
APPROVAL OF AGENDA

PUBLIC INQUIRIES/INFORMATIONAL

Public inquiries/informational is an opportunity for citizens to bring to the Council ’s 
attention any items not currently on the agenda. In addressing the Council, please 
state your name and address for the record, and a brief summary of the specific item 
being addressed to the Council. To allow adequate time for each person wishing to 
address the Council, we ask that individuals limit their comments to three (3) minutes. 
Written documents may be distributed to the Council prior to the meeting, or as bench 
copies, to allow a more timely presentation.

STAFF COMMENTS

Rice Creek Commons (TCAAP) Update

Jill Hutmacher, Community Development Director 

MEMO.PDF

Transportation Update

John Anderson, Acting Public Works Director/City Engineer 

MEMO.PDF

APPROVAL OF MINUTES

February 16, 2016, City Council Work Session

02-16-16-WS.PDF

February 29, 2016, Special Closed City Council Meeting

02-29-16-CLOSED.PDF

February 29, 2016, Regular City Council

02-29-16-R.PDF

February 29, 2016, Special City Council Work Session

02-29-16-WS.PDF

CONSENT CALENDAR

Those items listed under the Consent Calendar are considered to be routine by the 
City Council and will be enacted by one motion under a Consent Calendar format.  

There will be no separate discussion of these items, unless a Councilmember so 
requests, in which event, the item will be removed from the general order of business 
and considered separately in its normal sequence on the agenda.

Motion To Approve Claims And Payroll

Sue Iverson, Interim City Administrator/Director of Finance
                and Administrative Services

Dave Perrault, Finance Analyst 

MEMO.PDF

Motion To Approve Ordinance 2016-004 In Planning Case 15-021 (Outdoor Display 
And Sale) And Motion To Approve Publishing A Summary Of Ordinance 2016-004

Matthew Bachler, Senior Planner 

MEMO.PDF, ATTACHMENT A.PDF, ATTACHMENT B.PDF, 
ATTACHMENT C.PDF, ATTACHMENT D.PDF, ATTACHMENT E.PDF

Motion To Approve Ordinance 2016-005 In Planning Case 16-001 (Rezoning 
TCAAP/AHATS) And Motion To Approve Publishing A Summary Of Summary Of 
Ordinance 16-005

Ryan Streff, City Planner 

MEMO.PDF, ATTACHMENT A.PDF, ATTACHMENT B.PDF, 
ATTACHMENT C.PDF, ATTACHMENT D.PDF, ATTACHMENT E.PDF, 
ATTACHMENT F.PDF, ATTACHMENT G.PDF, ATTACHMENT H.PDF, 
ATTACHMENT I.PDF, ATTACHMENT J.PDF

Cooperative Agreement Amendment For Final Design Of TCAAP Infrastructure

John Anderson, Acting Public Works Director/City Engineer 

Approval Of Cooperative Agreement Amendment

John Anderson, Acting Public Works Director/City Engineer 

MEMO.PDF, ATTACHMENT A.PDF, ATTACHMENT 
B.PDF, ATTACHMENT C.PDF

Adopt Resolution 2016-012 Declaring The Official Intent To Reimburse 
Certain Expenditures From The Proceeds Of Tax-Exempt Bonds To Be 
Issued By The City

Sue Iverson, Interim City Administrator/Director of Finance
                and Administrative Services 

MEMO.PDF, ATTACHMENT A.PDF

County Road E Bridge Pedestrian Lighting

John Anderson, Acting Public Works Director/City Engineer 

MEMO.PDF, ATTACHMENT A.PDF, ATTACHMENT B.PDF, 
ATTACHMENT C.PDF

2016 Rain Water Garden Planting, Engineering Services

John Anderson, Acting Public Works Director/City Engineer 

MEMO.PDF, ATTACHMENT A.PDF, ATTACHMENT B.PDF, 
ATTACHMENT C.PDF, ATTACHMENT D.PDF, ATTACHMENT E.PDF, 
ATTACHMENT F.PDF, ATTACHMENT G.PDF, ATTACHMENT H.PDF, 
ATTACHMENT I.PDF, ATTACHMENT J.PDF, ATTACHMENT K.PDF

PC 16-007 PUD Amendment - Red Fox Business Center - 1235 Red Fox Rd

Ryan Streff, City Planner 

MEMO.PDF, ATTACHMENT A.PDF, ATTACHMENT B.PDF, 
ATTACHMENT C.PDF, ATTACHMENT D.PDF, ATTACHMENT E.PDF, 
ATTACHMENT F.PDF, ATTACHMENT G.PDF, ATTACHMENT H.PDF, 
ATTACHMENT I.PDF, ATTACHMENT J.PDF, ATTACHMENT K.PDF

Approval Of PUD Amendment Agreement - Planning Case 16-007

Ryan Streff, City Planner 

MEMO.PDF, ATTACHMENT A.PDF

Appointment Of Nick Gehrig To The Planning Commission - Resolution 2016-011

Ryan Streff, City Planner 

MEMO.PDF, ATTACHMENT A.PDF, ATTACHMENT B.PDF

Accept Resignation Of EDC Member Michael Hands

Jill Hutmacher, Community Development Director 

MEMO.PDF, ATTACHMENT.PDF

PULLED CONSENT ITEMS

Those items that are pulled from the Consent Calendar will be removed from the 
general order of business and considered separately in its normal sequence on the 
agenda.

PUBLIC HEARINGS

NEW BUSINESS

PC 16-005 Variance - 3382 Lake Johanna Boulevard

Matthew Bachler, Senior Planner 

MEMO.PDF, ATTACHMENT A.PDF, ATTACHMENT B.PDF, 
ATTACHMENT C.PDF, ATTACHMENT D.PDF, ATTACHMENT E.PDF, 
ATTACHMENT F.PDF, ATTACHMENT G.PDF, ATTACHMENT H.PDF

UNFINISHED BUSINESS

COUNCIL COMMENTS

ADJOURN

Mayor:

David Grant 

Councilmembers:

Brenda Holden 
Fran Holmes
Dave McClung
Jonathan Wicklund      

Regular City Council 
Agenda

March 28, 2016
7:00 p.m. 
City Hall

Address:

1245 W Highway 96 
Arden Hills MN 55112 

Phone:

651-792-7800 

Website: 
www.cityofardenhills.org 

City Vision
Arden Hills is a strong community that values its unique environmental setting, strong residential 
neighborhoods, vital business community, well -maintained infrastructure, fiscal soundness, and our 
long -standing tradition as a desirable City in which to live, work, and play.
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DATE: March 28, 2016 

  

TO: Honorable Mayor and City Councilmembers 

Sue Iverson, Acting City Administrator 

  

FROM: Jill Hutmacher, Community Development Director 

  

SUBJECT: Rice Creek Commons (TCAAP) Update 
   

 
 

Responses to the Solicitation for Master Developer were received on Wednesday, March 9, 

2016.  Four proposals were received representing partnerships as follows: 

 Alatus, LLC 

 Kraus-Anderson and Elion Partners 

 Opus Development Company, LLC and Pulte Homes  

 Ryan Companies and Lennar Corporation 

 

The JDA is scheduled to choose a master developer at its next regular meeting on May 2, 2016.  

Staff is working to schedule special JDA meetings in late April for developer interviews and 

deliberation.  Once scheduled, special meeting dates and agenda information will be posted on 

the City website.     

 

 

STAFF COMMENTS – 3A  

 

 
MEMORANDUM 
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DATE: March 28, 2016 

  

TO: Honorable Mayor and City Councilmembers 

Sue Iverson, Acting City Administrator 

  

FROM: John Anderson, Acting Public Works Director 

  

SUBJECT: Transportation Update 

 

 

Background 

 

A brief oral update will be provided at the meeting regarding road construction/transportation in 

the City of Arden Hills. 

       STAFF COMMENTS – 3B 

 

 
MEMORANDUM 

 



 

 

 

 

 
Approved:  March 28, 2016 

 

CITY OF ARDEN HILLS, MINNESOTA 

CITY COUNCIL WORK SESSION  

FEBRUARY 16, 2016 

5:00 P.M. – MARSDEN ROOM - PUBLIC WORKS FACILITY 

 

 
CALL TO ORDER/ROLL CALL 

 

Pursuant to due call and notice thereof, Mayor Pro-Tem Holden called to order the City 

Council work session at 5:00 p.m. 

 

Present: Mayor Grant (arrived at 5:20 p.m.); Councilmembers Brenda Holden, Fran 

Holmes (attended meeting via telephone), Dave McClung and Jonathan 

Wicklund 

 

 Absent: None 

  

 Also present: Interim City Administrator Sue Iverson; Acting Public Works Director John 

Anderson; City Planner Ryan Streff; and Deputy City Clerk Julie Hanson  

 

 Public Works Maintenance Workers:  Max Arvidson, Michael Christofore, Jeff Frid, 

Thomas Mikacevich, Tony Nowlan, Darien Schifsky, Mike Schifsky and Dave Winkel 

  

1. AGENDA ITEMS 

 

A. Red Fox Road – Lexington Avenue Intersection  

 

Joe Lux, Ramsey County, provided the Council with an update on the Lexington Avenue and Red 

Fox intersection operations and possible improvements to deal with congestion.  He noted he has 

held several discussions with County and MnDOT staff.  He explained he had visited this 

intersection during the lunch hour on several occasions.  He expressed concern with the number of 

vehicles that were running red lights.  He then reviewed several potential scenarios that could be 

tried to improve traffic at this intersection.  He indicated the County would like to wait to make 

any changes until the right turn lanes were constructed.   

 

Mayor Pro-Tem Holden expressed concern with the amount of truck traffic that would be 

funneling through this intersection to get to I-694.   

 

Mr. Lux understood this was the crux of the issue.  He discussed how the intersection was being 

impacted as the area around it continues to develop.  He indicated the County would continue to 

monitor this intersection and the lights.   

amy.dietl
Draft



ARDEN HILLS CITY COUNCIL WORK SESSION – FEBRUARY 16, 2016 2 

 

Mayor Pro-Tem Holden was concerned with Arden Hills’ residents and business owners being 

able to get in and out in a timely manner.   

 

Mr. Lux stated the business owners that are developing now were willing to contribute to 

intersection improvements.  Due to the fact there were no obvious solutions, in the interim options 

would continue to be considered by the County.    

 

Councilmember McClung questioned how long the County would wait given the fact status quo 

was no longer acceptable.  He stated the City was not comfortable with waiting and wanted to 

understand the County’s plans. 

 

Mr. Lux believed if the County was able to gather several more opinions regarding the concerns 

at this intersection he would have a better understanding on how to proceed.  He did not anticipate 

the County would want to wait much longer than a few weeks after the construction was 

completed.   

 

Councilmember McClung understood the County was proposing both some short-term and long-

term solutions for the intersection.  He asked when the County’s project would be completed. 

 

Mr. Lux hoped the Lexington Avenue project would be completed by the second week of August.  

He commented further on the short-term and long-term solutions for the intersection.  He 

anticipated that the short-term fixes could be in place by October 1.    

 

Councilmember Holden stated she was tired of receiving phone calls from local businesses 

complaining about this intersection.  She wanted to see a solution from the County that would 

address the City’s concerns prior to October 1.   

 

Mr. Lux commented the County could continue to adjust the signal light timing.  

 

Mayor Grant indicated the signal light tweaking led to only fractional improvements.  It was his 

hope a second signal could be added to the south end of Target.  He believed this would improve 

the traffic in the area.  

 

Mr. Lux explained Target was not agreeable to participating financially in an additional light, but 

noted the Lexington Station developer was.  He reported he could contact these businesses again.   

He provided further comment on how to address the Red Fox Road/Lexington Avenue 

intersection and indicated it would be difficult to prohibit right turns on red at this intersection.  

He stated he could speak with the sheriff about patrolling this intersection to reduce the number of 

vehicles running red lights. 

 

Mayor Grant supported the County exploring the addition of another light on the south side of 

Target.   

 

Further discussion ensued regarding the flow of traffic in and around the Red Fox Road and 

Lexington Avenue intersection.   
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Mayor Grant thanked Mr. Lux for his attendance and looked forward to continued conversations 

with the County regarding this topic.  

 

B. Interstate I-35W North Corridor 

 

Jerome Adams, Project Engineer with MnDOT, presented a project overview on the I-35W 

North Corridor for the City Council.  He explained he was responsible for the I-35W north 

preliminary design.  He discussed the location of the MnPASS lanes and described where noise 

walls would be located.  He then noted where concrete would be used within the project area.  The 

positive impact the new lanes would have on I-35W and I-694 traffic was reviewed.  He clarified 

that the northbound entrance loop from County Road I would be closed in 2017.  It was noted the 

I-35W North Corridor project was slated to start in the spring of 2019.   

 

Mayor Grant asked if MnDOT was coordinating this project with the proposed improvements 

that would take place at County Road H.   

 

Mr. Adams explained all of the traffic modeling for I-35W had included the development plans 

for TCAAP.   

 

Mayor Grant questioned how MnDOT was raising capital for this project. 

 

Mr. Adams stated the engineering for this project was brought to the district engineer of MnDOT.  

He reported this project was one of the top five priorities for MnDOT at this time.  He explained 

MnDOT was not asking for money from the County or cities within the project area.  He noted the 

ADA sidewalks at the top of terminals may require upgrades which may require City 

participation.   

 

Further discussion ensued regarding the proposed improvements for I-35W. 

 

Mr. Adams provided further comment on where sound walls would be located and who would be 

able to vote on them.  He reported the proposed sound walls would be 20 feet in height and would 

have a decrease in traffic noise of five decibels.   

 

Mayor Grant requested further information on the portion of Arden Hills that would not be 

receiving a noise wall.  

 

Councilmember McClung believed that this neighborhood may require an explanation from 

MnDOT as to why they were not receiving a sound wall.   

 

Mr. Adams indicated this neighborhood would not receive a five decibel decrease in noise, and 

therefore would not be receiving a sound wall.  

 

Councilmember Holmes asked if there would be a noise wall on I-35W from I-694 to County 

Road D.   

 

Mr. Adams reported there would be no noise wall north of County Road E2 to I-694 on the 

Arden Hills side. 
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Mayor Grant questioned if an 80 yard connection could be added to the County Road F ramp to 

the cloverleaf to improve traffic flow for Arden Hills’ residents. 
 

Mr. Adams stated he would look into this further and would ask the question.  He did not believe 

MnDOT would likely support this connection.   

 

Mayor Grant looked forward to hearing back from MnDOT regarding this issue.   

 

C. Public Works Presentation  

 

Acting Public Works Director Anderson hosted a shop tour and provided comment on some of 

the recent additions to the Public Works Equipment fleet.  He then gave a presentation on work 

the Public Works Department would be involved in this spring.  He noted the increased workload 

led to the use of more technology to increase efficiencies.  He explained the Gopher One locates 

had become a huge drain on his department as the number of requests had gone up 44%.  This 

work required one-half of a person devoted to locating utilities.   

 

Acting Public Works Director Anderson reported another major focus for the Public Works 

Department staff was the monitoring of the City’s 14 lift stations.  He provided comment on how 

staff monitored the alarms and kept the lift stations working round the clock.  He discussed how 

the City was utilizing the mobile 311 app.  It was noted staff was also working on sign 

replacement within the City. 

 

Acting Public Works Director Anderson explained the Public Works staff was also addressing 

problem watermains within the City.  He discussed the number of valves and lines that his 

department was responsible for.  He indicated a valve replacement plan would be implemented in 

2016 to assist with reducing the number of water line breaks.  He commented the City’s new jetter 

has assisted the Public Works Department with keeping the City’s water and sewer lines properly 

maintained.  The great strides the City has made on lining its sanitary sewer lines was reviewed.  

He commented on the storm sewer improvements and repairs the City has been making.  It was 

noted 23 rain gardens were included in the 2015 PMP project.   

 

Councilmember Wicklund asked what the greatest challenges were for Public Works and asked 

how many FTE’s they had. 

 

Acting Public Works Director Anderson discussed the department’s biggest challenges and 

noted the number of Public Works full time and seasonal employees. 

 

Councilmember Wicklund was shocked by all of the work that was completed by the Public 

Works Department on a daily, weekly and annual basis.  He was intrigued by how staff was 

utilizing technology to streamline Public Works tasks.   

 

Councilmember Holden questioned how the Public Works Department was addressing the 

City’s stormwater ponds. 
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Acting Public Works Director Anderson reported the City was required to create a pond 

maintenance program over the next five years.  He stated the City does not have a full-fledged 

program in place at this time.  

 

Councilmember Holden requested further information on the cost benefit analysis of having 

lights on at the City’s skating rinks. 

 

Acting Public Works Director Anderson explained the lights were push button at Cummings 

and the cost was $1,500.  He reported staff did not have a way to monitor usage.  He believed it 

was beneficial at some rinks to have an attendant.  He indicated the skating rinks were an anomaly 

and each year usage varied depending on winter weather. 

 

Mayor Grant understood the Arden Hills Foundation was considering funding the push button 

light controls at other rinks.  

 

Councilmember Holden inquired if the Public Works Department had a list of tools and 

equipment, and where it was stored.  

 

Acting Public Works Director Anderson stated equipment was stored in different locations 

based on the season. 

 

Councilmember Holden commented that the Council may want to consider keeping a portion of 

the old City Hall property for additional storage for additional Public Works storage. 

 

Further discussion ensued regarding the City Hall generator. 

 

Councilmember Holden asked if there was a market for used generators. 

 

Acting Public Works Director Anderson believed there would be a market for this generator. 

 

Councilmember Holden questioned what percentage of the City’s manholes have been replaced. 

 

Acting Public Works Director Anderson did not have an answer for this question.  He 

explained he would have to review the City’s maps in order to find an answer. 

 

Mayor Grant asked how many water breaks the City had in 2015. 

 

Acting Public Works Director Anderson estimated the City had six in 2015, four of which were 

along County Road E.   

 

Mayor Grant thanked the Public Works Department workers for attending the worksession 

meeting. 

 

D. Public Works Retirement 

 

Interim City Administrator/Director of Finance and Administrative Services Iverson stated 

the City Council has received a letter from Dave Winkel, Public Works Maintenance Worker, 
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announcing his intent to retire from the City on February 29, 2016.  It was noted the letter was 

received while she was out on vacation, thus it was not put on a previous City Council meeting. 

Staff would like to discuss with the City Council the timeline for advertising and filling this 

position. 

 

Mayor Grant questioned if this was a busy time of the year for the Public Works Department. 

 

Acting Public Works Director Anderson commented that the department would soon be very 

busy. 

 

Mayor Grant asked how long the hiring process would take.  

 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

anticipated the hiring process would take at least two months. 

 

Councilmember Holden questioned if the posting time period could be less than two weeks. 

 

Mayor Grant did not recommend this time period be shorter than two weeks as this may reduce 

the number of qualified candidates that apply for the position.   

 

The City Council supported this item being placed on the February 29, 2016 City Council agenda. 

 

E. Discussion on Mounds View High School Athletic Field Improvements 

 

City Planner Streff stated that the property is located in the R-1 - Single Family Residential 

District where general educational uses and their facilities are permitted by Conditional Use 

Permit (CUP). The Mounds View High School operates under a CUP, which was granted for the 

site in 1978. The original CUP has been amended from time-to-time as the school and campus 

have expanded over the years. The property is located at 1900 Lake Valentine Road which is 

generally positioned north of County Road E2 West, south of Lake Valentine Road, east of 

Interstate 35W, and west of Snelling Avenue North.  

 

City Planner Streff reported that the High School is proposing to replace the existing scoreboard 

located at the football stadium with a new scoreboard that utilizes modern technology for its 

sound, display, and messaging functions. The new scoreboard as proposed would be constructed 

in the same general location at the south end of the stadium and would be approximately 12’-8” in 

width by 32’ in length. Included in the upgrade proposal for the football stadium is the 

replacement of the existing press box which is located along the top edge of the west bleachers. 

The new press box would be 54’ in length and 9’ wide. The existing press box is 30’ long and 8’ 

wide. The applicant is also requesting to construct a 20’ by 20’ storage shed next to the baseball 

field between the batting cage and the bleachers. Staff requested the Council review and provide 

feedback on the proposed scoreboard and press box replacement at the football stadium and the 

proposed construction of a storage shed at the baseball field. 

 

Councilmember Holden asked what time the lights had to be off at the Mounds View High 

School. 
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City Planner Streff indicated the lights had to be off at 10:00 p.m.   

 

Councilmember Wicklund requested staff provide Council with a copy of the Mounds View 

High School conditional use permit when this item proceeds to Council for formal action. 

 

City Planner Streff stated that he would provide this as an attachment to the Planning Case. 

 

Robert Madison, Activities Director at Mounds View High School, thanked the Council for their 

time.  He explained that the school works to be a good neighbor and stated he was not aware of 

any time the stadium lights were on after 10:00 p.m.  He commented that he does receive an 

occasional call concerning the noise coming from the stadium.   

 

Mr. Madison provided the Council with a short presentation on the proposed athletic field 

improvements at the Mounds View High School.  He described how the press box and scoreboard 

would be improved.  It was noted the press box improvements would provide additional space for 

coaches and media members.  He reported the new scoreboard would be a Daktronics LED multi-

activity board with no advertisements.  He explained the new scoreboard came with one speaker 

that would direct all sound into the stadium.  All other speakers within the stadium would be 

removed. 

 

Councilmember Holden requested further information on the lighting within the press box.   

 

Mr. Madison anticipated one light may be on for up to 30 minutes after a game to allow coaches 

and/or reporters to finish up their work.   

 

Councilmember Holden encouraged the school to have the lights within the press box to be on 

separate switches to ensure only one light will remain on.  She asked what material would be on 

the outside of the press box.  

 

Mr. Madison commented the press box would have a metal roof and siding.   

 

Councilmember McClung requested further information on the new sound system and how other 

school districts are managing the new technology. 

 

Mr. Madison knew East Ridge, Stillwater and Woodbury already had the same scoreboard 

system in place.  He reported he could reach out to the Activities Directors at these school districts 

to gain further information on the sound system. 

 

Councilmember Holden questioned if the LED lighting brightness would be adjustable.  She 

wanted to be sure the LED lights were dimmed in the evening hours. 

 

Mr. Madison stated he would have a Daktronics representative with him at the Planning 

Commission to address these specific issues. 

 

Mayor Grant inquired if the scoreboard would be visible from Lake Valentine Road.   

 

City Planner Streff stated the scoreboard would be visible from this roadway. 
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Councilmember Holden asked why the new scoreboard would be two feet higher.  

 

Mr. Madison discussed how the new scoreboard would be installed and aligned within the 

stadium.   

 

Councilmember Wicklund inquired if the City had any decibel level ordinances in place.  

 

City Planner Streff explained Arden Hills did not have anything within its City Code, but rather 

deferred to EPA requirements.  

 

Councilmember Wicklund questioned if the school district was in contact with the neighbors 

regarding the proposed changes at the stadium.  He suggested the school district hold an informal 

meeting with the neighborhood. 

 

Mr. Madison indicated he had been in contact with the neighbors when the baseball stadium was 

constructed.  He anticipated many of the neighbors would be attending the Planning Commission 

meeting. 

 

Councilmember Holden inquired why the size of the scoreboard had to change. 

 

Mr. Madison stated after reviewing the size of the stadium, Daktronics made a recommendation 

to the school district regarding the scoreboards size and sound system.  He reported the scoreboard 

would be on the small side based on Daktronics recommendation. 

 

Councilmember Holden requested further information on the sound system. 

 

Mr. Madison reviewed a diagram and pamphlet regarding the sound system with the City 

Council.   

 

Councilmember McClung encouraged Mr. Madison to have additional information available 

regarding the sound system for the Planning Commission meeting. 

 

Further discussion ensued regarding noise and light pollution. 

 

Mayor Grant recommended a dimmer be mandatory on the LED scoreboard.  He understood the 

new scoreboard had directional sound technology.  He looked forward to seeing additional 

information regarding how this would work in the stadium. 

 

Councilmember Holden questioned when the most recent storage shed was built. 

 

Mr. Madison indicated the storage shed was built three years ago at the north end of the stadium.  

He commented the 20’ x 20’ storage shed would assist the school district in keeping all of its 

equipment indoors.  He reviewed the building materials that were selected for this shed.   

 

Councilmember Wicklund recommended the building materials for the sheds match. 
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Mayor Grant agreed with this suggestion and believed this would create a cohesive look within 

the stadium.  He stated he did not object to the new press box or scoreboard.  He looked forward 

to reviewing this item further at the upcoming Planning Commission meeting. 

 

F. Personnel Policy  

 

Interim City Administrator/Director of Finance and Administrative Services Iverson stated 

the Personnel Committee has been working on updating the Personnel Policy over the last year. 

The current Policy was last updated in 2004 with minor updates occurring over time. The 

Committee has gone over the entire policy and has used the LMC’s new updated sample policy 

language on most sections to bring the policy in compliance with current Federal and State laws. 

The City Attorney has also provided feedback and made revisions. Some sections were changed 

and approved earlier this summer by the Council; such as, PTO and the maximum deposit into 

HSA accounts. These changes have been incorporated into the new document.  

 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

indicated staff has a clean copy and two versions showing the changes with comments and notes 

from the City Attorney and a copy showing the changes with notes from the Personnel 

Committee. Staff requested feedback on the basic policy and noted she would then proceed to 

clean the document up and present it for approval to the City Council at the next meeting on 

February 29, 2016. 

 

Councilmember Holden believed the proposed changes to the personnel policy were hard to 

follow.   

 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

discussed how she incorporated the City Council and City Attorney changes. 

 

Councilmember Holden discussed an issue she had with the Personnel Policy.  She commented 

that if an exempt employee took off less than four hours in a work day this was not calculated into 

PTO.  She feared that this could be interpreted to mean that employees could take three hours off 

every day.  She recommended that this portion of the policy be amended. 

 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

reviewed Attachment C with the City Council noting the corrections from both the City Council 

and the City Attorney.   

 

Councilmember Wicklund asked if the Personnel Policy had to be approved by the City Council. 

 

Mayor Grant commented the City Council would wordsmith the document this evening and it 

would be brought forward on February 29, 2016, for approval.   

 

Councilmember Holden expressed concern with the use of social media on City issued cell 

phones.  She questioned if the City wanted to address this issue and require employees to carry 

two cell phones (personal and City-owned) or provide these phones and forego the social media 

concerns. 
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Acting Public Works Director Anderson reported most of the Public Works employees carried 

two cell phones.  

 

Councilmember McClung asked if there was any liability for items that appear on the City that 

are non-City related/inappropriate.   

 

Councilmember Holden stated this was also a concern for her.  

 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

explained she had a City-owned phone, but noted she preferred to use her personal phone for City 

business than to carry around two cell phones. 

 

Mayor Grant questioned how much data City staff was using on their cell phones. 

 

Acting Public Works Director Anderson was uncertain as he had not ever reviewed a cell phone 

bill for the City of Arden Hills. 

 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

reported the City had unlimited minutes and data. 

 

Mayor Grant was in favor of staff reviewing the amount of data that was being used.  He 

believed that the City’s bill could be reduced if small amounts of data were being used by 

employees. 

 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

indicated she spoke with a Verizon cell phone representative quarterly to assess the City’s usage 

and to see if a switch should be made to a more cost effective plan.   

 

Councilmember Wicklund encouraged the City to continue providing every employee with a 

phone, but require all personal use to be done on another phone.    

 

Councilmember Holden feared that employees with two phones would have crossover issues by 

receiving voice mails and emails on their personal phone for work.  

 

Interim City Administrator/Director of Finance and Administrative Services Iverson stated 

if she conducts City business on a personal phone, her phone would have to be open for review.  

She explained she kept all of her Arden Hills emails separate from her personal emails.  She then 

reviewed the City’s cell phone use policy.   

 

The consensus of the City Council was to not allow City cell phones to be used for personal use.  

 

Councilmember Holden discussed the City’s tuition reimbursement policy.  She noted all classes 

have to be job related in order to receive reimbursement.  In addition, the City employee would 

have to receive prior approval from staff and the Personnel Committee.   

Councilmember Wicklund asked if any City employees have asked for full degree programs. 
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Interim City Administrator/Director of Finance and Administrative Services Iverson stated 

some employees have asked. 

 

Councilmember Wicklund questioned if these employees then have to remain with the City of 

Arden Hills for any length of time. 

 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

suggested this language be added to the policy.  She commented she has seen cities require one or 

two years. 

 

The Council recommended the policy be amended to require employees to stay with the City of 

Arden Hills for one year after completion of their degree program. 

 

Councilmember Holden commented on the drug testing language.  

 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

reviewed the language within this section in further detail with the Council. 

 

Councilmember Holden asked why the political reference was taken out of Page 33.  She 

believed this language was part of every employment policy. 

 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

commented this language was covered in another section of the personnel policy. 

 

Councilmember McClung requested staff provide the City Council with a reference on where 

this language was within the policy. 

 

Councilmember Holmes recommended the holiday reference for Christmas Eve and New Year’s 

Eve refer to the afternoon and not the morning.   

 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

thanked Councilmember Holmes for catching this.  She clarified that City Hall was open on 

Christmas Eve and New Year’s Eve from 8:00 a.m. to noon.   

 

Mayor Grant questioned how the Council wanted to proceed with the personnel policy. 

 

Councilmember McClung stated he would like to see the political language reference within the 

personnel policy. 

 

Councilmember Wicklund commented it would benefit him to see one “final” document prior to 

the February 29, 2016, City Council meeting without red-lines or comments. 

 

Interim City Administrator/Director of Finance and Administrative Services Iverson stated 

she would address the comments and concerns of the Council prior to the next Council meeting. 
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2. COUNCIL COMMENTS AND STAFF UPDATES 

 

Mayor Grant reported Harry Brull contacted him by phone regarding a potential City 

Administrator candidate that lives in Siren, Wisconsin.  He asked if the Council wanted to 

consider this candidate now or wait to continue the hiring process this summer. 

 

Councilmember Holden supported the City Council interviewing the potential candidate.  

 

Councilmember Wicklund requested further information on the process typically used in hiring 

a candidate.   

 

Mayor Grant described the process the City has followed to date. 

 

Councilmember Holden stated the City had no way of knowing if there would be better or more 

candidates available this summer.  She indicated there were a number of cities in the metro area 

looking for City Administrators at this time. 

 

Mayor Grant understood this to be the case.   

 

Councilmember Holden believed it would not harm anything to interview the potential candidate 

that was recommended by Harry Brull. 

 

Councilmember McClung stated he was inclined to wait until this summer. 

 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

discussed the potential applicant’s resume with the Council. 

 

Councilmember Holmes stated she could support the Council interviewing the candidate to find 

out further information as to why he wanted to relocate. 

 

Councilmember Wicklund could support interviewing the candidate this summer or suggested 

the entire hiring process begin at this time. 

 

The consensus of the Council was to wait on the interview until this summer. 

 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

questioned when the City Council wanted to repost the position.  

 

The Council supported the City Administrator position being posted in June. 

 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

recommended that an all employee meeting be held and that Mayor Grant inform staff on how the 

City Council was proceeding with the City Administrator hiring process.  

 

Mayor Grant was more than happy to attend this meeting and provide an update to staff on the 

hiring process. 
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Councilmember McClung questioned how long it would take to have a City Administrator in 

place if the position was posted in June. 

Interim City Administrator/Director of Finance and Administrative Services Iverson 

anticipated the new City Administrator would not be working for the City until October.  

Councilmember McClung commented he would like to have a discussion on how the Council 

wanted to move forward with the Public Works Director position.  

Interim City Administrator/Director of Finance and Administrative Services Iverson 

suggested this matter be addressed at a future worksession meeting. 

Councilmember Holden expressed concern with the traffic flow in and out of the pork chop.  

Acting Public Works Director Anderson stated this was an enforcement issue that could be 

brought to the Sheriff’s Department. 

Councilmember Holden requested that staff also speak with the Sheriff’s Department regarding 

the number of vehicles running red lights at Red Fox Road.  

Interim City Administrator/Director of Finance and Administrative Services Iverson 

explained she would talk to the Sheriff’s Department and the contract Cities at the meeting that 

Thursday. 

Mayor Grant asked that staff clarify the offenders are coming from the City of Shoreview.  

Councilmember Wicklund questioned how items were placed on the City Council worksession 

agendas. 

Mayor Grant discussed how items were placed on agendas. 

Councilmember Wicklund reported he would not be able to attend the March 14
th

 City Council

meeting. 

ADJOURN 

Mayor Grant adjourned the City Council work session at 9:35 p.m. 

__________________________ 

David Grant 

__________________________ 

Julie Hanson  

Deputy Clerk Mayor 



 

 

 

 

 
Approved:  March 28, 2016 

 

CITY OF ARDEN HILLS, MINNESOTA 

SPECIAL CLOSED CITY COUNCIL MEETING 

FEBRUARY 29, 2016 

6:30 PM - ARDEN HILLS CITY HALL 

 

 
CALL TO ORDER/ROLL CALL 

 

Pursuant to due call and notice thereof, Mayor David Grant called to order the special closed 

City Council meeting at 6:30 p.m. 

 

Present: Mayor David Grant; Councilmembers Dave McClung, Brenda Holden, Fran 

Holmes and Jonathan Wicklund  

 

 Absent: None 

  

 Also present: Interim City Administrator and Director of Finance and Administrative Services 

Sue Iverson; City Attorney Joel Jamnik, and Attorney Elisa Hatlevig.  

 

1. APPROVAL OF AGENDA 

 

The Council accepted the agenda as presented.  

 

2. AGENDA ITEMS 

 

A. Closed Session to Discuss Pending Litigation as Allowed Per State Law [M.S. § 13D.05 Subd. 

3(b)] 

 

The City Council and staff received a briefing from the League of Minnesota Cities Insurance Trust 

appointed Attorney, Elisa Hatlevig, regarding pending litigation.  

 

ADJOURN 

 

Mayor Grant adjourned the special closed City Council meeting at 6:55 p.m. 

 

 

 

__________________________   __________________________ 

Sue Iverson      David Grant 

Interim City Administrator    Mayor 

amy.dietl
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Approved:  March 28, 2016 

 

CITY OF ARDEN HILLS, MINNESOTA 

REGULAR CITY COUNCIL MEETING 

FEBRUARY 29, 2016 

7:00 P.M. - ARDEN HILLS CITY COUNCIL CHAMBERS 

 

 

CALL TO ORDER/ROLL CALL 

 

Pursuant to due call and notice thereof, Mayor David Grant called to order the regular City 

Council meeting at 7:00 p.m. 

 

Present: Mayor David Grant, Councilmembers Brenda Holden, Fran Holmes, Dave 

McClung and Jonathan Wicklund 

 

 Absent: None 

  

 Also present:  Interim City Administrator Sue Iverson; Community Development Director 

Jill Hutmacher; Acting Public Works Director John Anderson; City Planner Ryan Streff; 

Senior Planner Matthew Bachler; and City Clerk Amy Dietl 

 

PLEDGE OF ALLEGIANCE  

 

1. APPROVAL OF AGENDA 

 

Mayor Grant requested the Personnel Policy be moved to the Consent Calendar.  

 

Mayor Grant suggested the County Road E Bridge Pedestrian Lighting item on the Consent 

Calendar be removed and placed on a future worksession agenda for further discussion.  The 

Council supported this item being discussed at the March 14, 2016, work session. 

 

Mayor Grant recommended the 2016 Rain Water Garden Planting also be further explored by 

the City Council as well.  The Council supported this item being discussed at the March 14, 2016, 

work session.   

 

Councilmember Holden requested the Shoreline Lane Development Agreement Determination 

Letter be moved to the Consent Calendar.   

 

Councilmember Holden requested to add Item 9C under New Business to allow for a discussion 

regarding Permit Inspections.    

 

amy.dietl
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MOTION: Councilmember McClung moved and Councilmember Holmes seconded a 

motion to approve the meeting agenda as amended.  The motion carried 

unanimously (5-0).  

 

2. PUBLIC INQUIRIES/INFORMATIONAL 

 

None. 

 

3. PUBLIC PRESENTATIONS 

 

A. Mayoral Proclamation in Recognition of Dave Winkel, Public Works Maintenance 

Worker 

 

Mayor Grant read a proclamation in full for the record recognizing Dave Winkel for his 38 years 

of dedicated service to the City of Arden Hills as a Public Works Maintenance Worker.  He 

wished Mr. Winkel well in his retirement.  A round of applause was offered by all in attendance.  

 

4.   STAFF COMMENTS 

 

A.   Rice Creek Commons (TCAAP) and Joint Development Authority (JDA) Update 

 

Community Development Director Hutmacher stated the pre-solicitation conference was held 

at Landmark Center in Saint Paul on Thursday, February 18, 2016. Over 30 people attended 

including developers and consultants. Although few questions were received during the meeting, 

approximately 12 questions were submitted by the deadline of 4:00 pm on Friday, February 19. 

Responses to all questions will be sent to all plan-holders and posted on the County’s Onvia 

Demandstar site on Friday, February 26.  

 

Community Development Director Hutmacher reported the majority of the 55 plan holders are 

from the planning, engineering and construction sectors, but 15 can be characterized as developers 

or from the real estate field. The County is marketing the solicitation through professional 

organizations including ULI (Urban Land Institute-Minnesota), NAIOP-MN (Commercial Real 

Estate Development Association) and MNCAR (Minnesota Commercial Association of Real 

Estate/Realtors). 

 

Councilmember Holden questioned when the Master Developer Solicitation Review Committee 

would be meeting. 

 

Community Development Director Hutmacher indicated this group had its first scheduled 

meeting at the end of February. 

 

B.   Transportation Update 

 

Acting Public Works Director Anderson discussed the County’s Lexington Avenue at County 

Road F project which began in 2015.  He described the work that would be completed in 2016 and 

anticipated the roadway would be down to one lane at times. 
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Acting Public Works Director Anderson reported the County was also working on the creek re-

meandering project this year. The creek re-meandering would allow for the interchange work to be 

completed at County Road H.  He provided further comment on the proposed roundabout at 

County Road H.  

 

Acting Public Works Director Anderson explained MnDOT bid the County Road E2 Bridge 

project and anticipates construction would begin in several months.  He stated the City of New 

Brighton would be opening bids on their project on Friday, March 4, 2016. 

 

Acting Public Works Director Anderson commented on the MnDOT’s I-694 third lane 

improvements project, noting this would be an extensive two-year project.  He indicated the 

additional lane would serve as a MnPASS lane from Rice Street to Lexington Avenue.  He 

encouraged residents that traveled I-694 daily to view the MnDOT website for updates throughout 

the summer. 

 

Acting Public Works Director Anderson reported MnDOT would be completing an overlay of 

I-35W from Trunk Highway 36 to I-694.   

 

Councilmember Holmes asked if staff knew how long the intersection of County Road H and 

Highway 10 would be closed. 

 

Acting Public Works Director Anderson stated the bridge would be removed which meant the 

intersection could not be accessed until the bridge was replaced.  However, he anticipated the 

intersection of County Road 10 and County Road H would remain open throughout construction. 

 

Mayor Grant questioned what work New Brighton was proposing to complete on the other side 

of the County Road E2 bridge.  

 

Acting Public Works Director Anderson reported New Brighton would be reconstructing 5
th

 

Street while also addressing the grade changes from the new bridge. 

 

Mayor Grant inquired if both roundabouts would be completed with the County Road H project. 

 

Acting Public Works Director Anderson commented both roundabouts would be completed 

with this this project. 

 

5.  APPROVAL OF MINUTES 

 

A. January 11, 2016, Special City Council Work Session 

B. February 8, 2016, Regular City Council 

 

Councilmember Holden stated she had a change to the February 8, 2016, minutes on Page 7.  

The reference to the Goodwill break room should be changed to the Goodwill donation bay. 

 

MOTION: Councilmember Holden moved and Councilmember McClung seconded a 

motion to approve the January 11, 2016, Special City Council Work Session 
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meeting minutes; and February 8, 2016, Regular City Council meeting 

minutes as amended.  The motion carried unanimously (5-0). 

 

6. CONSENT CALENDAR 

 

A. Motion to Approve Consent Agenda Item - Claims and Payroll 

B. Motion to Approve Planning Case 16-004 – Boston Scientific – Site Plan Review 

and Deadline Extension Request – 4100  Hamline Avenue North 

C. Motion to Approve Resolution 2016-008 Regarding the Support of a Job Creation 

Fund Application in Connection with Land O’ Lakes, Inc. 

D. Motion to Approve Authorization to Accept Resignation and Authorize 

Advertisement of Public Works Maintenance Worker Position  

E. County Road E Bridge Pedestrian Lighting 

F. 2016 Rain Water Garden Planting, Engineering Services 

G. Motion to Approve Personnel Policy 

H. Motion to Approve Planning Case 15-026 – Development Agreement 

Determination Letter – 3177 Shoreline Lane 

 

MOTION: Councilmember Holden moved and Councilmember McClung seconded a 

motion to approve the Consent Calendar as amended and to authorize 

execution of all necessary documents contained therein. The motion carried 

unanimously (5-0).   

 

7. PULLED CONSENT ITEMS 

 

None. 

 

8. PUBLIC HEARINGS 

 

None. 

 

9. NEW BUSINESS 

 

A. Personnel Policy  

 

This item was approved on the Consent Calendar. 

 

 B. Planning Case 15-020 – Zoning Code Amendment – Retail and Thrift 

Business 

 

City Planner Streff stated the Retail Sales and Service land use category in the Zoning Code is 

broadly defined and includes businesses that sell both new and used merchandise. Over the last 

several months, staff has completed research on the operational characteristics of thrift stores that 

distinguish these businesses from retail stores that sell primarily new goods.  

 

City Planner Streff indicated that thrift stores operate differently than other retail businesses in 

that they receive used materials from the general public at their place of business and process 
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items for resale. Larger thrift stores often have unique operational characteristics related to 

managing the collection, processing, and disposal of donated items. These characteristics may 

include a dedicated donation drop-off area on the exterior of the building, use of container or 

semi-trailers for exterior storage, and larger waste and recycling collection areas for disposal of 

non-saleable items. 

 

City Planner Streff reported that staff presented options for amending the Zoning Code to 

address thrift store businesses at the City Council Work Sessions on October 19, 2015, and 

December 21, 2015. The City Council directed staff to proceed with a Zoning Code Amendment 

that would create a new land use category for Thrift Store and establish specific Conditional Use 

Permit criteria for thrift store businesses. Additionally, the City Council agreed that the thrift store 

land use should only be allowed in the B-4 Zoning District and be classified as a conditional use. 

 

City Planner Streff reviewed the proposed Ordinance amendments in detail with the City 

Council.  He explained at the Planning Commission meeting on February 3, 2016, the 

Commission discussed the Code amendments for retail and thrift store establishments at length. 

The discussion largely focused on the limited Zoning Districts in which thrift stores would be 

either permitted or conditional and the need for additional standards for these establishments. The 

majority of the Commission agreed that the proposed Code amendments were reasonable in order 

to clarify the different uses, update the Land Use Chart, and to include the Conditional Use Permit 

criteria for thrift stores. The Commission recommended approval (3-2, Holewa and Bartel) of the 

proposed amendment but decided to also include the B-2, B-3, and I-Flex Districts as districts 

where thrift stores should be classified as conditional. 

 

City Planner Streff stated that the Planning Commission reviewed Planning Case 15-020 at their 

regular meeting on February 3, 2016. The Planning Commission offers the following findings of 

fact for consideration:  

 

General Findings:  

1) The proposed amendments advance the City’s land use goals by further clarifying the 

difference between the sale of new and used goods in order to achieve the highest possible 

development standards.  

2) The proposed amendments advance the City’s land use goals by creating development 

standards that visually enhance development and promote compatibility with nearby 

properties and neighborhood character.  

3) The proposed amendments advance the City’s land use goals by adopting specific 

Conditional Use Permit (CUP) criteria for Thrift Stores to ensure that that the vision of the 

City is met.  

4) The proposed amendments advance the City’s implementation strategies identified in the 

Land Use Chapter of the Comprehensive Plan to ensure the construction of high quality, 

sustainable, and aesthetically enhanced developments.  

5) The proposed amendment advances the City’s implementation strategies identified in the 

Economic Development Chapter of the Comprehensive Plan by identifying and promoting 

the market strengths of Arden Hills.  

 

City Planner Streff indicated that the findings of fact for the Zoning Code Amendment support 

approval. The Planning Commission reviewed Planning Case 15-020 and recommended approval 
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(3-2, Holewa and Bartel opposed) for an amendment to Section 1305.04, Section 1320.05, and 

Section 1325.046 of the Zoning Code Ordinance, as presented in the February 29, 2016, Report to 

the City Council. 

 

Mayor Grant understood there were some dissenting opinions from the Planning Commission.  

He asked how the thrift store use would be impacted if the B-2 Zoning District were removed. 

 

City Planner Streff commented that the thrift store use would only be allowed as a conditional 

use in I-Flex, B-3, and B-4 Zoning Districts if the B-2 District was removed.  He explained thrift 

store uses would be grandfathered in the B-2 Zoning District. 

 

Councilmember Wicklund requested information on why the Council wanted to specifically 

allow thrift store uses in the B-4 zoning district. 

 

City Planner Streff explained this was Council’s initial direction to staff.  

 

Councilmember Holden stated the Council was not interested in having additional thrift stores in 

the B-2 Zoning District. 

 

Councilmember McClung added that after discussing the City’s business zoning districts, it was 

determined the B-2 and B-3 Zoning Districts were not desirable given their prominent location 

along Lexington Avenue and County Road E.  For this reason, the option was left for thrift stores 

to be located in the B-4 Zoning District. 

 

Mayor Grant requested the Council consider which zoning districts were the most desirable for 

thrift stores going forward. 

 

Councilmember Holden supported thrift store uses only being located in the B-4 Zoning District.   

 

Councilmember Holmes questioned where the I-Flex Zoning District was located. 

 

City Planner Streff reviewed the location of the I-Flex Zoning District with the Council. 

 

Councilmember Holmes was in favor of thrift stores being located in the I-Flex and B-4 Zoning 

Districts, along with the Neighborhood Business Zoning District.   

 

City Planner Streff discussed the location of the Neighborhood Business Zoning Districts in the 

City of Arden Hills. 

 

Councilmember McClung did not support thrift stores being located within the Neighborhood 

Business Zoning District.  He feared this would be a concern to the adjacent residential property 

owners. 

 

Mayor Grant wanted to see thrift stores located only within the B-4 and I-Flex Zoning Districts.    

 

Councilmember Wicklund agreed that thrift store uses would fit best in the B-4 and I-Flex 

Zoning Districts. 
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Councilmember Holden did not want to see thrift stores in the Neighborhood Business Zoning 

District. 

 

MOTION: Councilmember Holden moved and Councilmember Holmes seconded a 

motion to adopt Ordinance No. 2016-003 in Planning Case 15-020 for an 

amendment to Chapter 13, Section 1305.04, 1320.05, and 1325.046, of the 

Arden Hills City Code, based on the findings of fact, as presented in the 

February 29, 2016, Report to the City Council. 

 

AMENDMENT: Councilmember Holden moved and Councilmember Holmes seconded 

a motion to amend the Ordinance to only allow thrift stores as a 

conditional use in the B-4 and I-Flex Zoning Districts.  The amendment 

carried (5-0).     

 

AMENDMENT: Councilmember Holmes moved and Councilmember McClung 

seconded to amend the language on Attachment E suggesting the 

second bullet read: a business for which the stock of goods is primarily 

used and may include the following operational characteristics.  The 

amendment carried (5-0).     

 

The amended motion carried (5-0).     

 

MOTION: Councilmember Holden moved and Councilmember McClung seconded a 

motion to approve publishing a Summary of Ordinance No. 2016-003.   The 

motion carried (5-0).     

 

 C. Permit Inspections  

 

Councilmember Holden explained the City had 660 open construction permits at this time.  She 

reported there were 280 outstanding building permits, 55 electrical and a number of plumbing.  

She wanted to see staff address this issue prior to the building season getting underway in 2016.  

She supported the City hiring a part-time inspector for six months to assist the City in closing this 

gap and to prepare for the development of TCAAP. 

 

Mayor Grant believed the City’s building inspectors needed to speak further with the Council 

before moving forward on this item.    

 

Councilmember Holden indicated she was hoping the Council could provide staff with direction 

and allow staff to seek part-time inspector candidates. 

 

Councilmember Wicklund stated he would also like to see a proposal brought forth from staff 

that would address the concern before approving the hire of another inspector. 

 

Mayor Grant supported the Council moving forward in this manner as well.  He wanted to learn 

more about why the City had so many outstanding permits and believed it would benefit the 

Council to have a sit down discussion with its current inspectors. 
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Councilmember McClung questioned how many inspections the City typically had on a yearly 

basis. He supported the Council having additional information on this matter before moving 

forward.  He recommended the Council discuss this topic further at an upcoming worksession. 

 

Councilmember Holden recalled 10 years ago, the Council hired a part-time inspector to assist 

the City in getting caught up with its outstanding permits.  She believed this action would again 

benefit the City prior to TCAAP being developed. 

 

Mayor Grant commented the consensus of the Council was to further explore the outstanding 

permit situation at a future worksession meeting.   

 

10. UNFINISHED BUSINESS 

 

A. Planning Case 15-026 – Development Agreement Determination Letter – 3177 

Shoreline Lane 

 

This item was approved on the Consent Calendar. 

 

11. COUNCIL COMMENTS 

 

Mayor Grant announced with regret that Planning Commissioner Andy Holewa recently passed 

away.  He discussed the numerous ways Andy Holewa had been involved in the community and 

sent his condolences to the Holewa family. 

 

Mayor Grant reported Sherri Eisenbraun passed the permit technician exam and could now act as 

a certified permit technician for the City of Arden Hills. 

 

Mayor Grant reviewed the 911 Dispatch call log with the Council and commented on the 

changes the dispatch center would be making when addressing mental illness cases and would 

now be receiving assistance from the Ramsey County Public Health Department. 

 

Councilmember Wicklund stated he attended the Ramsey County League of Local Government 

meeting on February 25, 2016.  He provided a summary of events this organization would be 

hosting in the coming weeks.   

 

Councilmember McClung noted he also attended the Ramsey County League of Local 

Governments meeting on February 25, 2016.  He reported 2016 would be Senator Scalze’s last 

legislative session. 

 

Councilmember McClung encouraged the public to participate in the Friends of the Ramsey 

County Parks tree sale this spring.  He stated information regarding the tree sale was available on 

the City’s website. 

 

Councilmember Holmes explained she sent an email to Acting City Administrator Iverson 

regarding the Beyond the Yellow Ribbon campaign.  She believed she had found two volunteers 

for this program and asked if the Council wanted to take any formal action.   
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The Council recommended this item be addressed by the City Council as a future consent item. 

 

Councilmember Holmes discussed the Alliance for Sustainability Seminar stating it would be 

held on Monday, March 28, 2016.  She noted this was a free seminar for staff from 1:00 p.m. to 

4:00 p.m. noting another session would be held in the evening hours.  She indicated she would be 

forwarding the details regarding this seminar to staff. 

 

Councilmember Holmes supported the City Council discussing potential City Administrator 

candidates at the next worksession meeting. 

 

Councilmember Holden stated she too attended the Ramsey County League of Local 

Governments meeting on February 25
th

 and noted the City’s Metropolitan Council Member, Marie 

McCarthy, was in attendance.  She explained she spoke with Metropolitan Council Member 

McCarthy for quite a long time and requested her presence at a future meeting to discuss TCAAP.   

 

Councilmember Holden suggested the City investigate the potential of putting some sort of 

emblem or logo on the City’s sound walls.   

 

Councilmember Holden commented on Wednesday, February 17, 2016, there was a meeting in 

Shoreview regarding TCAAP.  She asked if staff was aware of this meeting.  She supported the 

City holding a Public Meeting or Open House to explain where the TCAAP planning process was 

at this time. 

 

Councilmember Holden wanted the name Rice Creek Commons to only be used for marketing 

purposes.  She feared that the numerous references to Rice Creek in Shoreview would lead people 

to believe the new development was in Shoreview and not Arden Hills.  She stated one way to 

eliminate the confusion would be to refer to the site as Rice Creek Commons of Arden Hills. 

 

Councilmember Wicklund recommended this concern be addressed with the JDA. 

 

Councilmember Holden reviewed the minutes of the Wednesday, February 3, 2016, Planning 

Commission meeting.  She provided clarification on several of the comments that were made at 

the meeting.   

 

Councilmember Holden discussed the recent housing meeting she attended and encouraged the 

Council to consider what type of rental housing policies should be put in place prior to the 

development of TCAAP.  She asked that staff provide the Council with a map of the homes 

within the City that were considered affordable housing. 

 

Councilmember Holden requested staff provide her with a list of grants that Ramsey County had 

received for TCAAP.   

 

Mayor Grant asked if the City would be applying for bridge bonding.  He supported the City 

applying again this year. 
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ADJOURN  

 

MOTION:   Mayor Grant moved and Councilmember Holden seconded a motion to 

adjourn.  The motion carried unanimously (5-0). 

 

Mayor Grant adjourned the regular City Council meeting at 8:17 p.m. 

 

 

__________________________    __________________________ 

Amy Dietl       David Grant 

City Clerk       Mayor 

 



 

 

 

 

 
Approved:  March 28, 2016 

 

CITY OF ARDEN HILLS, MINNESOTA 

SPECIAL CITY COUNCIL WORK SESSION  

FEBRUARY 29, 2016 

ARDEN HILLS CITY COUNCIL CHAMBERS 

 

 
CALL TO ORDER/ROLL CALL 

 

Pursuant to due call and notice thereof, Mayor Grant called to order the special City 

Council work session at 8:20 p.m. 

 

Present: Mayor David Grant; Councilmembers Brenda Holden, Fran Holmes, Dave 

McClung and Jonathan Wicklund 

 

 Absent: None 

  

 Also present: Interim City Administrator Sue Iverson; Community Development Director 

Jill Hutmacher; City Planner Ryan Streff; and City Clerk Amy Dietl 

 

1. AGENDA ITEMS 

 

A. Red Fox Business Center – Building 1 Façade Discussion 

 

City Planner Streff explained on February 23, 2015, the City Council approved Planning Case 

14-036 for a Master and Final Planned Unit Development (PUD) and Conditional Use Permit 

(CUP) for the Red Fox Business Center located at 1235 Red Fox Road for the construction of two 

multi-tenant light industrial buildings.  

 

City Planner Streff stated the approved PUD included a specific plan set for the development 

that addressed amongst other things, the façade materials to be used on the two buildings. The 

approved development plan set indicates where windows and doors will be located, areas where 

decorative metals and aluminum will be used, and where different colors and aggregate techniques 

will be used to reduce the monotony of large tilt-up panels and to provide architectural interest.  

 

City Planner Streff reported at the City Council Work Session on June 15, 2015, the Council 

discussed a change in façade design for the two buildings. The discussion of this change was 

prompted by condition #18 of the PUD that stated “The Developer shall provide additional façade 

treatments on the south façade (loading dock area) of Building 2 similar to the north façade but 

not requiring use of the anodized aluminum materials”. The proposed façade change included a 

horizontal sand colored band along the top edge of the building wall and the removal of a third 
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color along with bottom edge of each building. The Council supported this change and the two 

buildings were constructed using this design. 

 

City Planner Streff explained as with any building project, certain inspections are required as the 

developer nears the completion of the project. Staff conducted a façade inspection of the building 

shells on February 11, 2016, and found that the west elevation on Building 1 was missing a large 

bank of windows and other façade enhancement around the window opening area. The omission 

of the windows and façade enhancements were not included in the approved PUD plan set or the 

plan set that was submitted to the City for the building permit plan review. Staff believes that the 

change in façade for Building 1 is significant and requires a PUD Amendment in order for the 

change to be permitted.  

 

City Planner Streff stated the developer has informed the City that the prospective tenant for this 

space is scheduled to begin moving in on March 1, 2016. The City Council is asked to provide 

direction on whether a Temporary Certificate of Occupancy could be issued in advance of this 

issue being resolved. 

 

City Planner Streff indicated staff has consulted with the City Attorney on this matter and it has 

been determined that a PUD Amendment would be required for these façade changes. If the 

Council shows support for the façade changes as constructed, staff will work with the applicant 

and the City Attorney to prepare a PUD Amendment. The amendment in this case is not required 

to go back to the Planning Commission unless the Council directs staff to proceed to the Planning 

Commission first.  

 

City Planner Streff requested the City Council discuss the façade changes to Building 1 of the 

Red Fox Business Center and provide feedback to the developer regarding these changes. 

 

Councilmember Wicklund questioned how the City typically addressed minor changes to a 

PUD.   

 

City Planner Streff explained all minor changes are submitted to staff and are reviewed by the 

building, engineering and planning departments.   

 

Councilmember Wicklund asked how the City has managed a situation like this in the past. 

 

City Planner Streff stated he was not aware of this happening in the past.  

 

Community Development Director Hutmacher commented this was a very unusual situation 

and explained that commercial projects do not typically have any significant changes that occur 

during the actual construction without prior City approval. 

 

Councilmember Holden inquired if the City could keep the building occupants off the premises. 

 

City Planner Streff indicated it would be difficult for the City to require a business to vacate the 

premises if allowed to move into the space. He explained he spoke with the City Attorney 

regarding this matter and was advised that City staff should not be issuing a certificate of 

occupancy until the Council reviews the façade changes. 
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Nick Roberts, Red Fox Business Center representative, understood his tenant would not be able 

to move in until the issues were resolved with the City.  He discussed why a change was made to 

the building and explained why changes were made during construction.  He assumed the new 

windows would be fine; however, there were some design issues.  In hindsight, he knew he had 

made a mistake and wished he had come to the City.  It was his hope he would be able to find a 

solution that worked for everybody.   

 

Mayor Grant discussed the previously approved plan and the process that was to be followed for 

changes to the approved plan.  He asked if the Council had questions for Mr. Roberts. 

 

Councilmember Holmes requested further information on the changes that were made to the 

building.  

 

Mr. Roberts commented on the changes that were made to the building and noted several 

windows were omitted. 

 

Councilmember Holmes asked if Mr. Roberts had any suggestions on how additional windows 

could be added. 

 

Mr. Roberts stated windows could potentially be added, however, this would mean the existing 

panels would have to be removed.  He stated a concrete wall would also have to be constructed 

between the windows and the electrical transformer.   

 

Councilmember Holmes questioned if Mr. Roberts was thinking of leaving the building as is. 

 

Mr. Roberts stated this was the case.  

 

Councilmember McClung inquired where the transformer was supposed to be located. 

 

Mr. Roberts indicated there was discussion of moving the transformer to the south side of the 

building, or move it within the building.  However, this would have required the meters to be 

visible from the street.   

 

Councilmember Wicklund understood a mistake occurred.  He stated this whole situation was a 

non-issue for him.  He encouraged the City and the Council to fast-track a solution and did not 

want to see this mistake happen again.   

 

Mayor Grant discussed the City’s options.  He did not think it was reasonable to cut into the tip-

up concrete panels.  He understood that one option would be for the building to remain as is.  

 

Councilmember Holden asked if the proposed tenant would be the only occupant of the building. 

 

Mr. Roberts stated he had two tenants ready to occupy the building.   

 

Councilmember Holden questioned if the occupancy of Building 2 could be tied to Building 1.  

She explained this building was on a prominent corner.  She stated the windows were placed on 
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this building for a purpose and she believed a decorative element should be placed on the corner 

of this building.  She was not in favor of leaving the building as is.  

 

Mr. Roberts inquired if the City would support granting temporary permits and then allow the 

developer to plant additional landscaping at the corner of the building.   

 

Councilmember Holden did not support this recommendation. 

 

Mayor Grant believed that it was reasonable to assume there would be landscaping at this corner 

to screen the trucks.  He indicated this would be far less expensive than trying to install windows 

at this point in time.  He stated the windows were originally required to give the building more of 

an office look.  

 

Councilmember Wicklund supported granting temporary permits requiring the applicant to plant 

additional landscaping.  

 

Councilmember Holden wanted this corner of the building to have a more professional look and 

feel. 

 

Councilmember Holmes would also support the additional screening and granting of temporary 

permits.  She believed it would be too onerous to require the developer to install the windows at 

this time.  It was her opinion this was the most reasonable way for the City and the developer to 

move forward.  

 

Councilmember Holden understood there was 20 feet on the northeast corner where trees could 

be planted.  She stated this would shade the entire building considerably.   

 

Councilmember McClung wanted to review a screening plan from the developer.  He did not 

believe the Council would be able to create this tonight.  He understood the transformers created a 

problem for the developer.   

 

Mayor Grant believed the developer would be able to adequately determine how to screen the 

transformers.  He questioned if this matter could be turned over to staff.  

 

Councilmember Holden discussed the fake windows that are placed on movie theaters and 

questioned if this could be used on this building, along with screening. 

 

Mr. Roberts reiterated that the transformer location was known after the plans were approved by 

the City.  He stated this had a substantial impact on the building plans. 

 

Councilmember Holden felt the bank of windows was significant given the fact the City did not 

want a warehouse building on this corner.   

 

Mr. Roberts wanted his building to look nice.  He commented again on how the transformer 

impacted his plans for the building.   
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Mayor Grant asked if there was a window type that could be installed without cutting into the tip 

up panels.  

 

Mr. Roberts commented on several window-type products that may work on this building. 

 

Councilmember Wicklund believed there was consensus of the Council to grant the temporary 

occupancy permits and that the only issue that remained was with the screening of the building.   

 

Mayor Grant agreed this was the direction of the Council. 

 

Councilmember Holden requested that the developer still pursue some type of window medium 

that could be adhered to the exterior of the building.  

 

Mr. Roberts supported the building being further screened and stated he did not want to attract 

undo attention to the building with fake windows.  He wanted the building to blend into the 

corner. 

 

Mayor Grant stated there was general agreement for staff to work with the developer on 

additional screening.   

 

Councilmember Holden requested that this item be reviewed by the Council at a future meeting. 

 

Councilmember Holmes did not believe the matter had to come back to the City Council. She 

encouraged the Council to work with Roberts Management on this issue given their level of 

commitment to the City of Arden Hills. 

 

Mayor Grant agreed, stating Lexington Station was a high quality development in the City.   

 

Councilmember McClung supported Councilmember Holmes.  While he was upset the approved 

plans were not followed, he understood that Roberts Management had completed great work in 

the community.  He did not anticipate the developer would make the same mistake again in Arden 

Hills. 

 

Community Development Director Hutmacher reported this matter would have to come back 

to the City Council for a PUD amendment.   

 

Mayor Grant recommended the item be brought back to the Council on a future Consent 

Calendar and directed staff to move forward with granting temporary occupancy permits. 

 

Mr. Roberts thanked the Council for working with him to resolve this issue.   

 

 

2. COUNCIL COMMENTS AND STAFF UPDATES 

 

Councilmember Holden requested staff investigate the GreenStep Cities Program.   

 

Mayor Grant was in favor of the Council reviewing its previous goals.  
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Councilmember Wicklund questioned what was required of him as the Ramsey County League 

of Local Government liaison for the City. 

 

Mayor Grant discussed the expectations of Council liaisons. 

 

 

ADJOURN 

 

Mayor Grant adjourned the special City Council work session at 9:13 p.m.  

 

 

__________________________   __________________________ 

Amy Dietl       David Grant 

City Clerk      Mayor 
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CONSENT ITEM – 5B 

 
MEMORANDUM 

 
DATE: March 28, 2016                               
                                
TO:  Honorable Mayor and City Councilmembers 
 Sue Iverson, Acting City Administrator 
 
FROM: Matthew Bachler, Senior Planner 
 
SUBJECT: Planning Case #15-021 
 Applicant: City of Arden Hills 
 Request: Zoning Code Amendment – Outdoor Display and Sales 
 
 
Recommended Action 
 

1) Motion to approve Ordinance Number 2016-004 in Planning Case 15-021 for an 
amendment to Chapter 13, Section 1305.04 and Section 1325.02 of the Arden Hills City 
Code based on the findings of fact as presented in the March 28, 2016, Report to the City 
Council.  

1) Motion to approve publishing a Summary of Ordinance Number 2016-004 (4/5 vote 
required).  

 
 
Background 
 
The City Council directed staff to complete a review of the Zoning Code regulations on 
commercial outdoor display and sales in 2015. Retail stores and gas stations often have outdoor 
display areas for merchandise that cannot be stored inside or that is more easily kept outside 
because of size and weight. This would include items such as fuel, plants, landscaping materials, 
and salt. Currently, the Zoning Code does not address outdoor display and sales and the use is 
not specifically permitted or prohibited. Staff has interpreted the silence in the Zoning Code to 
mean that these activities are not permitted unless they have received previous land use approval 
from the City.  
 
Ordinances from the cities of Brooklyn Park, Eagan, Eden Prairie, Edina, Lakeville, Maple 
Grove, and Roseville were reviewed to determine how other cities regulate outdoor displays and 
sales. Based on its research, staff drafted an amendment to the Zoning Code to permit these uses 
after administrative review and if certain performance standards are met. Draft regulations were 
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discussed by the City Council at several meetings in the fall of 2015 and staff was directed at the 
Work Session on January 19, 2016 to process the proposed Zoning Code amendment. The 
required public hearing and review for the amendment were held by the Planning Commission 
on March 9, 2016.  
 
While it can be in a community’s interest to allow outdoor display and sales for retail stores and 
service stations since it supports businesses and is an added convenience for customers, 
unregulated display areas can become disorderly. The purpose of the amendment is to put in 
place regulations to permit outdoor display and sales for certain businesses if standards on 
dimension area, location, screening, and merchandise are met.  
 
Ordinance Number 2016-004 and the Summary for publication are included in Attachment A. 
The red-lined version of the proposed amendment has also been provided in Attachment B. The 
City Attorney has reviewed the Ordinance and approved of the proposed language.    
 
 
Findings of Fact 
 
Municipalities have broad discretion when reviewing and adopting zoning regulations. However, 
because the Zoning Code is a tool used to implement the City’s Comprehensive Plan it is 
necessary to understand the connection between the two documents when reviewing proposed 
Zoning Code amendments.  
 
The Planning Commission reviewed Planning Case 15-021 at their regular meeting on March 9, 
2016. Draft minutes from the meeting are included in Attachment E. The Planning Commission 
offers the following findings of fact for consideration:  
 

1. The proposed amendment advances the land use goals in the City’s Comprehensive Plan 
because it provides land use regulations that promote development that is compatible 
with nearby properties and neighborhood character.  

2. The proposed amendment advances the economic development goals in the City’s 
Comprehensive Plan because it provides for land use regulations in commercial zones 
that provide flexibility for economic development while requiring high aesthetic 
standards.  

3. The proposed amendment would support local businesses and provide a convenience for 
customers while establishing standards to limit the impacts of outdoor display and sales 
on adjacent properties.  

 
 
Recommendation 
 
The Planning Commission reviewed Planning Case 15-021 at their regular meeting on March 9, 
2016, and unanimously recommends approval (4-0) of the proposed amendment to Chapter 13, 
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Section 1305.04 and Section 1325.02 of the Arden Hills City Code based on the findings of fact 
as presented in the March 28, 2016, Report to the City Council.  
 
 
Proposed Motion Language 
 

1. Approve the Ordinance as submitted (Recommended Action).  
2. Approve the Ordinance with the following changes… 
3. Deny the Ordinance with reasons for denial.  
4. Table for additional information.  

 
 
Notice 
 
Notice on this planning case was published in the Arden Hills/Shoreview Bulletin on February 
17, 2016.   
 
 
Public Comments 

 
The City has not received any public comments regarding this planning case.  
 
 
Attachments 
 

A. Ordinance Number 2016-004 and Publication Summary  
B. Proposed Amendments to Section 1305.04 and Section 1325.02 - Red-lined Version  
C. Arden Hills Zoning Map  
D. Planning Commission Report, March 9, 2016 
E. Draft Planning Commission Meeting Minutes, March 9, 2016  
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ORDINANCE NO. 2016-004 
 

CITY OF ARDEN HILLS 
RAMSEY COUNTY, MINNESOTA 

 
AN ORDINANCE AMENDING CHAPTER 13, SECTION 1305.04 AND  

SECTION 1325.02, SUBD. 4 OF THE ARDEN HILLS CITY CODE 
 
 
THE CITY COUNCIL OF THE CITY OF ARDEN HILLS, MINNESOTA, ORDAINS: 
 
 SECTION 1.  Chapter 13, Zoning Code, Section 1305.04, Definitions, is amended to 
include the following definitions:   
  
 1305.04 Definitions 
 

 Outdoor display and sales.  The display of goods for sale or rent outside an 
enclosed building. 

 
 SECTION 2.  Chapter 13, Zoning Code, Section 1325.04, Subd. 4 Accessory Outdoor 
Display and Sales, has been added to include: 
 

Subd. 4  Accessory Outdoor Display and Sales.  
 

A. Outdoor display and sales shall only be permitted as an accessory  
use on a property where the principal use is either Retail Sales and 
Services or Service Station. 
 
B. Outdoor display and sales shall only be permitted in the following 
Zoning Districts: B-2, B-3, B-4, NB, and GB.  
 
C. An Administrative Permit shall be required from the Community 
Development Department to allow outdoor display and sales of goods. 
The Community Development Department shall review a site plan and 
specifics of the proposed outdoor display and sales area and may issue the 
permit, subject to, but not limited to, the following requirements:  

 
1.   The total display and sales area shall be determined based on the 
following formula:  
 

a.   For properties with a principal building of 15,000 square feet 
or less in size, the permitted display and sales area shall be a 
maximum of 300 square feet.  
 
b.   For properties with a principal building greater than 15,000 
square feet in size, the permitted display and sales area shall be 
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two percent of the base area of the principal building, but not to 
exceed 1,000 square feet.   

 
2.   Merchandise shall be stacked and/or arranged neatly on a hard 
surface and may be up to six feet in height.  
 
3.   The display and sales area shall be located adjacent to the principal 
building and on the side of the principal building with the main 
entrance. No merchandise shall be permitted to be displayed on 
Service Station islands. 

 
4.   The display and sales area shall not obstruct pedestrian access on 
the site, whether from parking areas to the building entrance or from 
the public street to the building entrance.  

 
5.   The display and sales area shall not occupy or obstruct on-site 
parking spaces. 

 
6.   The type of merchandise displayed shall be limited to items which 
require an outdoor location, such as plants or fuel, and any items 
which because of large volume or weight are housed outdoors, such as 
vending machines, salt, or landscaping materials. 

 
7.   Outdoor display and sales areas shall be screened when located 
within 200 feet of a residentially zoned property.  

  
SECTION 3.  This Ordinance shall become effective the day following its publication. 

 
 
 PASSED and ADOPTED this _______ day of ____________, 2016, by the City 
Council of the City of Arden Hills, Minnesota. 
 
  
 CITY OF ARDEN HILLS 
 
 
 By _______________________________ 
       David Grant, Mayor 
 
ATTEST: 
 
 
_____________________________ 
Amy Dietl, City Clerk 
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Published in the ____________________ on _______________, 2016. 
 



 

  
CITY OF ARDEN HILLS 

 RAMSEY COUNTY, MINNESOTA 
 

SUMMARY OF 
 ORDINANCE NO. 2016-004 
 
On the 28th day of March, 2016, the Arden Hills City Council adopted Ordinance No. 2016-004, 
and by the four affirmative votes pursuant to Minn. Stat. §412.191, Subd. 4, the Arden Hills City 
Council directed that a summary of Ordinance 2016-004 be published. 
 
Ordinance 2016-004 is entitled “An Ordinance Amending Chapter 13, Section 1305.04 and 
Section 1325.02 of the Arden Hills City Code.”  The primary purpose of the amendment is to 
create regulations for accessory outdoor display and sales uses in the City’s commercial Zoning 
Districts. The amendment establishes dimension and location standards for outdoor display areas 
and creates an administrative review and approval process for these uses.   
 
A full copy of Ordinance 2016-004 is available for inspection by any person during regular 
business hours at the office of the City Administrator, 1245 West Highway 96, Arden Hills, 
Minnesota 55112. The Ordinance is also available online at http://www.cityofardenhills.org.  
 

 
  

http://www.cityofardenhills.org/
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Chapter 13 – Zoning Code 
 

Section 1305 - Rules, Scope, Interpretation, & Definitions 
 

1305.04 Definitions.  (revised 01/20/11) 
 

 Ordinary high water level. The boundary of public waters and wetlands, and shall 
be an elevation delineating the highest water level which has been maintained for 
a sufficient period of time to leave evidence upon the landscape and as 
determined by the Minnesota Department of Natural Resources. The ordinary 
high water mark is commonly that point where the natural vegetation changes 
from predominantly aquatic to predominantly terrestrial.  (revised 02/22/10) 

  
 Outdoor display and sales.  The display of goods for sale or rent outside an 

enclosed building. 
 

 Park facilities.  The use of any lots or parcel of land and any structure or building 
thereon for public active and passive recreation purposes by the Arden Hills 
Parks and Recreation Department or the Ramsey County Parks and Recreation 
Department. (added 11/25/13) 
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Chapter 13 – Zoning Code 

Section 1325 - General Regulations 
 

1325.02 Accessory Uses. 
 

Subd. 1 Accessory Retail Sales, Processing, and Storage.  Accessory retail sales 
shall be permitted in industrial districts, and accessory processing, assembly, repair, 
and storage of materials shall be permitted in business districts when such uses are 
directly associated with the principal use, and when such accessory uses are clearly 
incidental. 

 
Subd. 2 Day Care Facilities for Houses of Worship and Schools.  Day care 
facilities for over ten (10) persons shall be considered as accessory uses for houses 
of worship and schools within all residential districts if located in the principal 
building. 

 
Subd. 3 Home Occupations.  Home occupations are allowed as either accessory 
uses or conditional uses depending on the characteristics of the operation. 

 
A. All home occupations shall comply with the following conditions: 

 
1.   It shall not result in traffic, parking, noise, light, fumes and odors to 
such an extent that it is noticeable that the property is being used for 
non-residential purposes. 

 
2.   It shall be conducted entirely within the dwelling. 

 
3.   There is no exterior evidence of the home occupation. 

 
4.   It does not require any special entrances to the dwelling. 

 
B. Class I Accessory Home Occupations. 

 
1.   Home Occupations will be permitted as accessory uses if they 
meet the conditions stipulated in the home occupation definition and 
following conditions:   

 
a) The business is engaged only by the occupants of the premis-
es; 
 
b) The business activity does not occupy more than twenty-five 
(25) percent of the gross floor area of the dwelling; 
 
c) There will be no patrons visiting the premises; 
 
d) It requires no delivery of products other than those delivered 
by private passenger vehicle. 
 



City of Arden Hills   Chapter 13 Zoning Code 
 
 
 

 
Section 1325 – General Regulations 

Adopted:  November 13, 2006 
Page 2 of 4 

2.   Applicants for Class I Accessory Home Occupations shall be 
required to obtain an Accessory Home Occupation Permit from the 
City prior to engaging the activity.  Review by the Planning 
Commission and City Council is not required.  Application forms as 
prescribed by the Administrator shall be accompanied by the following 
information: 

 
a) A photograph of the residence; 
 
b) A floor plan indicating the floor area to be used by the home 
occupation along with a tabulation of the total floor area and the 
floor area to be used for the home occupation; 
 
c) A statement describing the home occupation and the 
compliance with the required conditions; and, 
 
d) A copy of the state or county license or permit if such a license 
or permit is required by the state or county for the proposed home 
occupation. 
 

C. Class II Conditional Accessory Home Occupations. 
 

1.   Home occupations may be allowed by Conditional Use Permit as 
regulated in Section 1355.04 Subd 3 if they meet the conditions 
stipulated above for all Home Occupations and the following 
conditions: 

 
a) The primary business activity shall be conducted by an 
occupant of the residence; 
 
b) One person not residing in the residence  may be employed to 
assist in the business activity; 
 
c) It does not occupy more than thirty-three (33) percent of the 
floor area of the dwelling;  
 
d) It has a limited number of patrons visiting the premises; 

 
 
e) Off-street parking for no more than two (2) additional vehicles 
other than those required by the occupants shall be permitted.  
On-street parking shall not be used to satisfy required parking; 
and, 
 
f) It requires delivery of products to the premises no more than 
once per day. 
 

2.   Applicants for Class II Conditional Accessory Home Occupations 
shall follow the procedures prescribed in the Conditional Use Permit 
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section of Appendix A, Procedure Manual. The application shall be 
accompanied by the information required for Class I Home 
Occupations in Section 1325.02 above and a site plan showing any 
additional parking or other modifications to the site required to 
accommodate the home occupation.  A copy of any required State or 
County license or permit as discussed in Class I Home Occupations 
shall be submitted prior to the issuance of a Conditional Use Permit, 
however, evidence that the proposed Home Occupation meets all the 
requirements for State or County licenses or permits shall be 
submitted with the Conditional Use Permit application. 

 
3.   In reviewing applications for Class II Conditional Accessory Use 
Permits for Home Occupations the City shall consider criteria which 
affect the appropriateness of a particular use in the location proposed, 
as discussed in Section 1355.04 Subd 3 and Appendix A, Procedural 
Manual. 

 
Subd. 4  Accessory Outdoor Display and Sales.  
 

A. Outdoor display and sales shall only be permitted as an accessory  
use on a property where the principal use is either Retail Sales and 
Services or Service Station. 
 
B. Outdoor display and sales shall only be permitted in the following 
Zoning Districts: B-2, B-3, B-4, NB, and GB.  
 
C. An Administrative Permit shall be required from the Community 
Development Department to allow outdoor display and sales of goods. 
The Community Development Department shall review a site plan and 
specifics of the proposed outdoor display and sales area and may issue 
the permit, subject to, but not limited to, the following requirements:  

 
1.   The total display and sales area shall be determined based on the 
following formula:  
 

a.   For properties with a principal building of 15,000 square feet or 
less in size, the permitted display and sales area shall be a 
maximum of 300 square feet.  
 
b.   For properties with a principal building greater than 15,000 
square feet in size, the permitted display and sales area shall be 
two percent of the base area of the principal building, but not to 
exceed 1,000 square feet.   

 
2.   Merchandise shall be stacked and/or arranged neatly on a hard 
surface and may be up to six feet in height.  
  
3.   The display and sales area shall be located adjacent to the 
principal building and on the side of the principal building with the 
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main entrance. No merchandise shall be permitted to be displayed on 
Service Station islands. 

  
4.   The display and sales area shall not obstruct pedestrian access 
on the site, whether from parking areas to the building entrance or 
from the public street to the building entrance.  

  
5.   The display and sales area shall not occupy or obstruct on-site 
parking spaces. 

  
6.   The type of merchandise displayed shall be limited to items which 
require an outdoor location, such as plants or fuel, and any items 
which because of large volume or weight are housed outdoors, such 
as vending machines, salt, or landscaping materials. 

  
7.   Outdoor display and sales areas shall be screened when located 
within 200 feet of a residentially zoned property.  
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The zoning district designations represented on this map 
correspond to the City of Arden Hills official Zoning Map.  
Questions concerning the Zoning Map should be directed 
to City Hall.  Zoning designations are subject to change.  
Please refer to the Zoning Code for complete information.

Adopted: April 12, 1993
Printed: November 2, 2015

Zoning 
Map

¯ 0 10.5
Miles

TRC CC – Campus Commercial

TRC – Civic/Open Space

TRC FO – Flex Office

TRC RMU – Retail Mixed Use

TRC NR-1 – Residential

TRC NR-2 – Residential

TRC NR-3 – Residential

TRC NR-4 – Residential

TRC NT – Neighborhood Transition

TRC OMU – Office Mixed Use

TRC OS – Open Space

TRC TC – Town Center

TRC – Water Infrastructure

R-1 - Single Family Residential District

R-2 - Single & Two Family Residential District

R-3 - Townhouse & Low Density Multiple Dwelling District

R-4 - Multiple Dwelling District

B-1 - Limited Business District

B-2 - General Business District

B-3 - Service Business District

B-4 - Retail Center District

NB - Neigborhood Business District

CC - Civic Center District

GB - Gateway Business

I-1 - Limited Industrial District

I-2 - General Industrial District

I-FLEX District

POS - Parks and Open Space District

CD - Conservation District

Railroad

ROW

WATER
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MEMORANDUM 

 

DATE: March 9, 2016                              PC Agenda Item   4.C 
                                
TO: Planning Commission 
 
FROM: Matthew Bachler, Senior Planner 
 
SUBJECT: Planning Case #15-021 – Public Hearing Required 
 Applicant: City of Arden Hills 
 Request: Zoning Code Amendment – Outdoor Display and Sales 
 
 
Requested Action 
 
Consider approval of Planning Case 15-021 to amend Section 1305.04 and Section 1325.02 of 
the Zoning Code pertaining to new regulations on outdoor display and sales areas for commercial 
properties, as presented in the March 9, 2016, Report to the Planning Commission.  
 
 
Background 
 
The City Council directed staff to complete a review of the Zoning Code regulations on 
commercial outdoor display and sales in 2015. Retail stores and gas stations often have outdoor 
display areas for merchandise that cannot be stored inside or that is more easily kept outside 
because of size and weight. This would include items such as fuel, plants, landscaping materials, 
and salt. Currently, the Zoning Code does not address outdoor display and sales and the use is 
not specifically permitted or prohibited in the Land Use Chart (Section 1320.05). Staff has 
interpreted the silence in the Zoning Code to mean that these activities are not permitted unless 
they have received previous land use approval from the City.  
 
Ordinances from the cities of Brooklyn Park, Eagan, Eden Prairie, Edina, Lakeville, Maple 
Grove, and Roseville were reviewed to determine how other cities regulate outdoor displays and 
sales. Based on its research, staff drafted an amendment to the Zoning Code to permit these uses 
after administrative review and if certain performance standards are met. The proposed 
regulations were discussed by the City Council at several meetings and staff was directed at the 
Work Session on January 19, 2016 to bring the proposed Zoning Code amendment to the 
Planning Commission for review and public hearing. The City Attorney has reviewed the 
amendment and has no concerns with the proposed language. 
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Discussion  
 
While it can be in a community’s interest to allow outdoor display and sales for retail stores and 
service stations since it supports businesses and is an added convenience for customers, 
unregulated display areas can become disorderly. The proposed amendment would put in place 
regulations to permit outdoor display and sales for certain businesses if standards on dimension 
area, location, screening, and merchandise are met. The following section provides a summary of 
the amendment, which is included in Attachment A.   
 
1305.04 – Definitions 
 
Staff is proposing that the following definition be added to Section 1305.04 of the Zoning Code 
for Outdoor Display and Sales: The display of goods for sale or rent outside an enclosed 
building. 
 
1325.02 – Accessory Uses 
 
Section 1325.02 of the Zoning Code includes additional regulations and requirements for 
accessory uses. A new Subdivision 4 would be added to this section specifically for outdoor 
display and sales. Provided below is a summary of the proposed regulations in this section:  
 
Permitted Districts and Use Classification  
Outdoor display and sales would be permitted in the following Zoning Districts: B-2 - General 
Business, B-3 - Service Business, B-4 - Retail Center, Neighborhood Business, and Gateway 
Business. The Arden Hills Zoning Map has been provided in Attachment B.  
 
Outdoor display and sales would only be permitted as an accessory use on properties where the 
existing principal use is either Retail Sales and Services or Service Station.  
 
Approval Process 
An administrative permit would be required from the Community Development Department for 
outdoor display and sales areas. Applicants would be required to provide a site plan showing the 
location and dimensions of the display and sales area.  
 
Dimension Standards  
The following dimension standards would be used by staff when reviewing permits for outdoor 
display and sales:  
 

• For properties with a principal building of 15,000 square feet or less in size, the permitted 
display and sales area would be a maximum of 300 square feet.  

• For properties with a principal building greater than 15,000 square feet in size, the 
permitted display and sales area would be two percent of the base area of the principal 
building, but not exceed 1,000 square feet.   
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Location and Screening Standards 
The following location and screening standards would be used by staff when reviewing permits 
for outdoor display and sales:  
 

• Merchandise must be stacked and arranged neatly on a hard surface and may be up to six 
feet in height.  

• Display area must be located adjacent to principal building and on side of building with 
main entrance. No merchandise permitted on service station islands.  

• Display area must not obstruct pedestrian access on the site.  
• Display area must not occupy or obstruct on-site parking spaces.  
• Screening required for display and sales areas located within 200 feet of a residentially 

zoned property.  
 
Merchandise Restrictions 
The type of merchandise that could be displayed would be limited to items that require an 
outdoor location, such as plants or fuel, and any items that because of large volume or weight are 
kept indoors, such as vending machines, salts, or landscaping materials.  
 
 
Findings of Fact 
 
Municipalities have broad discretion when reviewing and adopting zoning regulations. However, 
because the Zoning Code is a tool used to implement the City’s Comprehensive Plan, it is 
necessary to understand the connection between the two documents when reviewing proposed 
Zoning Code amendments. Staff offers the following findings of fact for the Planning 
Commission’s consideration: 
 

1. The proposed amendment advances the land use goals in the City’s Comprehensive Plan 
because it provides land use regulations that promote development that is compatible 
with nearby properties and neighborhood character.  

2. The proposed amendment advances the economic development goals in the City’s 
Comprehensive Plan because it provides for land use regulations in commercial zones 
that provide flexibility for economic development while requiring high aesthetic 
standards.  

3. The proposed amendment would support local businesses and provide a convenience for 
customers while establishing standards to limit the impacts of outdoor display and sales 
on adjacent properties.  

 
 
Recommendation 
 
Staff recommends approval of Planning Case 15-021 to amend Section 1305.04 and Section 
1325.02 of the Zoning Code pertaining to new regulations on outdoor display and sales areas for 
commercial properties, as presented in the March 9, 2016, report to the Planning Commission.  
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Notice 
 
Notice on this planning case was published in the Arden Hills/Shoreview Bulletin on February 
17, 2016.   
 
 
Public Comments 

 
The City has not received any public comments regarding this planning case.  
 
 
Options & Proposed Motion Language 
 
1. Recommend Approval as Submitted: Motion to recommend approval of Planning Case 15-

021 to amend Section 1305.04 and Section 1325.02 of the Zoning Code pertaining to new 
regulations on outdoor display and sales areas for commercial properties, as presented in the 
March 9, 2016, report to the Planning Commission.  
 

2. Recommend Approval with Changes: Motion to recommend approval of Planning Case 15-
021 to amend Section 1305.04 and Section 1325.02 of the Zoning Code pertaining to new 
regulations on outdoor display and sales areas for commercial properties, as presented in the 
March 9, 2016, report to the Planning Commission, with the following changes… 
 

3. Recommend Denial:  Motion to recommend denial of Planning Case 15-021 to amend 
Section 1305.04 and Section 1325.02 of the Zoning Code pertaining to new regulations on 
outdoor display and sales areas for commercial properties, as presented in the March 9, 2016, 
report to the Planning Commission: findings to deny should specifically reference the reasons 
for denial.  

 
4. Table: Motion to table Planning Case 15-021 to amend Section 1305.04 and Section 1325.02 

of the Zoning Code pertaining to new regulations on outdoor display and sales areas for 
commercial properties, as presented in the March 9, 2016, report to the Planning 
Commission: a specific reason and information request should be included with a motion to 
table.  

 
 
Attachments 
 

A. Proposed Amendments to Section 1305.04 and Section 1325.02 - Black-lined Version  
B. Arden Hills Zoning Map  
C. City Council Work Session Minutes, January 19, 2016  



 
 
 
 
 

Approved: 
 

CITY OF ARDEN HILLS, MINNESOTA 
PLANNING COMMISSION 

WEDNESDAY, MARCH 9, 2016 
6:30 P.M. - ARDEN HILLS CITY HALL 

 
 
PLANNING CASES 
 
C. Planning Case 15-021; Zoning Code Amendment – Outdoor Display and Sales – Public 

Hearing  
 

Senior Planner Bachler reported that the City Council directed staff to complete a review of the 
Zoning Code regulations on commercial outdoor display and sales in 2015. Retail stores and gas 
stations often have outdoor display areas for merchandise that cannot be stored inside or that is 
more easily kept outside because of size and weight. This would include items such as fuel, 
plants, landscaping materials, and salt. Currently, the Zoning Code does not address outdoor 
display and sales and the use is not specifically permitted or prohibited in the Land Use Chart 
(Section 1320.05). Staff has interpreted the silence in the Zoning Code to mean that these 
activities are not permitted unless they have received previous land use approval from the City.  
 
Senior Planner Bachler indicated Ordinances from the cities of Brooklyn Park, Eagan, Eden 
Prairie, Edina, Lakeville, Maple Grove, and Roseville were reviewed to determine how other 
cities regulate outdoor displays and sales. Based on its research, staff drafted an amendment to 
the Zoning Code to permit these uses after administrative review and if certain performance 
standards are met. The proposed regulations were discussed by the City Council at several 
meetings and staff was directed at the Work Session on January 19, 2016 to bring the proposed 
Zoning Code amendment to the Planning Commission for review and a public hearing. The City 
Attorney has reviewed the amendment and has no concerns with the proposed language. 
 
Senior Planner Bachler commented that while it can be in a community’s interest to allow 
outdoor display and sales for retail stores and service stations since it supports businesses and is 
an added convenience for customers, unregulated display areas can become disorderly. The 
proposed amendment would put in place regulations to permit outdoor display and sales for 
certain businesses if standards on dimension area, location, screening, and merchandise are met.  
 
Senior Planner Bachler reviewed the Definitions and Accessory Uses portions of the City Code. 
 
Senior Planner Bachler provided the Findings of Fact for review: 
 
1.  The proposed amendment advances the land use goals in the City’s Comprehensive Plan 

because it provides land use regulations that promote development that is compatible 
with nearby properties and neighborhood character.  
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2. The proposed amendment advances the economic development goals in the City’s 
Comprehensive Plan because it provides for land use regulations in commercial zones 
that provide flexibility for economic development while requiring high aesthetic 
standards.  

3.  The proposed amendment would support local businesses and provide a convenience for 
customers while establishing standards to limit the impacts of outdoor display and sales 
on adjacent properties.  

 
Senior Planner Bachler stated staff that recommends approval of Planning Case 15-021 to 
amend Section 1305.04 and Section 1325.02 of the Zoning Code pertaining to new regulations 
on outdoor display and sales areas for commercial properties, as presented in the March 9, 2016, 
report to the Planning Commission. 
 
Senior Planner Bachler reviewed the options available to the Planning Commission on this 
matter: 
 
1.   Recommend Approval with Conditions 
2.  Recommend Approval as Submitted. 
3.  Recommend Denial 
4.  Table 
 
Chair Thompson opened the floor to Commissioner comments. 

 
Commissioner Lambeth asked how the City would be enforcing the proposed Code 
amendment.  
 
Senior Planner Bachler stated that all businesses requesting an outdoor display area would be 
required to obtain an administrative permit and provide the City with a site plan showing where 
the outdoor display area would be located.  Staff would review the plan based on the City Code 
requirements.  A permit would be granted with specific standards and the City would be 
responsible for policing the permit. 
 
Commissioner Lambeth questioned what kind of signage would be allowed on outdoor display 
areas.  
  
Senior Planner Bachler commented that the proposed Code amendment does not address 
signage. Properties would be required to conform to the existing standards in the Sign Code.  
 
Chair Thompson supported the proposed amendment and believed the City would now have an 
opportunity to educate business owners on what was and was not allowed within outdoor 
displays. 
 
Commissioner Neururer asked how long the administrative permit would be in effect.   
 
Senior Planner Bachler reported the permit would be permanent as long as the approved 
display area was not modified.  If changes were made, a permit update may be required. 
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Commissioner Jones discussed the outdoor display area that was approved for the Frattalone’s 
Ace Hardware store.    
 
Senior Planner Bachler clarified that the City approved a Conditional Use Permit for a seasonal 
garden center for Frattallone’s and that the outdoor display amendment being reviewed this 
evening was distinct from this.  
 
Commissioner Jones inquired if the City addressed the seasonal turnover of outdoor products. 
 
Senior Planner Bachler indicated that the amendment did not address this issue.  He explained 
all display areas had to be orderly and well maintained.  If areas became unsightly, the City 
would follow up with the permit holder. 
 
Chair Thompson opened the public hearing at 7:44 p.m. 

 
Chair Thompson invited anyone for or against the application to come forward and make 
comment. 
 
There being no additional comment Chair Thompson closed the public hearing at 7:45 p.m. 
 
Chair Thompson was pleased by the language included in the proposed Code amendment.  
 
Commissioner Neururer moved and Commissioner Jones seconded a motion to recommend 
approval of Planning Case 15-021 to amend Section 1305.04 and Section 1325.02 of the 
Zoning Code pertaining to new regulations on outdoor display and sales areas for 
commercial properties, as presented in the March 9, 2016, report to the Planning 
Commission.  The motion carried unanimously (4-0). 
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DATE: March 28, 2016                                                                 
  
TO: Honorable Mayor and City Councilmembers 

Sue Iverson, Acting City Administrator 
  
FROM: Ryan Streff, City Planner 
  
SUBJECT: Planning Case #16-001 

Request: Zoning Code Amendment – Rezoning – Conservation District, Parks 
and Open Space District, and Civic Center District 

 
 
 
Requested Action 
 

1) Motion to approve Ordinance Number 2016-005 in Planning Case 16-001 for an 
amendment to Chapter 13, Section 1315.01 (Official Zoning Map) of the Arden Hills 
City Code related to the proposed Conservation District, Parks and Open Space District, 
and Civic Center District rezoning, based on the findings of fact, as presented in the 
March 28, 2016, Report to the City Council.  

2) Motion to approve publishing a Summary of Ordinance Number 2016-005 (4/5 vote 
required).  

 
 
Background 
 
In April of 2014, the City Council began the process of rezoning the land owned by the federal 
government east of the Twin Cities Army Ammunition Plant (TCAAP) known as the Arden Hills 
Army Training Site (AHATS).  At that time, four parcels or approximately 2/3 of the AHATS 
property was rezoned to Conservation District (CD) in order for the City’s Zoning Map 
(Attachment B) to correspond with the approved Future Land Use Map (Attachment C).    
 
The remaining parcels, adjacent to the eastern half of the TCAAP site, to be rezoned to either 
Conservation District or Park and Open Space District, were not included in the rezoning in 
2014, as Ramsey County was working with the federal government to purchase some of these 
lands to be incorporated into their park system.  Three additional properties, to the north of 

 

 
MEMORANDUM 
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TCAAP, to be rezoned Civic Center District, also remained unchanged during the rezoning in 
2014, as these properties were expected to be rezoned with the remaining properties east of 
TCAAP.    
 
 
Summary of Proposed Rezoning 
 
The proposed amendment would rezone the remaining four parcels on AHATS to Conservation 
District (Attachment A).  These parcels cover the area bounded by County I on the north, 
Highway 96 to the south, to the east by a line extending directly north from Snelling Avenue 
North to County Road I, and west by TCAAP and the Rice Creek North Regional Trail.  The 
rezoning to Conservation District would not include the Rice Creek North Regional Trail Parcels 
A, B, C, and D (Attachment D).    
 
The parcels to be rezoned to the Parks and Open Space District are located directly adjacent to 
TCAAP and the Rice Creek North Regional Trail (Attachment A) and include the Rice Creek 
North Regional Trail Parcels A, B, C, and D (Attachment D) and a portion of 1900 County Road 
I West.  The Minnesota Department of Transportation facility adjacent to the Rice Creek North 
Regional Trail area would not be included in the rezoning to the Parks and Open Space District. 
 
As proposed three parcels located in the southeast quadrant of Interstate 35W and County Road I 
would be rezoned to the Civic Center District (Attachment A).  These properties include 1900 
County Road I West (less the Rice Creek North Regional Trail area), 5400 Old Highway 8, and 
5420 Old Highway 8.   
 
 
Consistency with the Arden Hills Comprehensive Plan 
 
In September of 2009, the City Council adopted the Arden Hills 2030 Comprehensive Plan.  The 
plan outlines the City’s general vision and goals, which are intended to guide the City’s policies 
and strategies.  The adopted Future Land Use Map designates 1,472 acres on AHATS as Park 
Preserve, approximately 120 acres of Park & Open Space immediately adjacent to the TCAAP 
Development and the Rice Creek North Regional Trail, and approximately 34 acres of Public & 
Institutional in the southeast quadrant of Interstate 35W and County Road I (Attachment C).   
 
Minnesota State law mandates that local zoning codes be consistent with adopted comprehensive 
plans.  The proposed Conservation District, Parks and Open Space, and Civic Center rezoning 
would help the City meet this requirement.  Further, the rezoning will assist in the 
implementation of the goals identified in the Land Use and Protected Resources chapters in the 
Comprehensive Plan.   
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Findings of Fact 
 
The Planning Commission reviewed Planning Case 16-001 at their regular meeting on March 9, 
2016.  Draft minutes from the meeting are included in Attachment G.  The Planning Commission 
offers the following findings of fact for consideration: 
 

1. The proposed amendment will create greater consistency between the City Zoning Code 
and the adopted Future Land Use Map.   

2. The proposed amendment advances the Comprehensive Plan’s land use goals because it 
assists in providing a balanced mix of residential, park, open space, and commercial land 
uses.   

3. The proposed amendment advances the Comprehensive Plan’s protected resources goals 
because it implements regulations to protect the City’s natural resources, including trees, 
lakes, wetlands, and other unique or significant natural resources.   

 
 
Recommendation 
 
The findings of fact for the Zoning Code Amendment to Section 1315.01 (Official Zoning Map) 
support approval.  The Planning Commission reviewed Planning Case 16-001 and unanimously 
recommends approval (4-0) for an amendment to Section 1315.01 (Official Zoning Map) of the 
Arden Hills City Code related to the proposed Conservation District, Parks and Open Space 
District, and Civic Center District rezoning, as presented in the March 28, 2016, Report to the 
City Council.  
 
 
Proposed Motion Language 
 

1. Approve the proposed amendment (Recommended Action).  
2. Deny the proposed amendment with reasons for denial.  
3. Table the amendment for additional information. 

 
 

Public Notice 
 
Notice of the public hearing was published in the Shoreview-Arden Hills Bulletin on February 
17, 2016, and mailed to all property owners within 500 feet of where the rezoning has been 
proposed.   
 
 
Public Comments 
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The City received a letter from the Minnesota Department of Administration expressing that they 
respectfully object to the rezoning of their properties located at 5400 and 5420 Old Highway 8  
(Attachment E).  The State operates the driver’s examination station and federal surplus auction 
at the properties mentioned above.  In this case, the proposed rezoning of the property would not 
create additional nonconformities as the Zoning Code defines the State’s use of these properties 
as a “Public Use” and a “Public Use” is permitted by Conditional Use Permit (CUP) in the 
proposed district as well as the existing district.   
   
 
Attachments  
 

A. Proposed Rezoning Map 
B. Arden Hills Zoning Map 
C. Arden Hills Future Land Use Map 
D. Rice Creek North Regional Trail Parcels A, B, C, and D  
E. Letter from MN Department of Administration 
F. Land Use Chart 
G. Draft Planning Commission meeting minutes – March 9, 2016 
H. Planning Commission Report – March 9, 2016 
I. Ordinance 2016-005  
J. Summary of Ordinance 2016-005 
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Printed: Novem ber 2, 2015

Zoning 
Map
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T RC CC – Cam pus Com m ercial
T RC – Civic/Open Space
T RC FO – Flex Office
T RC RMU – Retail Mixed Use
T RC NR-1 – Residential
T RC NR-2 – Residential
T RC NR-3 – Residential
T RC NR-4 – Residential
T RC NT  – Neigh borh ood T ransition
T RC OMU – Office Mixed Use
T RC OS – Open Space
T RC T C – T ow n Center
T RC – Water Infrastructure
R-1 - Single Fam ily Residential District
R-2 - Single & T w o Fam ily Residential District
R-3 - T ow nh ouse & Low  Density Multiple Dw elling District
R-4 - Multiple Dw elling District
B-1 - Lim ited Business District
B-2 - General Business District
B-3 - Service Business District
B-4 - Retail Center District
NB - Neigborh ood Business District
CC - Civic Center District
GB - Gatew ay Business
I-1 - Lim ited Industrial District
I-2 - General Industrial District
I-FLEX District
POS - Parks and Open Space District
CD - Conservation District
Railroad
ROW
WAT ER
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VLDR - Very Low Density Residential
LDR - Low Density Residential
MDR - Medium Density Residential
HDR - High Density Residential
NR - Neighborhood Residential
NT - Neighborhood Transition
TC - Town Center
NB - Neighborhood Business
MB - Mixed Business
COM - Commercial
CMU - Community Mixed Use
CC - Campus Commercial
RMU - Retail Mixed Use
OMU - Office Mixed Use
FO - Flex Office
I/O - Light Industrial and Office
P/I - Public & Institutional
UTL - Utility
P/OS - Park and Open Space
PP - Park Preserve
WAT - Water
RR - Railroad right-of-way
ROW - Right-of-Way

Updated: June 25, 2015
Approved by the City Council: July 13, 2015
Printed: November 10, 2015
Source: City of Arden Hills

2015 Comprehensive Plan Amendment
(2030 Comprehensive Plan)

DISCLAIMER:
This map is neither a legally recorded map nor a survey and is not intended to be used as one. This map is a 
compilation of records, information and data from various sources regarding the area shown, and is to be used 
for reference purposes only. The City does not warrant that the Geographic Information System (GIS) Data used 
to prepare this map are error free, and the City does not represent that the GIS Data can be used for navigational, 
tracking or any other purpose. The user of this map acknowledges that the City shall not be liable for any damages, 
and expressly waives all claims, and agrees to defend, indemnify, and hold harmless the City from any and all claims 
brought by User, its employees or agents, or third parties which arise out of the user's access or use of data provided.
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1320.05 Land Use Chart.  (revised 11/25/13) 

CD POS

Antenna, Dish or Tower CA CA CA CA CA CA CA CA CA CA CA CA CA CA CA CA CA CA

Boarding house C C C C == == == C == ==

Brewpub C C C C

Business service == == == == A P P P C P P P P P

Clinic, medical office == == == == P P P P P C P P P P P

Club or lodge (non‑profit) == == == == P P P == C == == P

Club, sports & fitness == == == == A P P P C P P P P

Commercial recreation - indoor == == == == P P P == P P

Daycare Facility, over 10 P P P P P P P P P P

Daycare, family - 10 or less A A A A A A A

Daycare, group family - 14 or less CA CA CA CA CA CA CA

Dog kennel == == == == C C == == ==

Dog run A A A == == == == == == A

Drive-up windows == == == == C C C A == CA

Dry cleaning & laundry, pick-up station == == == == C A A == A == P

Dry cleaning & laundry, self-service
laundry C == C C == == == == ==

Dwelling:  density zoning D D D D == == == == P ==

Dwelling:  multiple family == == C C C C == == C C == P ==

Dwelling:  single-family attached C C D D P ==

Dwelling: single‑family detached P P P P == == == == == P ==

Dwelling:  two‑family C C P P C == == == == == P ==

Dwelling: live-work unit == == == == C C ==

Financial institution & service == == == == P P P P P C P P P P == P

Garage, truck == == == == == == == == C C == ==

Home occupation:  Class I A A A A A A A ==

Home occupation:  Class II CA CA CA CA CA == == == C == == CA ==

Hospital D

Hotel/motel == == == == C P C C C == C P

House of worship C C C C C C C C C C C P

Manufactured home park == == C == == == == == == == == == ==

Manufacturing & processing:  Class I A A A P P P P == C

Manufacturing & processing:  Class II == == == == == == == == P == ==

Microbrewery C C C C C C

Microdistillery C C C C C C

Mortuary, funeral home == == == == P P == C == == == C

Multiple occupancy building == == == == C C C C C C C C C C == P

Nursery C C C C == == == == == == CA

Nursing home and assisted living C C C C D C == == == == C P

CC GB I‑1 I-2 I-FLEXUses:

Zoning Districts:

R‑1 R‑2 R‑3 R‑4 NB B‑1 B‑2 B‑3 MR MBB‑4
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Section 1320 – District Provisions 

Adopted: November 13, 2006 
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Office == == == == P P P P P P P P P P P

Park Facilities P

Pawn shop

Personal services C A P P P C P A P

Public use C C C C C C C C C C C C C C P P C C

Research and development facility C P C C C P P P P P

Research animals C C C P

Residence Hall, dormitory == == == C C D == == == == == == == C P

Residential facility, state licensed,
serving 1-6 P P P P P P == == == == == P

Residential facility, state licensed, serving 7-
16 C C C C C C C 

Restaurant and restaurant-fast food == == == == C A P P P C P C C P

Retail sales & service == == == == P A P P P C A A A A P

School, general education C C C C == == == C == == C P

School, higher education D == == == C C == C C == == C P

School, specialized education == == == == C C C C C == == C P

Service station == == == == C C == C C C C

Storage, exterior == == == == == == == == == CA

Studio == == == == C C P P P C == == P

Theater, indoor == == == == A C P == C == == P

Utility distribution line P P P P P P P P P P P P P P P A P

Utility substation == == == == == == == == C C C C

Utility transmission C C C C C C C C C C C C C C C C C

Vehicle – motorized, leasing and rentals == == == == C C == == == C

Vehicle - motorized, service == == == == C C == == == C

Warehousing == == == == A A A A C P P C A

CD POSMR MB

“P” = Permitted;    “D” = Planned Unit;    “■” = Not Permitted;    

“C” = Conditional Use Permit;     “A” = Accessory;    “CA” = Conditional Accessory Use Permit, “I” = Interim Use Permit

Uses:

Zoning Districts:

R‑1 R‑2 R‑3 R‑4 NB B‑1 B‑2 B‑3 B‑4 CC GB I‑1 I-2 I-FLEX

 
 
 



 
 
 
 
 

Approved: 
 

CITY OF ARDEN HILLS, MINNESOTA 
PLANNING COMMISSION 

WEDNESDAY, MARCH 9, 2016 
6:30 P.M. - ARDEN HILLS CITY HALL 

 
 
CALL TO ORDER/ROLL CALL 
 
Pursuant to due call and notice thereof, Chair Roberta Thompson called to order the regular 
Planning Commission meeting at 6:30 p.m. 
 
ROLL CALL 

 
Present were: Chair Roberta Thompson, Commissioners Steven Jones, James Lambeth, and Phillip 
Neururer. 

 
Absent:  Commissioners Brent Bartel, Angela Hames, and Clayton Zimmerman (excused). 
  
Also present were:  City Planner Ryan Streff; Senior Planner Matthew Bachler; and Mayor David 
Grant. 
 
APPROVAL OF AGENDA – MARCH 9, 2016 
  
Chair Thompson commented that the agenda will stand as amended postponing action on Item 3B 
to the April Planning Commission meeting. 
 
Chair Thompson announced with deep regret the passing of Planning Commissioner Andy 
Holewa.  She thanked Andy for his years of dedicated service to the City of Arden Hills on the 
Planning Commission and ERAB.  She explained a celebration of his life will be held on Friday, 
March 11th from 5:00 to 8:00 p.m. at TCF Stadium in the Indoor Club Room.  She sent her 
condolences to his family and friends. 
 
APPROVAL OF MINUTES 

 
February 3, 2016 – Planning Commission Regular Meeting 
 
Commissioner Jones moved, seconded by Commissioner Neururer, to approve the February 
3, 2016, Planning Commission Regular Meeting minutes as presented.  The motion carried 
unanimously (4-0). 
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PLANNING CASES 
 
B. Planning Case 16-001; Zoning Code Amendment – Rezoning – Public Hearing  

 
City Planner Streff stated that in April of 2014, the City Council approved a change to the Zoning 
Map to begin the process of rezoning the land owned by the federal government east of the Twin 
Cities Army Ammunition Plant (TCAAP) known as the Arden Hills Army Training Site (AHATS). 
At that time, four parcels or approximately 2/3 of the AHATS property was rezoned to 
Conservation District (CD) in order for the City’s Zoning Map to correspond with the approved 
Future Land Use Map.  
 
City Planner Streff indicated that the remaining properties, adjacent to the eastern half of the 
TCAAP site, to be rezoned to either Conservation District or Park and Open Space District, were 
not included in the rezoning in 2014, as the Ramsey County Parks and Recreation Department was 
working with the federal government to purchase some of these lands to be incorporated into their 
park system. Three additional properties, to the north of TCAAP, to be rezoned Civic Center 
District, also remained unchanged during the rezoning in 2014, as these properties were expected 
to be rezoned with the remaining properties east of TCAAP. 
 
City Planner Streff reported that while the majority of the property to be rezoned to Conservation 
District remains under federal ownership and is being leased to the Minnesota National Guard, the 
City recognizes that portions of AHATS could be sold to private parties in the future and 
developed based on the underlying zoning classification. The main purpose of the Conservation 
District is to provide a “holding zone” for these lands to ensure that any future development on 
AHATS maintains a sustainable level of public expenditures for utilities and services. 
 
City Planner Streff explained that the proposed amendment would rezone the remaining four 
parcels on AHATS to Conservation District. These parcels cover the area bounded by County I on 
the north, Highway 96 to the south, to the east by a line extending directly north from Snelling 
Avenue North to County Road I, and west by TCAAP and the Rice Creek North Regional Trail. 
The rezoning to Conservation District would not include the Rice Creek North Regional Trail 
Parcels A, B, C, and D.  
 
City Planner Streff noted that parcels to be rezoned to the Parks and Open Space District are 
located directly adjacent to TCAAP and the Rice Creek North Regional Trail and include the Rice 
Creek North Regional Trail Parcels A, B, C, and D and a portion of 1900 County Road I West. 
The Minnesota Department of Transportation facility adjacent to the Rice Creek North Regional 
Trail area would not be included in the rezoning to the Parks and Open Space District.  
 
City Planner Streff stated that as proposed three parcels located in the southeast quadrant of 
Interstate 35W and County Road I would be rezoned to the Civic Center District. These properties 
include 1900 County Road I West (less the Rice Creek North Regional Trail area), 5400 Old 
Highway 8, and 5420 Old Highway 8. 
 
City Planner Streff commented that in September of 2009, the City Council adopted the Arden 
Hills 2030 Comprehensive Plan. The plan outlines the City’s general vision and goals, which are 
intended to guide the City’s policies and strategies. The adopted Future Land Use Map designates 
1,472 acres on AHATS as Park Preserve, approximately 120 acres of Park & Open Space 
immediately adjacent to the TCAAP Development and the Rice Creek North Regional Trail, and 
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approximately 34 acres of Public & Institutional in the southeast quadrant of Interstate 35W and 
County Road I.  
 
City Planner Streff indicated that the majority of the AHATS site that remains to be rezoned is 
currently zoned R-1 Single-Family Residential. Within the same general area there are a total of 
three additional sites that are zoned I-1 General Industrial that require rezoning to reflect the 
approved Future Land Use Map. Minnesota State law mandates that local zoning codes be 
consistent with adopted comprehensive plans. The proposed Conservation District, Parks and 
Open Space, and Civic Center rezoning would help the City meet this requirement. Further, the 
rezoning will assist in the implementation of the goals identified in the Land Use and Protected 
Resources chapters in the Comprehensive Plan. 
 
City Planner Streff provided the Findings of Fact for review: 
 
1.  The proposed amendment will create greater consistency between the City Zoning Code 

and the adopted Future Land Use Map.  
2.  The proposed amendment advances the Comprehensive Plan’s land use goals because it 

assists in providing a balanced mix of residential, park, open space, and commercial land 
uses.  

3.  The proposed amendment advances the Comprehensive Plan’s protected resources goals 
because it implements regulations to protect the City’s natural resources, including trees, 
lakes, wetlands, and other unique or significant natural resources.  

 
City Planner Streff stated that staff recommends approval of Planning Case 16-001 for an 
amendment to Section 1315.01 (Official Zoning Map) of the Arden Hills Zoning Code, based on 
the findings of fact, as presented in the March 9, 2016, Report to the Planning Commission. 
 
City Planner Streff reviewed the options available to the Planning Commission on this matter: 
 
1.   Recommend Approval with Submitted 
2.  Recommend Approval with Changes 
3.  Recommend Denial 
4.  Table 
 
Chair Thompson opened the floor to Commissioner comments. 

 
Commissioner Jones asked who owned the parcel of land at this time. 
 
City Planner Streff explained that Ramsey County, the State of Minnesota and the Federal 
Government owned the parcels proposed for rezoning.  He indicated that none of the parcels 
would be owned by the City of Arden Hills. 
 
Commissioner Jones inquired if the Parks and Open Space parcels would be accessible to the 
public. 
 
City Planner Streff reported this was the case. 
 
Commissioner Jones inquired if the Conservation District would be open to the public. 
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City Planner Streff commented that he was not aware of these Federal lands being open to the 
public.  At this time, the parcels are used by the Minnesota National Guard for training purposes.  
 
Chair Thompson opened the public hearing at 7:16 p.m. 

 
Chair Thompson invited anyone for or against the application to come forward and make 
comment. 

 
Ben Blomberg, 704 Terrace Drive in Shoreview, requested further information on the properties 
proposed for rezoning along County Road I.  
 
City Planner Streff reviewed the properties proposed for rezoning in further detail.   
 
Mr. Blomberg questioned what activities could occur on the Civic Center properties. 
 
City Planner Streff explained that the Civic Center District was reserved for a mix of uses 
including small retail, office, educational, semi-public facilities, and other similar uses.  
 
Mr. Blomberg asked if any roadway changes were being proposed. 
 
City Planner Streff reported that no roadway changes were being proposed.  
 
There being no additional comment Chair Thompson closed the public hearing at 7:20 p.m. 
 
Commissioner Lambeth questioned why the City was proposing the rezoning. 
 
City Planner Streff reviewed the current and proposed zoning maps and Future Land Use map 
with the Planning Commission.  He explained the proposed changes would align the City’s zoning 
of the site to the approved Future Land Use map.  
 
Commissioner Neururer moved and Commissioner Jones seconded a motion to recommend 
approval of Planning Case 16-001 for an amendment to Section 1315.01 – Zoning Map of the 
Arden Hills Zoning Code as presented in the March 9, 2016, Report to the Planning 
Commission.  The motion carried unanimously (4-0). 
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DATE: March 9, 2016                                                                 PC Agenda Item   4.B 
  
TO: Planning Commission 
  
FROM: Ryan Streff, City Planner 
  
SUBJECT: Planning Case #16-001 –Public Hearing Required 

Request: Zoning Code Amendment – Rezoning – Conservation District, Parks 
and Open Space District, and Civic Center District 

 
 
Requested Action 
 
Consider approval of Planning Case 16-001 for an amendment to Section 1315.01 (Official 
Zoning Map) of the Arden Hills City Code, based on the finding of facts, as presented in the 
March 9, 2016, Report to the Planning Commission. 
 
 
Background 
 
In April of 2014, the City Council approved a change to the Zoning Map to begin the process of 
rezoning the land owned by the federal government east of the Twin Cities Army Ammunition 
Plant (TCAAP) known as the Arden Hills Army Training Site (AHATS).  At that time, four 
parcels or approximately 2/3 of the AHATS property was rezoned to Conservation District (CD) 
in order for the City’s Zoning Map (Attachment B) to correspond with the approved Future Land 
Use Map (Attachment C).    
 
The remaining properties, adjacent to the eastern half of the TCAAP site, to be rezoned to either 
Conservation District or Park and Open Space District, were not included in the rezoning in 
2014, as the Ramsey County Parks and Recreation Department was working with the federal 
government to purchase some of these lands to be incorporated into their park system.  Three 
additional properties, to the north of TCAAP, to be rezoned Civic Center District, also remained 
unchanged during the rezoning in 2014, as these properties were expected to be rezoned with the 
remaining properties east of TCAAP.    
 
 

 

 
MEMORANDUM 
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While the majority of the property to be rezoned to Conservation District remains under federal 
ownership and is being leased to the Minnesota National Guard, the City recognizes that portions 
of AHATS could be sold to private parties in the future and developed based on the underlying 
zoning classification.  The main purpose of the Conservation District is to provide a “holding 
zone” for these lands to ensure that any future development on AHATS maintains a sustainable 
level of public expenditures for utilities and services. 
 
 
Summary of Proposed Rezoning 
 
The proposed amendment would rezone the remaining four parcels on AHATS to Conservation 
District (Attachment A).  These parcels cover the area bounded by County I on the north, 
Highway 96 to the south, to the east by a line extending directly north from Snelling Avenue 
North to County Road I, and west by TCAAP and the Rice Creek North Regional Trail.  The 
rezoning to Conservation District would not include the Rice Creek North Regional Trail Parcels 
A, B, C, and D (Attachment D).    
 
The parcels to be rezoned to the Parks and Open Space District are located directly adjacent to 
TCAAP and the Rice Creek North Regional Trail (Attachment A) and include the Rice Creek 
North Regional Trail Parcels A, B, C, and D (Attachment D) and a portion of 1900 County Road 
I West.  The Minnesota Department of Transportation facility adjacent to the Rice Creek North 
Regional Trail area would not be included in the rezoning to the Parks and Open Space District. 
 
As proposed three parcels located in the southeast quadrant of Interstate 35W and County Road I 
would be rezoned to the Civic Center District (Attachment A).  These properties include 1900 
County Road I West (less the Rice Creek North Regional Trail area), 5400 Old Highway 8, and 
5420 Old Highway 8.   
 
 
Consistency with the Arden Hills Comprehensive Plan 
 
In September of 2009, the City Council adopted the Arden Hills 2030 Comprehensive Plan.  The 
plan outlines the City’s general vision and goals, which are intended to guide the City’s policies 
and strategies.  The adopted Future Land Use Map designates 1,472 acres on AHATS as Park 
Preserve, approximately 120 acres of Park & Open Space immediately adjacent to the TCAAP 
Development and the Rice Creek North Regional Trail, and approximately 34 acres of Public & 
Institutional in the southeast quadrant of Interstate 35W and County Road I (Attachment C).   
 
The majority of the AHATS site that remains to be rezoned is currently zoned R-1 Single-Family 
Residential.  Within the same general area there are a total of three additional sites that are zoned 
I-1 General Industrial that require rezoning to reflect the approved Future Land Use Map.  
Minnesota State law mandates that local zoning codes be consistent with adopted comprehensive 
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plans.  The proposed Conservation District, Parks and Open Space, and Civic Center rezoning 
would help the City meet this requirement.  Further, the rezoning will assist in the 
implementation of the goals identified in the Land Use and Protected Resources chapters in the 
Comprehensive Plan.   
 
 
Findings of Fact 
 
Cities have broad discretion when reviewing and adopting zoning regulations; however, as a tool 
to implement a city’s comprehensive plan, it is necessary to understand the connection between 
the two documents when reviewing amendments to the Zoning Code.  Staff offers the following 
three (3) findings of fact for the Planning Commission’s consideration: 
 

1. The proposed amendment will create greater consistency between the City Zoning Code 
and the adopted Future Land Use Map.   

2. The proposed amendment advances the Comprehensive Plan’s land use goals because it 
assists in providing a balanced mix of residential, park, open space, and commercial land 
uses.   

3. The proposed amendment advances the Comprehensive Plan’s protected resources goals 
because it implements regulations to protect the City’s natural resources, including trees, 
lakes, wetlands, and other unique or significant natural resources.   

 
 
Staff Recommendation 
 
Staff recommends approval of Planning Case 16-001 for an amendment to Section 1315.01 
(Official Zoning Map) of the Arden Hills Zoning Code, based on the findings of fact, as 
presented in the March 9, 2016, Report to the Planning Commission.   
 
 
Proposed Motion Language 
 
1. Recommend Approval as Submitted: Motion to recommend approval of Planning Case 16-

001 for an amendment to Section 1315.01 – Zoning Map of the Arden Hills Zoning Code as 
presented in the March 9, 2016, Report to the Planning Commission. 
 

2. Recommend Approval with Changes: Motion to recommend approval of Planning Case 16-
001 for an amendment to Section 1315.01 – Zoning Map of the Arden Hills Zoning Code as 
presented in the March 9, 2016, Report to the Planning Commission, with the following 
changes.   
 

3. Recommend Denial:  Motion to recommend denial of Planning Case 16-001 for an 
amendment to Section 1315.01 – Zoning Map of the Arden Hills Zoning Code as presented 
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in the March 9, 2016, Report to the Planning Commission: findings to deny should 
specifically reference the reasons for denial and why those reasons cannot be mitigated. 

 
4. Table: Motion to table Planning Case 16-001 for an amendment to Section 1315.01 – Zoning 

Map of the Arden Hills Zoning Code as presented in the March 9, 2016, Report to the 
Planning Commission: a specific reason and information request should be included with a 
motion to table.   

 
 
Public Notice 
 
Notice of the public hearing was published in the Shoreview-Arden Hills Bulletin on February 
17, 2016, and mailed to all property owners within 500 feet of where the rezoning has been 
proposed.   
 
 
Public Comments 

 
The City received a letter from the Minnesota Department of Administration expressing that they 
respectfully object to the rezoning of their properties located at 5400 and 5420 Old Highway 8  
(Attachment E).  At these locations the State operates the driver’s examination station and 
federal surplus auction.  In this case, the proposed rezoning of the property would not create 
additional nonconformities as the Zoning Code defines the State’s use of these properties as a 
“Public Use” and a “Public Use” is permitted by Conditional Use Permit (CUP) in the proposed 
district as well as the existing district.   
 
A phone call from the City of Shoreview was received questioning the list of uses that are either 
permitted by right or conditional for the Civic Center District and if the City anticipated a change 
with respect to the users on the site.  The City responded to the City of Shoreview by providing 
the City’s Land Use Chart to indicate the list of approved uses within the district and explaining 
that the City was not aware of any change to the use of the properties at this time.       
 
 
Attachments  
 

A. Proposed Rezoning Map 
B. Arden Hills Zoning Map 
C. Arden Hills Future Land Use Map 
D. Rice Creek North Regional Trail Parcels A, B, C, and D  
E. Letter from MN Department of Administration 
F. Land Use Chart 
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ORDINANCE NO. 2016-005 
 

CITY OF ARDEN HILLS 
RAMSEY COUNTY, MINNESOTA 

 
AN ORDINANCE AMENDING CHAPTER 13,  

SECTION 1315.01, THE OFFICIAL ZONING MAP  
OF THE ARDEN HILLS CITY CODE 

RELATING TO THE REZONING OF PROPERTIES 
 
 
THE CITY COUNCIL OF THE CITY OF ARDEN HILLS, MINNESOTA, ORDAINS 
THAT THE OFFICIAL ZONING MAP OF ARDEN HILLS, MINNESOTA, AS 
DESCRIBED IN SECTION 1315.01 IS HEREBY AMENDED AS FOLLOWS: 
 
 
 SECTION 1.  The official Zoning Map in Chapter 13, Section 1315.01 of the Arden 
Hills City Code has been amended to indicate that the following described properties have been 
rezoned to the CD (Conservation District):  
 
The properties are identified as 0 County Road I W (PID 093023110002); 1661 Highway 96 W 
(PID 093023420001); 1661 Highway 96 W (PID 163023110002); 1661 Highway 96 W (PID 
163023440003); less the Rice Creek North Regional Trail Parcels A, B, C, and D as depicted on 
the Certificate of Survey dated 5-18-15 on file with the City of Arden Hills. 
 
 SECTION 2.  The official Zoning Map in Chapter 13, Section 1315.01 of the Arden 
Hills City Code has been amended to indicate that the following described properties have been 
rezoned to the POS District (Parks and Open Space District): 
 
The properties are identified as The Rice Creek North Regional Trail Parcels A, B, C, and D as 
depicted on the Certificate of Survey dated 5-18-15 on file with the City of Arden Hills; and 
1900 County Road I W (PID 093023220001) less the Minnesota Department of Transportation 
Facility adjacent to the Rice Creek North Regional Trail area. 
 
 SECTION 3.  The official Zoning Map in Chapter 13, Section 1315.01 of the Arden 
Hills City Code has been amended to indicate that the following described properties have been 
rezoned to the CC District (Civic Center District): 
 
The properties are identified as 1900 County Road I W (PID 093023220001) less the Rice Creek 
North Regional Trail area; 5400 Old Highway 8 (PID 093023220003); and 5420 Old Highway 8 
(PID 093023220004). 
 
 SECTION 4.  This Ordinance shall become effective the day following its publication. 
 
PASSED and ADOPTED this 28th day of March, 2016, by the City Council of the City of 
Arden Hills, Minnesota. 
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 CITY OF ARDEN HILLS 
 
 
 By _______________________________ 
       David Grant, Mayor 
 
 
ATTEST: 
 
 
_____________________________ 
Amy Dietl, City Clerk 
 
 
 
 
Published in the Shoreview – Arden Hills Bulletin on Wednesday, April 6, 2016. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Page 3 of 3 

 



 

  
CITY OF ARDEN HILLS 

 RAMSEY COUNTY, MINNESOTA 
 

SUMMARY OF 
 ORDINANCE NO. 2016-005 
 
On the 28th day of March, 2016, the Arden Hills City Council adopted Ordinance No. 2016-005, 
and by the four affirmative votes pursuant to Minn. Stat. §412.191, Subd. 4, the Arden Hills City 
Council directed that a Summary of Ordinance 2016-005 be published. 
 
Ordinance 2016-005 is entitled “An ordinance amending Chapter 13, Section 1315.01, the 
official Zoning Map of the Arden Hills City Code relating to the rezoning of properties”. The 
primary purpose of the amendment is to rezone the property/parcels located north of Highway 96 
West, south of County Road I West, east Interstate 35W & Highway 10, and west of Lexington 
Avenue North to correspond with the Future Land Use Map. Minnesota State law mandates that 
local zoning codes be consistent with adopted comprehensive plans. The rezoning to 
Conservation District, Parks and Open Space District, and Civic Center District would help the 
City meet this requirement. 
 
A full copy of Ordinance 2016-005 is available for inspection by any person during regular 
business hours at the office of the City Administrator, 1245 West Highway 96, Arden Hills, 
Minnesota 55112. The Ordinance is also available online at http://www.cityofardenhills.org.  
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DATE: March 28, 2016 

  

TO: Honorable Mayor and City Councilmembers 

Susan Iverson, Acting City Administrator 

  

FROM: John Anderson, Acting Public Works Director 

  

SUBJECT: Cooperative Agreement Amendment for Final Design- TCAAP 

 
 

Requested Action 

 

Approve “Amendment No.1 to Cost Sharing Agreement for Consulting Services (TCAAP Site 

Redevelopment Infrastructure Development and Design) Between The City of Arden Hills and 

Ramsey County. 

 

Background 

 

The City Council approved a Cooperative Agreement with Ramsey County for the preliminary 

design of TCAAP on December 8, 2014 (Attachment B).  The City’s share of the Cooperative 

Agreement is $144,312.00; the County’s share of that agreement is $721,648.00. 

 

Discussion 

 

The preliminary site development process has moved ahead to the point where final design must 

begin to ensure plans are ready for construction in 2017.  Ramsey County has obtained a 

proposal from Kimley Horn to complete final design on the infrastructure (Attachment A). 

 

The project scope as described in the Kimley Horn proposal is divided between the City of 

Arden Hills and Ramsey County as detailed in the Cooperative Agreement Amendment for Final 

Design (Attachment C).  Table 1 below summarizes the cost break down between the two 

parties.  The total amount of the Final Design is $1,243,109.70.  The Amendment to the 

Cooperative Agreement identifies the City cost to be $357,142.94 and the County’s share to be 

$885,966.76. 

 

The scope of work as it relates to the water tower and booster station provides additional 

modeling to determine the final sizing of the water tower, timing of when the tower is needed, 

and to what extent the tower and booster station benefits the TCAAP site and the existing north 
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pressure zone.  Additional design work will be needed to complete a design and bid package for 

construction of the water tower and booster station when they are needed to serve the site. 

 

It is anticipated that the City’s costs associated with preliminary design, final design and 

construction will be recouped though a combination of assessments and utility fees. The project 

is intended to be financed through the sale of bonds.  The bonds then would in turn be repaid 

through collection of utility fees and assessment payments.   

 

  

Table 1 - Final Design Engineering Cost - TCAAP 
 

   Description Total County City County City 

section 12 
project 
management  $             19,800.00  50% 50% $            9,900.00 $        9,900.00 

section 13 stormwater  $             46,665.00  50% 50% $         23,332.50 $     23,332.50 

section 14 spine road  $          899,240.00  78% 22% $       701,407.20 $   197,832.80 

section 15 thumb road  $          144,540.00  70% 30% $       101,178.00 $     43,362.00 

section 16 
water tower / 
booster  $             15,000.00  0% 100% $                         - $     15,000.00 

section 17 lift station  $             47,500.00  0% 100% $                         - $     47,500.00 

          
  Subtotal    $       1,172,745.00      $       835,817.70 $   336,927.30 

          
  

section 18 
Reimbursable 
expenses (6%)  $             70,364.70      $         50,149.06 $     20,215.64 

          
    Total  $    1,243,109.70     $       885,966.76 $   357,142.94 

 

 

Attachments 

 

Attachment A:  Kimley Horn proposal for Final Design Services  

Attachment B:  Cooperative Agreement 

Attachment C: Cooperative Agreement Amendment for Final Design - TCAAP 
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March 16, 2016

Ms. Beth Engum, PE
Project Manager
Ramsey County Public Works
1425 Paul Kirkwold Drive
Arden Hills, MN 55112-3933

Re: Additional Consulting Services
TCAAP Site Redevelopment Infrastructure Development and Design (Agreement PW2014-24)
Amendment No.1 to City of Arden Hills Cost Sharing Agreement for Consulting Services

Dear Ms. Engum:

Kimley-Horn and Associates, Inc. (“Kimley-Horn”) and Ramsey County (“County”) have entered into
Agreement PW2014-24, dated June 9, 2014, for professional civil engineering consulting services for
the TCAAP Site Redevelopment Infrastructure Development and Design Project (“Project”) in Arden
Hills, MN.

The County and the City of Arden Hills (“City”) have executed a Cost Sharing Agreement for Consultant
Services dated April 29, 2015.  The Cost Sharing Agreement identifies financial responsibilities for
some of the services included in Agreement PW2014-24.

Additional services have been requested that were not included in Agreement PW2014-24 and/or the
original Cost Sharing Agreement requiring an amendment to the Cost Sharing Agreement.  The
following is a summary of these additional services.

Project Management

Additional project management services will be required for the final design phase of the project.
These services will include up to twenty-four (24) final design coordination meetings with County and
City staff.

Project Management Additional Cost: $ 19,800

Stormwater Preliminary Design

Additional stormwater preliminary design services have been required to obtain Rice Creek Watershed
District approval of the Comprehensive Stormwater Management Plan (CSMP).  These services have
included additional agency coordination meetings; numerous updates to the HydroCAD, P8 and HEC-
RAS models; and updates to the CSMP and appendices.

Stormwater Preliminary Design Additional Cost: $ 46,665

Spine Road and Public Utilities Final Design

The Spine Road and public utilities final design task includes the preparation of final plans and
specifications for the following improvements as identified in the Preliminary Design Report:

Julie.hanson
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· Spine Road between Highway 96 and County Road H
· Highway 96 Traffic Signal
· Spine Road Bridge over Rice Creek
· Water Main
· Sanitary Sewer
· Storm Sewer
· Natural Resources Corridor Ponds, Wetlands, and Trail
· Regional Trail between Highway 96 and County Road H
· Sidewalk Extension along Highway 96
· Earthwork Balance/Site Grading

Spine Road and Public Utilities Final Design Cost: $899,240

Thumb Road and Public Utility Design

The Thumb Road and public utility design task will include the preparation of final plans and
specifications for the following improvements as identified in the Preliminary Design Report:

· Thumb Road between County Road H and County Road I
· Storm Sewer
· Water Main Extension from County Road H to Approximately 4,600’ South
· Interconnect with Mounds View Water System
· Water Service Connection to State of Minnesota Facilities

Thumb Road and Public Utility Design Cost: $144,540

Water Tower and Booster Station Final Design

Final design of the water tower and booster station will require additional water system modeling
from that completed with the preliminary design.  The City of Arden Hills has expressed interest in
adjusting the preliminary water system design parameters in an attempt to reduce the elevated
storage requirements. Construction sequencing may leave out portions of the trunk water main
system requiring modeling to determine resulting fire flows.  We will complete six runs of the water
main model to address these issues as follows:

· Reduced duration and/or fire flow requirement and impact on required elevated storage while
maintaining a minimum 20 PSI residual pressure (continue to assume worst-case low water
level in tower at start of fire flow event)

· Reduced duration and fire flow requirement and impact on required elevated storage while
maintaining a minimum 20 PSI residual pressure (continue to assume worst-case low water level
in tower at start of fire flow event)

· Reduced duration, reduced fire flow requirement, and adjusted assumption on the water level in
tower at start of fire flow event to determine the impact on required elevated storage while
maintaining a minimum 20 PSI residual pressure

· One addition iteration similar to the three previous runs
· Based on final tower design assumptions determined above, run analysis of one alternate trunk

water main layout to address potential construction sequencing
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· Based on final tower design assumptions determined above, run analysis of a second alternate
trunk water main layout to address potential construction sequencing

We will also evaluate, model and refine the pump hydraulics and requirements.

Modeling results will be documented in a short technical memorandum and modeling files will be
archived with the City.

Water Tower and Booster Station Final Design Cost: $15,000

Lift Station Final Design

It has been determined that a lift station is required to meet the sanitary sewer needs of the TCAAP
redevelopment area.  The final design of a lift station was not included in Agreement PW2014-24.

The proposed lift station design will utilize a duplex submersible pump system with variable frequency
drives (VFD) in order to allow for greater flexibility in adjusting the capacity of the lift station as the
development is phased out.

Based on our Technical Memorandum, dated November 20, 2014, the average flow used for design of
the lift station will be 500 gpm with a peaking factor of 3.3. The pump size will be selected to handle the
peak full developed flow with only one pump operating and the second pump serving as a back-up.
The proposed lift station will also be backed up with an on-site generator.  The peak flow anticipated for
the design of the lift station is 1600 gpm or 3.6 cfs.

The proposed lift station will be located along the US Highway 10/I-35W right-of-way.  The lift station
wet well will be 12 feet in diameter with a separate meter/valve vault.  Kimley-Horn will review the
MPCA permitting requirements for lift station design and confirm assumptions.

Kimley-Horn will work with Electric Pump as the supplier of the Flygt Pumps that the City of Arden Hills
is requesting.  Kimley-Horn will investigate the use of a flush valve with the selected pumps.  Variable
frequency drive (VFD) pumps will be considered which can accommodate varying sanitary sewer flows.
Dual force mains will be design to accommodate varying sanitary sewer flows. Septicity will need to be
addressed during initial low flows as development is occurring. Casing pipes for these dual force mains
have been installed under Rice Creek with the Rice Creek Remeander project and the receiving
sanitary sewer manhole will be installed as a part of the County Road H interchange project.

Kimley-Horn will prepare design and construction documents for a new lift station using City of Arden
Hills utility design standards.  Our services will include the following:

· Coordination with Ramsey County, Arden Hills and the regulatory/permitting agencies
· Calculations and design of the proposed lift station (electrical, mechanical, & structural)
· Prepare construction drawings for the lift station including structure and foundation details, site

grading, access road, electrical and telemetry design, drainage and landscaping, piping and
equipment details, and electrical and instrumentation design

· Prepare a detailed engineer’s opinion of probable construction cost
· Furnish sets of construction drawings and specifications in such quantities as may be required by

Ramsey County and Arden Hills for submission to State regulatory agencies and other review
authorities
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· Assist Ramsey County and Arden Hills with necessary permit applications

Lift Station Final Design Cost: $47,500

Reimbursable Expenses

Estimated reimbursable expenses for the additional services detailed above are as follows:

$1,172,745 x 6% = $70,365

Additional Reimbursable Expenses: $70,365

Summary

The following is a summary of the additional services and costs to be included in the amendment to the
Cost Sharing Agreement.

Amendment No. 1
to Cost Sharing
Agreement

Project Management $     19,800
Stormwater Preliminary Design $     46,665
Spine Road and Public Utilities Final Design $   899,240
Thumb Road and Public Utility Design $   144,540
Water Tower and Booster Station Final Design $     15,000
Lift Station Final Design $     47,500
Expenses $     70,365
Total $1,243,110

Please let me know if you have questions or we can provide any additional information.

Sincerely,

Kimley-Horn and Associates, Inc.

Jon B. Horn, PE
Sr. Vice President
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Amendment No. 1 to Cost Sharing Agreement for Consulting Services 

(TCAAP Site Redevelopment Infrastructure Development and Design) 

Between The City of Arden Hills and Ramsey County 

 
THIS AMENDMENT NO. 1 to Cost Sharing Agreement for Consulting Services (the “Amendment”) is 
made as of _______________________, 2016 and is by and between the City of Arden Hills, a Minnesota 
municipal corporation (the “City”) and the County of Ramsey, a political subdivision under the laws of the 
State of Minnesota (the “County”). 
 

Recitals 
 
WHEREAS, the City and County executed a Cost Sharing Agreement for Consulting Services effective as 
of April 29, 2015 (the “Agreement”) to identify and define financial responsibility for the tasks of the 
TCAAP Site Redevelopment Infrastructure Development and Design to be performed by Kimley-Horn and 
Associates, Inc. (the “Consultant”); and 
 
WHEREAS, The Agreement addressed financial responsibility for Consultant tasks of a preliminary design 
nature only which include Tasks 1 through 10, 12, and 15 through 18; and 
 
WHEREAS, The scope of work for each of the Consultant Tasks identified in the Agreement are more 
specifically defined in the RFP; and 
 
WHEREAS, The Agreement states that financial responsibility of final design tasks will be addressed by a 
separate Cost Sharing Agreement at a future date when the preliminary design is nearing completion and 
outcomes are known; and 
 
WHEREAS, The County has entered into an agreement with the Consultant for all the Tasks identified in 
the RFP (“Consultant Agreement”) and has executed an amendment to the Consultant Agreement to add 
final design tasks (“Final Design Amendment”); and 
 
WHEREAS, The parties wish to amend the Agreement to include financial responsibility for Tasks 1, 3, 
and 11 and Additional Tasks 17, 23, and 24. 
 
NOW THEREFORE, the City and County hereby amend the Agreement as follows: 
 
1. Recital E. of the Agreement is modified by changing “Financial responsibility of final design tasks 

will be addressed by separate Cost Sharing Agreement” to “Financial responsibility of final design 
tasks will be addressed by Amendment to Cost Sharing Agreement”. 
 

2. The Agreement is modified by adding the following Sections allocating financial responsibility for 
design tasks as outlined below: 

 
Section 12.  Project Management.  The Consultant scope and cost for Project Management, RFP 
Task 1, has increased to include additional meetings for final design.  The parties intend to allocate 
Consultant costs for additional meetings for final design as follows: 
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Responsible/Lead Party: County 
Shared:   50% County, 50% City 
Total Cost:   $19,800; $9,900 County, $9,900 City 

 
Section 13.  Stormwater Preliminary Design.  The parties intend to allocate Consultant costs for 
Stormwater Preliminary Design, RFP Task 3, 50% County, 50% City as in the Agreement.  The 
Consultant cost for Task 3 has increased from the original cost of $77,940 to $124,605.  The 
increase of $46,665 is due to additional design work performed by the Consultant to meet the 
requirements of the stormwater permitting agency, the Rice Creek Watershed District, and will be 
shared as follows: 

 
Responsible/Lead Party: County 
Shared:   50% County, 50% City 
Total Cost:   $46,665; $23,332.50 County, $23,332.50 City 

 
Section 14.  Spine Road and Public Utilities Final Design.  The Parties intend to allocate the 
Consultant costs for Spine Road and Public Utilities Final Design, RFP Task 11: 
  
Responsible/Lead Party: County 
Shared:   78% County, 22% City 
Total Cost:   $899,240; $701,407 County, $197,833 City 

 
Section 15.  Thumb Road and Public Utility Design.  The Parties intend to allocate the Consultant 
costs for Thumb Road and Public Utility Design, Task 17: 
  
Responsible/Lead Party: County 
Shared:   70% County, 30% City     

 Total Cost:   $144,540; $101,178 County, $43,362 City    

 

Section 16.  Water Tower and Booster Station Final Design.  It was determined during preliminary 
design of the water system that a water tower and booster station would be required to 
accommodate water demand generated by the New Development.  Additional design work beyond 
what was included in the original scope of water system design is required, including additional 
modeling to determine if water tower storage requirements can be reduced and at what stage of 
development the water tower would be required.  The parties intend to allocate the Consultant costs 
for Water Tower and Booster Station Final Design, Task 23: 

 
 Responsible/Lead Party: City 
 Total Cost:   $15,000 
 

Section 17.  Lift Station Final Design.  It was determined during preliminary design of the sanitary 
sewer that a lift station would be required to accommodate sanitary sewer service to the New 
Development.  The Parties intend to allocate the Consultant costs for Lift Station Final Design, 
Task 24: 

 
 Responsible/Lead Party: City 
 Total Cost:   $47,500 
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Section 18.  Reimbursable Expenses.  The Parties intend to allocate Consultant reimbursable 
expenses for services included in this Amendment based on 6% of the Consultant cost of services in 
this amendment as follows: 
 
Total City Cost: $336,927.50 x 6% = $20,215.65   
 

3. Except as modified herein, the terms of the Agreement shall remain in full force and effect. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
WHEREFORE, this Agreement is duly executed on the last date written below. 
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RAMSEY COUNTY  CITY OF ARDEN HILLS, MINNESOTA 

 

 
  By:  
Julie Kleinschmidt, County Manager  Its Mayor 
  Date:_______________________________                                                                 
 
  By:________________________________ 
  Its City Administrator               
Date: _______________________________  Date:_______________________________ 

 
 

Approval recommended:     
 

  
Jim Tolaas, Director 
Public Works Department 
 
____________________________________ 
Date 
 
 
Approved as to form  
 
____________________________________ 
Assistant County Attorney 
 
____________________________________ 
Date 
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MEMORANDUM 

 

 

DATE: March 28, 2016 

         

TO: Honorable Mayor and City Council 

   

FROM: Sue Iverson, Interim City Administrator/Director of Finance and Admin Services 

  

SUBJECT: Intent to Reimburse Certain Expenditures from the Proceeds of Tax-Exempt Bonds 

to be issued by the City for TCCAP Infrastructure 

 

 
Background 

 

The City Council discussed the Cooperative Agreement Amendment for the Final Design of TCAAP 

Infrastructure at its March 21, 2016, work session.  As part of that discussion staff told the Council that in 

order to recapture expenditures related to this project from future bond proceeds that a “Reimbursement 

Resolution” would need to be adopted by the City Council. 

 

Discussion 

 

Attached is the Resolution for Council approval.  The Reimbursement Resolution constitutes the City’s 

official intent to reimburse the expenditures made for certain costs of public improvements related to the 

Twin Cities Army Ammunition Plan site from the proceeds of general obligation bonds to be issued by the 

City in an estimated maximum principal amount of $10,000,000.  This is a maximum amount which includes 

trunk utilities, possible water tower and planning/engineering.  The amount of the actual bond will be 

determined at some point in the future, we are setting an estimate in order to adopt a resolution of an intent to 

reimburse for these expenses before we incur expenditures so they will be eligible to be reimbursed. 

 

Requested Action 

 

Motion to adopt Resolution 2016-012, a resolution declaring the official intent of the City of Arden Hills, 

Minnesota to reimburse certain expenditures from the proceeds of tax-exempt bonds to be issued by the City. 

 

 

Attachments 

 

Attachment A:  Resolution 2016-012 



 
 

CITY OF ARDEN HILLS 

COUNTY OF RAMSEY 

STATE OF MINNESOTA 

 

RESOLUTION No. 2016-012 

 

DECLARING THE OFFICIAL INTENT OF THE CITY OF ARDEN HILLS, 

MINNESOTA TO REIMBURSE CERTAIN EXPENDITURES FROM THE 

PROCEEDS OF TAX-EXEMPT BONDS TO BE ISSUED BY THE CITY 
 

 

 WHEREAS, the City of Arden Hills, Minnesota (the “City”) is a statutory city duly 

organized and existing under the Constitution and laws of the State of Minnesota; and 

         

 WHEREAS, the Internal Revenue Service has issued Treas. Reg. § 1.150-2 

(the “Reimbursement Regulations”) providing that proceeds of tax-exempt bonds used to reimburse 

prior expenditures will not be deemed spent unless certain requirements are met; and 

 

 WHEREAS, the City expects to incur certain expenditures, including costs of public 

improvements related to the Twin Cities Army Ammunition Plant site in the City (the Project”), that 

may be financed temporarily from sources other than tax-exempt bonds and other obligations, and 

reimbursed from the proceeds of a tax-exempt bonds or other obligations;  

 

 WHEREAS, the City has determined to make this declaration of official intent (the 

“Declaration”) to reimburse certain costs from proceeds of tax-exempt bonds or other obligations in 

accordance with the Reimbursement Regulations. 

 

 THEREFORE, BE IT RESOLVED that: 

 

 1. The City reasonably expects to reimburse the expenditures made for certain costs of 

the Project from the proceeds of general obligation bonds of the City in an estimated maximum 

principal amount of $10,000,000.  All reimbursed expenditures will be capital expenditures, costs of 

issuance of the tax-exempt bonds or other obligations, or other expenditures eligible for 

reimbursement under Section 1.150-2(d)(3) of the Reimbursement Regulations. 

 

 2. This Declaration has been made not later than 60 days after payment of any 

original expenditure to be subject to a reimbursement allocation with respect to the proceeds of 

tax-exempt bonds or other obligations, except for the following expenditures: (a) costs of 

issuance of bonds or other obligations; (b) costs in an amount not in excess of $100,000 or 5 percent 

of the proceeds of an issue of bonds or other obligations; or (c) “preliminary expenditures” up to an 
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amount not in excess of 20 percent of the aggregate issue price of the issue or issues that finance or 

are reasonably expected by the City to finance the project for which the preliminary expenditures 

were incurred.  The term “preliminary expenditures” includes architectural, engineering, surveying, 

bond issuance, and similar costs that are incurred prior to commencement of acquisition, 

construction or rehabilitation of a project, other than land acquisition, site preparation, and similar 

costs incident to commencement of construction. 

 

3. This Declaration is an expression of the reasonable expectations of the City based 

on the facts and circumstances known to the City as of the date hereof.  The anticipated original 

expenditures for the Project and the principal amount of the tax-exempt bonds or other 

obligations described in paragraph 1 are consistent with the City’s budgetary and financial 

circumstances.  No sources other than proceeds of tax-exempt bonds or other obligations to be 

issued by the City are, or are reasonably expected to be, reserved, allocated on a long-term basis, 

or otherwise set aside pursuant to the City’s budget or financial policies to pay such Project 

expenditures. 

 

 4. This Declaration is intended to constitute a declaration of official intent for 

purposes of the Reimbursement Regulations. 

 

Adopted by the City Council of the City of Arden Hills, Minnesota, this 28th day of 

March, 2016. 

 

 

      ____________________________________ 

      David Grant, Mayor 

ATTEST: 

 

 

______________________________________ 

Sue Iverson, Interim City Administrator 
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DATE: March 28, 2016 

  

TO: Honorable Mayor and City Councilmembers 

Sue Iverson, Acting City Administrator 

  

FROM: John Anderson, Acting Public Works Director 

  

SUBJECT: County Road E Bridge Pedestrian Lighting 

 
 

Requested Action 

 

Approve proposal from Forest Lake Contracting in the amount of $17,173.00 for the installation 

of two LED light fixtures and poles on the County Road E / TH 51 Bridge to light the pedestrian 

facility on the south side of this bridge. 

 

Background 

 

MnDOT reconstructed the bridge over TH 51 at County Road E in 2015.  Included in that 

construction was placement of conduit in the bridge structure to route a power supply to two 

locations on the ends of the bridge for light poles if the City wished to someday install lighting. 

Also in 2015, the City of Arden Hills and Ramsey County had a joint improvement project along 

County Road E. Part of that project was the addition of pedestrian lighting along both sides of 

the street.  The lights that were added are owned and maintained by Xcel Energy.   

 

Discussion 

 

Xcel will not install and maintain lighting on a bridge.  MnDOT and Ramsey County are the two 

road authorities involved in the bridge over TH 51 at County Road E. The City is responsible for 

improvements on the bridge above and beyond the basic installation.  The City Council 

expressed an interest in the addition of pedestrian lighting along the bridge. Public Works has 

obtained two quotes for the installation of lighting with two fixture options (HPS, LED).  The 

quotes include placing a power supply cabinet on the west end of the bridge and directional 

boring a conduit to the bridge and installing all wiring and fixtures on the bridge.  A power drop 

would be required from Xcel energy in the park, and to date we have not received an estimate on 

this cost.  From a maintenance standpoint, we recommend using LED fixtures. The City will be 

responsible to maintain these poles and fixtures in the future. 
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We obtained two quotes for the work, one from Forest Lake Contracting and one from Peoples 

Electric.  The results are listed in Table 1 below.  We have requested three quotes but have only 

had two responses to date.  

 

  

 
Table  1 - Co Rd E Bridge Lighting Quotes 

No. Contractor LED Option 

1 Forest Lake Contracting  $            17,173.00  

2 Peoples Electric  $            24,400.00  

 

The light fixture and poles are similar to that of the pedestrian lights along County Road E that 

Xcel maintains.  The lights quoted have LED bulbs and should require less maintenance than the 

high pressure sodium option.  The color of the fixture and pole is black and should coordinate 

with the existing pedestrian lighting installed by Xcel.  Details of the fixtures and poles are 

included in Attachment C  

 

Attachments 

 

Attachment A:  Forest Lake Contracting quote 2/26/16 

Attachment B: Peoples Electric quote 3/11/16 

Attachment C: LED light fixture and pole details 
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DATE: March 28, 2016 

  

TO: Honorable Mayor and City Councilmembers 

Sue Iverson, Acting City Administrator 

  

FROM: John Anderson, Acting Public Works Director 

  

SUBJECT: 2016 Rain Water Garden Planting 

 
 

Requested Action 

 

Approve proposal from Elfering and Associates in an amount not to exceed $8,900 to complete 

design of planting layouts, coordination with residents, obtaining pricing for plant materials and 

assisting in planting layout of the 21 front yard rain water gardens and 2 larger City gardens 

along trails. 

 

Background 

 

The Rice Creek Watershed District Rules require the City install storm water treatment in 

conjunction with construction of the 2015 PMP.  The construction that took place in 2015 

prepared rain water gardens for planting by excavating, installing drain tile, and placement of 

planting soil and mulch.  Rain Water Gardens located in front yards were only put in if the 

residents volunteered the space.  When we solicited volunteers for rain water gardens, residents 

were told the planting would be done in 2016.  We also told residents that the City would partner 

with them on maintenance of the gardens. Some basic planting plans were described but 

residents were told specific plans to each garden would be developed and shared before planting 

begins. Attachment A is the letter that was sent to prospective rain garden hosts.  Attachment B 

contains materials provided to potential rain garden participants about design, construction and 

planting options. Attachments C and D shows the rain garden footprint proposed to be 

constructed. 

 

Discussion 

 

In order to proceed with the rain water garden planting, we need to assemble planting layouts, 

coordinate with residents, get quotes for plant materials, physically mark layout, and plant the 

plant materials.  In 2015, we had planned to do this work though the Assistant City Engineer as 

the lead and I did most of the leg work in collecting volunteers, mailing information to residents, 

etc.  With the current limitations on my time, I am unable to devote the time needed to this 
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process and need assistance to complete the preparations for planting.  All of this work described 

is the planning and preparation prior to the actual planting of the plants. 

Once the plant materials arrive and are ready to be planted, we will need to coordinate this work. 

I anticipate the installation of the plant material will be done by a combination of residents, 

seasonal employees, and public works employees. 

 

Proposals for this work were solicited from multiple vendors (Attachment E) including Ramsey 

Conservation District, greenhouse and plant supply vendors, and an engineering firm.  Vendors 

not used previously were chosen from a list provided by the Minnesota DNR of Native plant 

nurseries that listed rain garden design as a service.  We received 2 proposals, neither of which 

were from greenhouse or plant material supply vendors.  Responses to the RFP are included in 

Attachments F thru K. Table 1 below shows the vendors contacted and their response.   

 

 
Table  1 - 2016 Rain Garden Planting RFP Response 

 No Company Phone Reply 

1 Cedar Hill Natives 651-252-7598 
not interested in 
providing a quote 

2 Minnesota Native Landscapes 763-295-0010 no response 

3 Native plant nursery 763-780-9717 
not interested in 
providing a quote 

4 Naturalshore technologies 612-703-7581 no response 

5 Outback nursery 651-438-2771 
not interested in 
providing a quote 

6 Prairie restoration 
763-389-4342      
612-708-9874 

not interested in 
providing a quote 

7 Applewood Nursery 651-462-5554 no response 

8 Ramsey Conservation District 651-266-7270  $                  9,800.00  

9 Elfering and associates 763-780-0450  $                  8,900.00  

 

The cost for the design, plant materials and related costs would be funded by the Surface Water 

Management enterprise fund. 

 

Attachments 

 

Attachment A:  Solicitation letter sent to residents interested in rain gardens (April 10, 2015) 

Attachment B: Typical design and planting options included with April 10, 2015 letter 

Attachment C: Specific rain garden location map by address 

Attachment D: layout of 2 larger rain gardens along city trails 

Attachment E: Request for proposals (RFP) 

Attachment F: Response to RFP from Cedar Hill Natives 

Attachment G: Response to RFP from Native Plant Nursery 

Attachment H: Response to RFP from Out Back Nursery 

Attachment I: Response to RFP from Prairie Restoration 

Attachment J: Response to RFP from Ramsey Conservation District 

Attachment K: Response to RFP from Elfering and Associates 



 
 
 
 
April 10, 2015 
 
 
Name 
Street 
City 
 
 
NAME: 
 
Thank You for your interest in having a rainwater garden on your property.  We have made a sketch of a 
possible layout of a rainwater garden on your property to give you an idea of where and what size we 
envision fitting into your yard.  Additionally we have included information showing a typical crossection of 
the construction as well as possible planting plans.  The planting plan will need to be customized to your 
site based on how much sun the garden location gets.  We will be looking into this next.  We would not 
plan on planting the gardens this year but focus on getting the grading, soil amendments and drainage 
inplace so that we can follow up with planting in 2016. 
 
We wanted to get these layouts to you as well as the samples of the planting plans so you can start 
thinking about any feedback you would like to share with us. 
 
I am more than happy to meet with you at your home to answer any questions you may have.  My 
Contact information is as follows: 
 
John Anderson, Assistant City Engineer, at (651) 792-7846 or janderson@cityofardenhills.org. 
 
Sincerely, 

 
John Anderson 
Assistant City Engineer 
 
enc: Rainwater Garden Layout 
 sample planting plan 
 typical crossection 
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John Anderson

From: John Anderson
Sent: Monday, March 07, 2016 9:10 AM
To: 'Connie@cedarhillnatives.com'; 'joe@mnlcorp.com'; 'nativeplantnurseryinc@yahoo.com'; 

'rob.i@naturalshore.com'; 'erik@outbacknursery.com'; 'info@prairieresto.com'; 
'sales@applewoodnursery.com'

Subject: FW: 2016 rain garden design
Attachments: 1895 Noble.pdf; 1898 Noble.pdf; 1935 Grant.pdf; Binder2.pdf; 1902 Noble.pdf; 1831 

Noble.pdf; 1832 Noble.pdf; 1839 Noble.pdf; 1850 Lake.pdf; 1868 Noble.pdf; 1869 Noble.pdf; 
1875 Noble.pdf; 1876 Noble.pdf; 1830 Noble.pdf; 1831 Grant.pdf; 1832 Grant.pdf; 1840 
Lake.pdf; 1843 Grant.pdf; 1849 Noble.pdf; 1875 Lake.pdf; 1891 Lake.pdf; 4-3-15 RWG 
letter.doc; city owned gardens.pdf

The City of Arden Hills is looking for proposals for services related to rain garden planting design and coordination with 
residents. 
 
Attached are sketches that were shown to residents last year before be built the rain gardens.  Along with the 
construction last year we built the drainage and planting beds for the rain gardens as shown in the attached binder2.pdf 
file.  We provided a letter to residents (file attached 4‐3‐15 RWG letter) describing the process and giving some example 
plantings.  At this point we need to finalize the planting design and assemble an order of plant materials and get quotes 
on plant materials.  Along the way we will need to communicate with residents our plant layout and get buy in from the 
residents on the plantings we are proposing.  We are looking for a proposal from you to do the following: 
 
 

1. Design a planting layout specific to each site (21 residential, 2 city) with thought given to how much shade and 
sun of each site sees  as well as tolerance to occasional inundation of water for short durations (24 hrs would be 
a typical max). 

2. Communicate this layout to the resident in a sketch accompanied with a letter and get agreement on the 
planting plan from the resident 

3. Assemble a plant material list based on approved sketches 
4. Get quotes from 3 plant suppliers for these materials 
5. Organize plant materials to sort out which plans go with which garden the day of planting 
6. Mark plantings in each garden the day of planting to assist public works / residents to plan 

 
If you can get back to me by Wed this week that would be great.  If you have any questions please feel free to contact 
me 
 
John Anderson PE                
Acting Public Works Director / City Engineer 
City of Arden Hills 
1245 West Highway 96 
Arden Hills, MN 55112‐5743 
(651) 792‐7846  janderson@cityofardenhills.org    
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John Anderson

From: connie@cedarhillnatives.com
Sent: Monday, March 07, 2016 7:28 PM
To: John Anderson
Subject: Re: FW: 2016 rain garden design

Hi John,

Thank you for contacting me. I do not offer the services you are requesting so I will not be submitting a quote.

Thanks again,

Connie

Connie Taillon, P.E. 
Stormwater Strategies LLC/Cedar Hill Natives 
Stillwater, MN 
651-252-7598
connie@cedarhillnatives.com
www.cedarhillnatives.com
On 3/7/2016 9:09 AM, John Anderson wrote:
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John Anderson

From: Native Plant Nursery, Inc. [nativeplantnurseryinc@yahoo.com]
Sent: Tuesday, March 08, 2016 9:05 AM
To: John Anderson
Subject: RE: 2016 rain garden design

Good Morning John,

Thank you for considering Native Plant Nursery, Inc. for such a large project! As exciting as this sounds, we primarily are
a distributor of native plant plugs. If you are looking for, or have a contractor looking to purchase plugs, we would be
more than happy to help you out. We suggest that you/they visit our website to see what plants we have available @
www.nativeplantnurseryinc.com.

Thank you again, and good luck on the project!

Christine 
Native Plant Nursery 
Office:  763-780-9006 
Greenhouse:  763-434-2722 
Fax:  763-780-9265 
nativeplantnurseryinc.@yahoo.com 
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John Anderson

From: Erik Olsen [erik@outbacknursery.com]
Sent: Tuesday, March 08, 2016 3:39 PM
To: John Anderson
Subject: RE: 2016 rain garden design

Hi John, 
Thank you for considering us with your rain garden project, but I will have to decline at this time. 

Erik James Olsen
Landscape Designer, MLA

Out Back Nursery & Landscaping
Where Ecology & Horticulture Unite
651-438-2771 ext.12
651-438-3816 fax
612-290-9269 cell
erik@outbacknursery.com
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John Anderson

From: Jeff West [jwest@prairieresto.com]
Sent: Tuesday, March 08, 2016 5:02 PM
To: John Anderson
Subject: RE: 2016 rain garden design

Hi John,

In looking at the project and talking to our main sales staff we are going to have to pass on this. This type of project isn’t
really in our wheel house – typically engineering/architecture/consulting firms put together plans and coordinate work
such as this – although often we give some input on plant/species selection they would be the ones to put together
actual plans/drawings and then run the project coordination. Our role would typically be providing and/or installing the
plants. We’d be happy to provide a quote on supplying the plants once you get to that stage or give some advice on
plant selection once you have plans drawn. Let me know if there is anything else I can do to help.

Thank you,

Jeff West
612.708.9874 c
763.220.5986 o

Site Manager
Two Oaks Office
Prairie Restorations, Inc.
PO Box 95
Scandia MN 55073
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Supervisors: Margaret Behrens, Paul Gardner, Mara Humphrey, Carrie Wasley, Gwen Willems,  
 

Ramsey Conservation District                            

 
 
March 8, 2016 
 
Arden Hills Public Works 
John Anderson 
Interim Public Works Director/City Engineer 
Arden Hills, MN 55112 

 
Re: Proposal for Professional Services Agreement 
Project: 2016 Raingarden Designs 
 
Mr. Anderson,  
 
On behalf of the Ramsey Conservation District, please accept the enclosed, as our formal proposal to provide the 
technical services requested in connection with the above‐referenced project. It is based on the following 
conditions and scope of work stated, that this proposal is in response to: 
 

1. Design a planting layout specific to each site (21 residential, 2 city) with thought given to how much 
shade and sun of each site sees  as well as tolerance to occasional inundation of water for short 
durations (24hrs would be a typical max). 

2. Communicate this layout to the resident in a sketch accompanied with a letter and get agreement on 
the planting plan from the resident 

3. Assemble a plant material list based on approved sketches 
4. Get quotes from 3 plant suppliers for these materials 
5. Organize plant materials to sort out which plans go with which garden the day of planting 
6. Mark plantings in each garden the day of planting to assist public works / residents to plan  

 
We agree to perform the work for the project as described above, for the total fee of $9,800.00. Please review the 
attached Exhibit A, for our technical service fee proposal. Detailed narrative descriptions per line item can be 
provided by request. In addition, please review the attached Exhibit B, for an example design product. 
 
Thank you for your advanced consideration and interest in partnering with the Ramsey Conservation District.  
 
Sincerely, 
 
 
 
 
 
 
Michael Schumann 
Natural Resource Specialist 
Ramsey Conservation District 
Phone: [651]-266-7275 
michael.schumann@co.ramsey.mn.us 

1425 Paul Kirkwold Drive 
Highway 96 & Hamline Avenue 

Arden Hills, MN 55112 
Telephone 651-266-7270 

Fax 651-266-7276 
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Appendix A

2016 Raingarden Planting Design Project

Line  Service Hours Hr. Rate Cost
A General Administration 6 $70.00 $420.00
B Site Assessment and Evaluation 12 $70.00 $840.00
C Preliminary Design Development 4 $70.00 $280.00
D Design Correspondence  16 $70.00 $1,120.00
E Final Design Development 78 $70.00 $5,460.00
F Landowner Agreements/Project Bids/Coordination 4 $70.00 $280.00
G Mobiliation/Onsite Materials Staging  16 $70.00 $1,120.00
I Post Construction Review/Approval 4 $70.00 $280.00

Total 140 $70.00 $9,800.00

2016 Ramsey Conservation District Service Agreement Fee Schedule: 

Conservation Specialist

RCD Service Agreement_City of Arden Hills 03.07.2016.xlsx



RAMSEY CONSERVATION DISTRICT
1425 PAUL KIRKWOLD DR
ARDEN HILLS, MN 55112

651-266-7274
www.ramseyconservation.org
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10062 Flanders Court N.E.  Blaine, MN 55449 – Phone: (763) 780-0450 – Fax: (763) 780-0452 

 

 

 

February 4, 2016 
 
John M. Anderson P.E. 
City of Arden Hills 
1245 West Highway 96 
Arden Hills, MN 55112 
 
RE: 2016 Rain Water Garden Plantings 
 
Dear Mr. Anderson: 
 
As you are aware we have provided the City assistance with design and construction 
administration on the 2015 Pavement Management Project (PMP) in the Noble/Grant 
and Venus/Crystal neighborhoods.  Part of the project included the installation of rain 
water gardens to meet the stormwater treatment requirements of the Rice Creek 
Watershed District.  We determined the volume of treatment required and worked with 
the City to provide that volume in two large gardens adjacent to the City’s trails and 21 
small gardens in front of residential properties that combined meet the Watershed’s 
volume requirements.  As you are aware, the construction of the rain water gardens was 
part of the 2015 PMP project, but the actual plantings were separate from the 
responsibilities of the street contractor.   
 
It is our understanding that assistance is desired for this next phase in completing the 
rain water gardens.  You have made initial contact with residents to secure the garden 
locations, but due to work load have limited time to dedicate to the final steps in order to 
complete the process.  The additional scope of services that we would provide as 
assistance to you and under your direction would include: 
 

• Providing residents with individual plant layouts 
• Meeting with residents as necessary to modify the design as desired 
• Obtaining quotes and ordering plant material 
• Assisting on a planting day or weekend to provide support on plant layout   

 
Based on this understanding of the proposed process and our discussion with you we 
estimate our fees at $8,900.  We are prepared to assist as soon as directed and will 
work to begin contact with each resident.  Please feel free to contact us directly at (763) 
780-0450.   
 
Sincerely, 
 
Elfering & Associates     Accepted: 
 
 
 
Kristie Elfering, P.E.           
Principal      City of Arden Hills   Date 
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MEMORANDUM 

DATE: March 28, 2016 

TO: Honorable Mayor and City Councilmembers 
Sue Iverson, Acting City Administrator 

FROM: Ryan Streff, City Planner 

SUBJECT: Planning Case #16-007 
Applicant: Roberts Management Group 
Property Location: 1235 Red Fox Road 
Request: Planned Unit Development (PUD) Amendment – Red Fox Business 
Center  

Requested Action 

1) Motion to approve Planning Case 16-007 for a Planned Unit Development (PUD)
Amendment for changes to the façade on Building 1 of the Red Fox Business Center
located at 1235 Red Fox Road, based on the findings of fact, submitted plans, and the
eleven (11) conditions in the March 28, 2016, Report to the City Council.

Background 

During the City Council Work Session on February 29, 2016, the Council discussed the design 
changes that occurred during the construction of Building 1 of the Red Fox Business Center.  
The draft meeting minutes from this Work Session have been included as Attachment A.  The 
changes in design to the northwest corner of Building 1 included the omission of a section of 
windows and the corresponding façade enhancements around the window opening area.  
Attachment D depicts the proposed Exterior Elevation Plan (A3.1) as constructed and 
Attachment E depicts the Exterior Elevation Plan (A3.1) as approved in Planning Case 14-036.   

The Master and Final Planned Unit Development (PUD) and Conditional Use Permit (CUP) for 
the property were approved by the City Council on February 23, 2015, in Planning Case 14-036.  
In this case, the approval granted the construction of two (2) multi-tenant light industrial 
buildings at 1235 Red Fox Road (Attachment I).  The approved PUD included a specific plan set 



CONSENT ITEM – 5I 

 
City of Arden Hills  
City Council Meeting for March 28, 2016 
 
P:\Planning\Planning Cases\2016\PC 16-007 - Red Fox Business Center PUD Amendment\Memos_Reports_16-007 

Page 2 of 5 

for the development that addressed amongst other things the façade materials to be used on the 
two (2) buildings.  The approved development plan set indicates where windows and doors will 
be located, areas where decorative metals and aluminum will be used, and where different colors 
and aggregate techniques will be used to reduce the monotony of the large tilt-up panels and to 
provide architectural interest.   
 
 
Overview of Request 
 
The applicant is requesting a PUD Amendment in order to incorporate the changes that occurred 
to the façade on Building 1 during the construction of the Red Fox Business Center.  If the 
request is approved the window section and corresponding façade enhancements around the 
window opening area that were to be constructed on the west elevation of Building 1 would be 
omitted from the Elevation Plan A3.1 (Attachment D).  The change to the design of Building 1 
can be compared to the approved Elevation Plan A3.1 (Attachment E) which includes the 
window section and enhancements around the window opening area.  
 
Within the project narrative (Attachment C) provided by the applicant it explains that the 
decision to modify the façade occurred when Xcel Energy finalized the gas and electrical meter 
locations.  In the narrative the applicant states that the only alternative location for the gas and 
electrical meters was in front of Building 1 along Red Fox Road.  Knowing that the meters, if 
placed along Red Fox Road, would detract from the property’s curb appeal the applicant decided 
to have the meters placed in the northwest corner of Building 1.  The placement of the utility 
meters in this area resulted in the omission of the window section and associated enhancements 
as a non-combustible barrier would have been needed to be constructed between the meters and 
the window section.  
 
In order to mitigate these changes the applicant has elected to revise the approved Landscaping 
Plan in order to enhance the screening coverage of the affected area based on the comments 
received by the Council during the Work Session on February 29, 2016.  The approved 
Landscaping Plan would be modified to include; three (3) Spruce trees and American Ivy 
immediately adjacent to the affected area where the window section and façade enhancements 
were omitted (Attachment F); and eight (8) Lilac trees along the western property line adjacent 
to the property occupied by United Technologies (Attachment G).            
 
The proposed Landscaping Plan would remove one (1) Swamp White Oak and one (1) Princeton 
Elm along the northwest side of Building 1 in order to alleviate concerns that their root systems 
would interfere with the utilities in this area.  The trees to be removed from the Landscaping Plan 
are labeled as B and D respectively within Attachment F.  In this case, the Princeton Elm is being 
replaced with three (3) Spruce trees as indicated above.  Staff has included a condition that 
requires the Swamp White Oak to be replaced with a different tree species with a shallow root 
system or with shrubs that will not interfere with the utilities below grade.  In addition, three (3) 
shrubs in the corner of Building 1 are being relocated further west to accommodate the concrete 
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stoop that has been constructed for fire safety and access purposes.  The shrubs that are to be 
relocated are labeled as M in Attachment F.    
 
As stated in the narrative, the applicant met with the Operations Manager of United 
Technologies, located adjacent to the property at 1275 Red Fox Road, and he felt that the 
abovementioned modifications were acceptable in order to properly screen the affected area. 
 
 
Findings of Fact: 
 
Staff offers the following seven (7) findings of fact for this proposal: 
 
General Findings: 

1. The applicant is requesting a Planned Unit Development (PUD) Amendment for the Red 
Fox Business Center. 

2. The property is located at 1235 Red Fox Road within the I-Flex Zoning District. 
3. The applicant has constructed two (2) multi-tenant light industrial building on the site.  
4. The amendment to the PUD is being requested in order to permit the design changes that 

occurred during the construction of Building 1. 
5. The design change includes the omission of a section of windows and corresponding 

façade enhancements around the window opening area. 
6. The applicant is updating the Exterior Elevation Plan (A3.1) to depict the façade changes 

that occurred on the west elevation of Building 1.    
7. The applicant is updating the landscaping plan to include additional screening for the 

areas that have been affected by the window omission.   
 
 
Recommendation 
 
The findings of fact for the Planned Unit Development (PUD) Amendment support approval.  
However, if the City Council chooses to deny the application, the findings of fact would need to 
be amended to reflect the reasons for the denial. 
 
Based on the submitted plans and findings of fact, staff recommends approval of Planning Case 
16-007 for a Planned Unit Development (PUD) Amendment for changes to the façade on 
Building 1 of the Red Fox Business Center located at 1235 Red Fox Road.  If the City Council 
recommends approval of this request, staff recommends that the following eleven (11) conditions 
be included with the approval:  
 

1. That the project shall be completed in accordance with the submitted plans 
as amended by the conditions of approval.  Any significant changes to 
these plans, as determined by the City Planner, shall require review and 
approval by the Planning Commission and City Council. 
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2. That the applicant shall continue to abide by all previous agreements, as 
amended by the conditions of approval of this application.   

3. That a Planned Unit Development (PUD) Amendment Agreement shall be 
prepared by the City Attorney and subject to City Council approval.  The 
PUD Amendment Agreement shall be signed by the applicant and 
approved by Council prior to the issuance of a Final Certificate of 
Occupancy for Building 1. 

4. That the approved Landscaping Plan (L3) shall be amended to include 
three (3) spruce trees in the northwest corner of Building 1.  The change to 
L3 shall be completed as depicted on the Landscape Screening Graphics 
1A and 1D. 

5. That the approved Landscaping Plan (L3) shall be amended to include 
eight (8) lilac trees along the western property line.  The change to L3 
shall be completed as depicted on the Landscape Screening Graphics 1C 
and 1E. 

6. That the approved Landscaping Plan (L3) shall be amended to include 
climbing ivy in the northwest corner of Building 1.  The change to L3 
shall be completed as depicted on the Landscape Screening Graphics 1A 
and 1D.  The ivy when established shall significantly cover the panel 
section where the window omission occurred.  

7. That the approved Landscaping Plan (L3) shall be amended to relocate 
three (3) shrubs in the northwest corner of Building 1.  The change to L3 
shall be completed as depicted on the Landscape Screening Graphics 1A 
and 1D. 

8. That the approved Landscaping Plan (L3) shall be amended to remove the 
one (1) Swamp White Oak and the one (1) Princeton Elm as shown on the 
Landscaping Screen Graphic 1A located in the northwest corner of 
Building 1. 

9. That the Swamp White Oak to be removed shall be replaced with a 
different tree species with a shallow root structure or with shrubs that will 
not interfere with the utilities below grade.  

10. That the approved west elevation on the Exterior Elevation Plan (A3.1) for 
Building 1 shall be amended in order to omit the section of windows and 
façade enhancement around the window opening area.  The change to 
A3.1 shall be completed as depicted on the updated A3.1 dated 6/1/15 
(Color Option Final) as submitted. 

11. That the gas lines located in the northwest corner of Building 1 shall be 
painted to match the adjacent panel color. 

 
 
Proposed Motion Language 
 

1. Approve the proposal as submitted.  
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2. Approve the proposal with conditions (Recommended Action).  
3. Deny the application with reasons for denial.  
4. Table for additional information.   

 
 
Public Notice 
 
In this case, a public hearing was not required per Section 1355.06 Subd. 4 of the Arden Hills 
City Code.  However, a public meeting notice was mailed to the neighboring properties to the 
west that may be affected by the change to the design of Building 1 or that may have views of 
the façade omission. 
 
 
Public Comments 

 
Staff has not received any letters, e-mails, or telephone calls from property owners or residents in 
regard to this planning case. 
 
 
Deadline for Agency Actions 
 
The City of Arden Hills received the completed application for this request on March 10, 2016. 
Pursuant to Minnesota State Statute, the City is required to act on this request by May 8, 2016 
(60 days), unless the city provides the petitioner with written reasons for an additional 60 day 
review period.  The City may, with the consent of the applicant, extend the review period beyond 
the initial 120 days.    
       
 
Attachments 
 

A. Draft City Council Work Session Minutes – February 29, 2016 
B. City Council Memo – February 29, 2016 
C. Project Narrative 
D. Proposed Building 1 Elevation Plan A3.1 (area of façade change indicated in red) 
E. Approved Building 1 Elevation Plan A3.1 (area of façade change indicated in red) 
F. Proposed modifications to Landscaping Plan – Northwest Corner of Building 1 
G. Proposed modifications to Landscaping Plan – West Property Line 
H. Approved Landscaping Plan L3 
I. Approved Site Plan A1.1(area of façade change indicated in red) 
J. Photos of Building 1 as constructed – (missing window section is shown in red) 
K. Aerial Site Map 
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CITY OF ARDEN HILLS, MINNESOTA 
SPECIAL CITY COUNCIL WORK SESSION  

FEBRUARY 29, 2016 
ARDEN HILLS CITY COUNCIL CHAMBERS 

 
 
CALL TO ORDER/ROLL CALL 
 

Pursuant to due call and notice thereof, Mayor Grant called to order the Special City 
Council Work Session at 8:20 p.m. 

 
Present: Mayor David Grant; Councilmembers Brenda Holden, Fran Holmes, Dave 

McClung and Jonathan Wicklund 
 
 Absent: None 
  
 Also present: Interim City Administrator Sue Iverson; Community Development Director 

Jill Hutmacher; City Planner Ryan Streff; and City Clerk Amy Dietl 
 
1. AGENDA ITEMS 
 

A. Red Fox Business Center – Building 1 Façade Discussion 
 
City Planner Streff explained on February 23, 2015, the City Council approved Planning Case 
14-036 for a Master and Final Planned Unit Development (PUD) and Conditional Use Permit 
(CUP) for the Red Fox Business Center located at 1235 Red Fox Road for the construction of two 
multi-tenant light industrial buildings.  
 
City Planner Streff stated the approved PUD included a specific plan set for the development 
that addressed amongst other things, the façade materials to be used on the two buildings. The 
approved development plan set indicates where windows and doors will be located, areas where 
decorative metals and aluminum will be used, and where different colors and aggregate techniques 
will be used to reduce the monotony of large tilt-up panels and to provide architectural interest.  
 
City Planner Streff reported at the City Council Work Session on June 15, 2015, the Council 
discussed a change in façade design for the two buildings. The discussion of this change was 
prompted by condition #18 of the PUD that stated “The Developer shall provide additional façade 
treatments on the south façade (loading dock area) of Building 2 similar to the north façade but 
not requiring use of the anodized aluminum materials”. The proposed façade change included a 
horizontal sand colored band along the top edge of the building wall and the removal of a third 

ryan.streff
Draft

ryan.streff
Attachment A



ARDEN HILLS CITY COUNCIL WORK SESSION – FEBRUARY 29, 2016 2 
 
color along with bottom edge of each building. The Council supported this change and the two 
buildings were constructed using this design. 
 
City Planner Streff explained as with any building project, certain inspections are required as the 
developer nears the completion of the project. Staff conducted a façade inspection of the building 
shells on February 11, 2016, and found that the west elevation on Building 1 was missing a large 
bank of windows and other façade enhancement around the window opening area. The omission 
of the windows and façade enhancements were not included in the approved PUD plan set or the 
plan set that was submitted to the City for the building permit plan review. Staff believes that the 
change in façade for Building 1 is significant and requires a PUD Amendment in order for the 
change to be permitted.  
 
City Planner Streff stated the developer has informed the City that the prospective tenant for this 
space is scheduled to begin moving in on March 1, 2016. The City Council is asked to provide 
direction on whether a Temporary Certificate of Occupancy could be issued in advance of this 
issue being resolved. 
 
City Planner Streff indicated staff has consulted with the City Attorney on this matter and it has 
been determined that a PUD Amendment would be required for these façade changes. If the 
Council shows support for the façade changes as constructed, staff will work with the applicant 
and the City Attorney to prepare a PUD Amendment. The amendment in this case is not required 
to go back to the Planning Commission unless the Council directs staff to proceed to the Planning 
Commission first.  
 
City Planner Streff requested the City Council discuss the façade changes to Building 1 of the 
Red Fox Business Center and provide feedback to the developer regarding these changes. 
 
Councilmember Wicklund questioned how the City typically addressed minor changes to a 
PUD.   
 
City Planner Streff explained all minor changes are submitted to staff and are reviewed by the 
building, engineering and planning departments.   
 
Councilmember Wicklund asked how the City has managed a situation like this in the past. 
 
City Planner Streff stated he was not aware of this happening in the past.  
 
Community Development Director Hutmacher commented this was a very unusual situation 
and explained that commercial projects do not typically have any significant changes that occur 
during the actual construction without prior City approval. 
 
Councilmember Holden inquired if the City could keep the building occupants off the premises. 
 
City Planner Streff indicated it would be difficult for the City to require a business to vacate the 
premises if allowed to move into the space. He explained he spoke with the City Attorney 
regarding this matter and was advised that City staff should not be issuing a certificate of 
occupancy until the Council reviews the façade changes. 
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Nick Roberts, Red Fox Business Center representative, understood his tenant would not be able 
to move in until the issues were resolved with the City.  He discussed why a change was made to 
the building and explained why changes were made during construction.  He assumed the new 
windows would be fine; however, there were some design issues.  In hindsight, he knew he had 
made a mistake and wished he had come to the City.  It was his hope he would be able to find a 
solution that worked for everybody.   
 
Mayor Grant discussed the previously approved plan and the process that was to be followed for 
changes to the approved plan.  He asked if the Council had questions for Mr. Roberts. 
 
Councilmember Holmes requested further information on the changes that were made to the 
building.  
 
Mr. Roberts commented on the changes that were made to the building and noted several 
windows were omitted. 
 
Councilmember Holmes asked if Mr. Roberts had any suggestions on how additional windows 
could be added. 
 
Mr. Roberts stated windows could potentially be added, however, this would mean the existing 
panels would have to be removed.  He stated a concrete wall would also have to be constructed 
between the windows and the electrical transformer.   
 
Councilmember Holmes questioned if Mr. Roberts was thinking of leaving the building as is. 
 
Mr. Roberts stated this was the case.  
 
Councilmember McClung inquired where the transformer was supposed to be located. 
 
Mr. Roberts indicated there was discussion of moving the transformer to the south side of the 
building, or move it within the building.  However, this would have required the meters to be 
visible from the street.   
 
Councilmember Wicklund understood a mistake occurred.  He stated this whole situation was a 
non-issue for him.  He encouraged the City and the Council to fast-track a solution and did not 
want to see this mistake happen again.   
 
Mayor Grant discussed the City’s options.  He did not think it was reasonable to cut into the tip-
up concrete panels.  He understood that one option would be for the building to remain as is.  
 
Councilmember Holden asked if the proposed tenant would be the only occupant of the building. 
 
Mr. Roberts stated he had two tenants ready to occupy the building.   
 
Councilmember Holden questioned if the occupancy of Building 2 could be tied to Building 1.  
She explained this building was on a prominent corner.  She stated the windows were placed on 
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this building for a purpose and she believed a decorative element should be placed on the corner 
of this building.  She was not in favor of leaving the building as is.  
 
Mr. Roberts inquired if the City would support granting temporary permits and then allow the 
developer to plant additional landscaping at the corner of the building.   
 
Councilmember Holden did not support this recommendation. 
 
Mayor Grant believed that it was reasonable to assume there would be landscaping at this corner 
to screen the trucks.  He indicated this would be far less expensive than trying to install windows 
at this point in time.  He stated the windows were originally required to give the building more of 
an office look.  
 
Councilmember Wicklund supported granting temporary permits requiring the applicant to plant 
additional landscaping.  
 
Councilmember Holden wanted this corner of the building to have a more professional look and 
feel. 
 
Councilmember Holmes would also support the additional screening and granting of temporary 
permits.  She believed it would be too onerous to require the developer to install the windows at 
this time.  It was her opinion this was the most reasonable way for the City and the developer to 
move forward.  
 
Councilmember Holden understood there was 20 feet on the northeast corner where trees could 
be planted.  She stated this would shade the entire building considerably.   
 
Councilmember McClung wanted to review a screening plan from the developer.  He did not 
believe the Council would be able to create this tonight.  He understood the transformers created a 
problem for the developer.   
 
Mayor Grant believed the developer would be able to adequately determine how to screen the 
transformers.  He questioned if this matter could be turned over to staff.  
 
Councilmember Holden discussed the fake windows that are placed on movie theaters and 
questioned if this could be used on this building, along with screening. 
 
Mr. Roberts reiterated that the transformer location was known after the plans were approved by 
the City.  He stated this had a substantial impact on the building plans. 
 
Councilmember Holden felt the bank of windows was significant given the fact the City did not 
want a warehouse building on this corner.   
 
Mr. Roberts wanted his building to look nice.  He commented again on how the transformer 
impacted his plans for the building.   
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Mayor Grant asked if there was a window type that could be installed without cutting into the tip 
up panels.  
 
Mr. Roberts commented on several window-type products that may work on this building. 
 
Councilmember Wicklund believed there was consensus of the Council to grant the temporary 
occupancy permits and that the only issue that remained was with the screening of the building.   
 
Mayor Grant agreed this was the direction of the Council. 
 
Councilmember Holden requested that the developer still pursue some type of window medium 
that could be adhered to the exterior of the building.  
 
Mr. Roberts supported the building being further screened and stated he did not want to attract 
undo attention to the building with fake windows.  He wanted the building to blend into the 
corner. 
 
Mayor Grant stated there was general agreement for staff to work with the developer on 
additional screening.   
 
Councilmember Holden requested that this item be reviewed by the Council at a future meeting. 
 
Councilmember Holmes did not believe the matter had to come back to the City Council. She 
encouraged the Council to work with Roberts Management on this issue given their level of 
commitment to the City of Arden Hills. 
 
Mayor Grant agreed, stating Lexington Station was a high quality development in the City.   
 
Councilmember McClung supported Councilmember Holmes.  While he was upset the approved 
plans were not followed, he understood that Roberts Management had completed great work in 
the community.  He did not anticipate the developer would make the same mistake again in Arden 
Hills. 
 
Community Development Director Hutmacher reported this matter would have to come back 
to the City Council for a PUD amendment.   
 
Mayor Grant recommended the item be brought back to the Council on a future Consent 
Calendar and directed staff to move forward with granting temporary occupancy permits. 
 
Mr. Roberts thanked the Council for working with him to resolve this issue.   
 
 
2. COUNCIL COMMENTS AND STAFF UPDATES 
 
Councilmember Holden requested staff investigate the GreenStep Cities Program.   
 
Mayor Grant was in favor of the Council reviewing its previous goals.  
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Councilmember Wicklund questioned what was required of him as the Ramsey County League 
of Local Government liaison for the City. 
 
Mayor Grant discussed the expectations of Council liaisons. 
 
 
ADJOURN 
 
Mayor Grant adjourned the Special City Council Work Session meeting at 9:13 p.m.  
 
 
__________________________   __________________________ 
Amy Dietl       David Grant 
City Clerk      Mayor 
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MEMORANDUM 

 
DATE: February 29, 2016        
                                
TO: Honorable Mayor and City Councilmembers 
 Sue Iverson, Acting City Administrator 
 
FROM: Ryan Streff, City Planner 
 
SUBJECT: Red Fox Business Center – Building 1 Façade Discussion 
 
 
 
Requested Action 
 
Staff is requesting that the City Council discuss the façade changes to Building 1 of the Red Fox 
Business Center and provide feedback to the developer regarding these changes.   
 
 
Background 
 
On February 23, 2015, the City Council approved Planning Case 14-036 for a Master and Final 
Planned Unit Development (PUD) and Conditional Use Permit (CUP) for the Red Fox Business 
Center located at 1235 Red Fox Road for the construction of two multi-tenant light industrial 
buildings.  

 
The approved PUD included a specific plan set for the development that addressed amongst 
other things the façade materials to be used on the two buildings.  The approved development 
plan set indicates where windows and doors will be located, areas where decorative metals and 
aluminum will be used, and where different colors and aggregate techniques will be used to 
reduce the monotony of large tilt-up panels and to provide architectural interest.   
 
At the City Council Work Session on June 15, 2015, the Council discussed a change in façade 
design for the two buildings.  The discussion of this change was prompted by condition #18 of 
the PUD that stated “The Developer shall provide additional façade treatments on the south 
façade (loading dock area) of Building 2 similar to the north façade but not requiring use of the 
anodized aluminum materials”.  The proposed façade change included a horizontal sand colored 
band along the top edge of the building wall and the removal of a third color along with bottom 

ryan.streff
Attachment B



AGENDA ITEM – 1A 

 
City of Arden Hills  
City Council Work Session for February 29, 2016 
 
P:\Planning\Planning Cases\2016\PC 16-007 - Red Fox Business Center PUD Amendment 

Page 2 of 2 

edge of each building.  The Council supported this change and the two building were constructed 
using this design (Attachment E).   
 
 
Discussion 
 
As with any building project certain inspections are required as the developer nears the 
completion of the project.  Staff conducted a façade inspection of the building shells on February 
11, 2016, and found that the west elevation on Building 1 was missing a large bank of windows 
and other façade enhancement around the window opening area.  The omission of the windows 
and façade enhancements were not included in the approved PUD plan set or the plan set that 
was submitted to the City for the building permit plan review.  Staff believes that the change in 
façade for Building 1 is significant and requires a PUD Amendment in order for the change to be 
permitted.  The façade for Building 1 as approved can be reviewed in Attachment A, and the 
change to the façade can be reviewed in Attachment B and C.   
 
The developer has informed the City that the prospective tenant for this space is scheduled to 
begin moving in on March 1, 2016.  The City Council is asked to provide direction on whether a 
Temporary Certificate of Occupancy could be issued in advance of this issue being resolved.   
 
 
Next Steps 
 
Staff has consulted with the City Attorney on this matter and it has been determined that a PUD 
Amendment would be required for these façade changes.  If the Council shows support for the 
façade changes as constructed staff will work with the applicant and the City Attorney to prepare 
a PUD Amendment.  The amendment in this case is not required to go back to the Planning 
Commission unless the Council directs staff to proceed to the Planning Commission first.         
 
 
Attachments 
 

A. Approved façade Building 1 (area of façade change indicated in red) 
B. Site Plan (area of façade change indicated in red) 
C. Building 1 exterior photos as constructed – (missing windows are shown in red) 
D. Aerial Site Map 
E. Approved façade change – June 15, 2015 



 
 

Roberts Management Group, LLC 
1851  Buerk le  Road  |  Wh i te  Bear  Lake ,  MN 55110  

(651 )  773-3485  |  FAX:  (651 )  773 -3490  

 
March 9, 2016 
 
RE: PUD Amendment Narrative 
 1235 Red Fox Road, Arden Hills 
 
We are requesting a PUD Amendment to address a change to the loading dock façade on the 
west side of building 1.   
 
The decision to remove the bank of windows occurred during construction as the final Xcel 
Energy gas and electrical meter locations were being determined.  We didn’t want the meters 
to be located on the south end of the building as they would be visible from Red Fox Road, so 
the decision was made to locate them in the northwest corner where they would be most 
hidden.  As a result, we needed to remove a bank of windows because, (i) they would be in the 
way of the meters, and (ii) a 6 foot high “non-combustible barrier” would need to be 
constructed between the transformer and the windows for safety reasons, which would 
negatively impact the aesthetics of the area.   
 
To improve the appearance of the façade where the windows were removed, and help screen 
the meters from the neighboring landowners we recommend updating the landscape plan and 
paint the gas lines to match the adjacent panel color.  First, we will add three (3) spruce trees to 
the grass area by the transformers, secondly we will add wall climbing ivy where the gas meters 
are housed, and thirdly we will coordinate with the neighboring landowner to add eight (8) lilac 
trees on the property line that will be ~15’ in height when fully matured.  These changes are 
depicted on the color renderings included.   
 
We think that making the above improvements to the landscaping is the most feasible option.  
Adding false windows would end up drawing attention to the area, and wouldn’t solve the issue 
of screening the meters.  Installing windows would be extremely expensive as we would need 
to replace the precast panels, and install a “non-combustible barrier”.        
 
We also met with the Operations Manager of United Technologies, who occupies the 
neighboring building, to get his opinion on landscaping in the area.  He felt that the 
modifications we discussed were acceptable in screening the area. 
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Trees:
A - Northern Red Maple
B - Swamp White Oak
D - Princeton Elm
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Shrubs:
M - Blue Arctic Willow
N - Broadmoor Juniper
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Trees:
F - Spruce
Ivy:
R - American Ivy
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R - American Ivy
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Trees:
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A) SITE INFORMATION HAS BEEN TAKEN FROM A SITE SURVEY PREPARED
BY SUNDE LAND SURVEYING, 9001 EAST BLOOMINGTON FREEWAY, SUITE 118,
BLOOMINGTON, MN  55420-3435 DATED 7/22/2014.  GENERAL CONTRACTOR IS
TO VERIFY ALL SITE INFORMATION BEFORE STARTING CONSTRUCTION,  AND
NOTIFY THE ARCHITECT IN WRITING OF ANY DISCREPANCIES.

B) REFER TO THE GENERAL NOTES FOR OTHER APPLICABLE INFORMATION.
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MEMORANDUM 

 
DATE: March 28, 2016                                                                 
   
TO: Honorable Mayor and City Councilmembers 
 Sue Iverson, Acting City Administrator 
 
FROM: Ryan Streff, City Planner 
 
SUBJECT:  Planning Case #16-007 
 Applicant: Roberts Management Group 
 Property Location: 1235 Red Fox Road 
 Request: Planned Unit Development (PUD) Amendment Agreement – Red Fox 

Business Center  
 
 
Requested Action 
Motion to approve the Planned Unit Development (PUD) Amendment Agreement, based on the 
March 28, 2016, City Council approval of Planning Case 16-007. 
 
 
Background 
On March 28, 2016, the City Council will consider approval of Planning Case 16-007 for a 
Planned Unit Development (PUD) Amendment for changes to the façade on Building 1 of the 
Red Fox Business Center located at 1235 Red Fox Road.  If Planning Case 16-007 is approved 
the Council will then consider approval of the PUD Amendment Agreement.   
 
The City Attorney has prepared the PUD Amendment Agreement (Attachment A). The 
document has been reviewed and signed by the North American Land Company and Roberts 
Management Group.   
 

 
Attachments  

A. Red Fox Business Center - Development Amendment Agreement 
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(reserved for recording information) 

 
FIRST AMENDMENT TO 

MASTER AND FINAL 
PLANNED UNIT DEVELOPMENT AGREEMENT 

AND CONDITIONAL USE PERMIT 
 

RED FOX BUSINESS CENTER  
(PC# 16-007) 

 

 
 

 THIS FIRST AMENDMENT TO MASTER AND FINAL PLANNED UNIT 

DEVELOPMENT AGREEMENT AND CONDITIONAL USE PERMIT (“Amendment”) is 

made this ____ day of ____________, 2016, and is entered into by and between the CITY OF 

ARDEN HILLS, a Minnesota statutory city (“City”); NORTH AMERICAN LAND 

COMPANY,  LLC, a Minnesota limited liability company (“North American”) and ROBERTS 

MANAGEMENT GROUP, LLC, a Minnesota limited liability company (“Roberts”) (North 

American Land Company, LLC and Roberts Management Group, LLC collectively 

“Developer”).  

 1. The City and Developer entered into a Master and Final Planned Unit 

Development Agreement and Conditional Use Permit on March 30, 2015 and filed for record 

with the Ramsey County Registrar of Titles on June 5, 2015 as Document No. T02531645 (the 

“Development Agreement”) for property legally described on Exhibit A attached hereto 

ryan.streff
Attachment A
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(“Property”).  Said Development Agreement shall remain in full force and effect except as 

specifically amended herein. 

 2. The Development Agreement references plans and documents which represent the 

nature, scope and configuration of the development, approved by the City, relating to, among 

other items, landscaping and exterior elevations.  Said Plans are as follows: 

L1 Tree Preservation Plan dated 1/29/15 

L2 Tree Mitigation Plan dated 1/29/15 

L3 Landscaping Plan dated 1/29/15 

L4 Landscape Detail dated 1/29/15 

A3.1 Exterior Elevations Building 1 dated 12/12/14 

 3. During the construction phase of Building 1 of the Red Fox Business Center, the 

Developer omitted a section of windows and facade enhancements around the window opening 

area.  The City is willing to review Addendums to the above-referenced Plans to correct the 

deficiencies as long as the Developer agrees to include additional screening on the revised 

Landscaping and Building Plans attached hereto as Exhibit B, which Plans shall be pre-approved 

by the City prior to the issuance of  a final Certificate of Occupancy for Building 1. 

 4. Conditions.  The PUD Amendment is issued subject to the following conditions: 

1. That the project shall be completed in accordance with the submitted plans 
as amended by the conditions of approval.  Any significant changes to 
these plans, as determined by the City Planner, shall require review and 
approval by the Planning Commission and City Council. 

2. That the applicant shall continue to abide by all previous agreements, as 
amended by the conditions of approval of this application.   

3. That a Planned Unit Development (PUD) Amendment Agreement shall be 
prepared by the City Attorney and subject to City Council approval.  The 
PUD Amendment Agreement shall be signed by the applicant and 
approved by Council prior to the issuance of a Final Certificate of 
Occupancy for Building 1. 

4. That the approved Landscaping Plan (L3) shall be amended to include 
three (3) spruce trees in the northwest corner of Building 1.  The change to 
L3 shall be completed as depicted on the Landscape Screening Graphics 
1A and 1D. 

5. That the approved Landscaping Plan (L3) shall be amended to include 
eight (8) lilac trees along the western property line.  The change to L3 
shall be completed as depicted on the Landscape Screening Graphics 1C 
and 1E. 

6. That the approved Landscaping Plan (L3) shall be amended to include 
climbing ivy in the northwest corner of Building 1.  The change to L3 
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shall be completed as depicted on the Landscape Screening Graphics 1A 
and 1D.  The ivy when established shall significantly cover the panel 
section where the window omission occurred.  

7. That the approved Landscaping Plan (L3) shall be amended to relocate 
three (3) shrubs in the northwest corner of Building 1.  The change to L3 
shall be completed as depicted on the Landscape Screening Graphics 1A 
and 1D. 

8. That the approved Landscaping Plan (L3) shall be amended to remove the 
one (1) Swamp White Oak and the one (1) Princeton Elm as shown on the 
Landscaping Screen Graphic 1A located in the northwest corner of 
Building 1. 

9. That the Swamp White Oak to be removed shall be replaced with a 
different tree species with a shallow root structure or with shrubs that will 
not interfere with the utilities below grade.  

10. That the approved west elevation on the Exterior Elevation Plan (A3.1) for 
Building 1 shall be amended in order to omit the section of windows and 
façade enhancement around the window opening area.  The change to 
A3.1 shall be completed as depicted on the updated A3.1 dated 6/1/15 
(Color Option Final) as submitted. 

11. That the gas lines located in the northwest corner of Building 1 shall be 
painted to match the adjacent panel color. 
 

 5. Except as specifically provided herein, the Development Agreement remains 

unchanged and in full force and effect.  Capitalized terms not otherwise defined herein shall have 

the meanings ascribed to them in the Development Agreement. 

 6. This Amendment shall run with the Property and shall be recorded in the office of 

the Ramsey County Registrar of Titles with proof thereof shown to the City prior to the issuance 

of any permits.  

IN WITNESS WHEREOF, the City and the Developer have caused this Agreement to 

be executed as of the date and year first above written.  

 
 
 
 
 
 

[Remainder of page intentionally left blank. 
Signatures on the following pages.] 
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      CITY OF ARDEN HILLS 

 
 
      By: _____________________________________ 
       David Grant, Mayor 
 (SEAL) 
 
      And _____________________________________ 
       Amy Dietl, Deputy Clerk 
 
 
 
 
 
STATE OF MINNESOTA ) 
    ( ss. 
COUNTY OF RAMSEY ) 
 
 The foregoing instrument was acknowledged before me this ___ day of _____________, 
2016, by David Grant and by Amy Dietl, respectively the Mayor and Deputy Clerk of the City 
of Arden Hills, a Minnesota statutory city, on behalf of the City and pursuant to the authority 
granted by its City Council. 
 
      _________________________________________  
      Notary Public 
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      NORTH AMERICAN LAND COMPANY, LLC 
      A Minnesota Limited Liability Company 
 
 
 
      By: _____________________________________ 
       Nicholas S. Roberts, Chief Manager 
 
 
 
 
 
 
STATE OF MINNESOTA ) 
    ( ss. 
COUNTY OF RAMSEY ) 
 
 The foregoing instrument was acknowledged before me this ___ day of _____________, 
2016, by Nicholas S. Roberts, the Chief Manager of North American Land Company, LLC, a 
Minnesota limited liability company, on behalf of the limited liability company. 
 
      _________________________________________  
      Notary Public 
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      ROBERTS MANAGEMENT GROUP, LLC 
      A Minnesota Limited Liability Company 
 
 
      By: _____________________________________ 
       Nicholas S. Roberts, Chief Manager 
 
 
 
 
 
STATE OF MINNESOTA ) 
    ( ss. 
COUNTY OF RAMSEY ) 
 
 The foregoing instrument was acknowledged before me this ___ day of _____________, 
2016, by Nicholas S. Roberts, the Chief Manager of Roberts Management Group, LLC, a 
Minnesota limited liability company, on behalf of the limited liability company. 
 
      _________________________________________  
      Notary Public 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DRAFTED BY: 
Campbell Knutson 
Professional Association 
Grand Oak Office Center I 
860 Blue Gentian Road, Suite 290 
Eagan, Minnesota 55121 
Telephone:  (651) 452-5000 
(JJJ) 
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EXHIBIT A 
TO  

FIRST AMENDMENT 
 
 
 
Address:  1235 Red Fox Road, Arden Hills, Minnesota, 
 
 
PARCELS 1 and 2: 
 
Lot 3, Block 1, Northwoods, 
Outlot A, Northwoods, 
Ramsey County, Minnesota. 
 
Subject to the restrictions and snow fence easement in favor of the State of Minnesota as set 
forth in the instrument recorded in Book 2064 of Ramsey County Records, page 157.  Covers 
part of highway adjoining Outlot A. 
 
(Torrens property)  
 
PARCEL 3: 
 
Part of Lot 4, Block 1, Northwoods, lying North of the South 271 feet thereof, Ramsey County, 
Minnesota. 
 
Subject to the restrictions and snow fence easement in favor of the State of Minnesota as set 
forth in the instrument recorded in Book 2064 of Ramsey County Records, page 157.  Covers 
part of highway adjoining Outlot A. 
 
(Torrens property) 
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EXHIBIT B 
TO  

FIRST AMENDMENT 
 
 
 

Exhibit B consists of the five following pages. 
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MEMORANDUM 

 
DATE: March 28, 2016                           
                                
TO: Honorable Mayor and City Councilmembers 
 Sue Iverson, Acting City Administrator 
 
FROM: Ryan Streff, City Planner 
 
SUBJECT: Planning Commission Appointment – Nick Gehrig 
 

 
Requested Action 
 
Motion to approve Resolution 2016-011 appointing Nick Gehrig as an alternate member of the 
Planning Commission with a term expiration of December 31, 2018. 
 
 
Background 
 
The City of Arden Hills Planning Commission has seven members, plus one named alternate 
who sits as a voting member when a regular member must be absent.  
 
Nick Gehrig, an Arden Hills resident, submitted an application to serve on the Planning 
Commission.  Mr. Gehrig has extensive knowledge and experience working with the public 
sector, excels in group decision-making situations, and has significant project management 
experience.  
 
Pursuant to City policy on appointments to the Planning Commission, Mr. Gehrig was 
interviewed by the City on Tuesday, March 15.  Following the interview with Mr. Gehrig, Mayor 
Grant asked that staff prepare a recommendation to the City Council to appoint Mr. Gehrig as an 
alternate member of the Planning Commission.      
 
 
Recommendation  
 
The Planning Commission liaison (Mayor Grant) recommends that the City Council appoint 
Nick Gehrig as an alternate member of the Planning Commission in order to fill the current 
vacancy on the Commission. 
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Attachments 

 
A. Resolution 2016-011 
B. Application – Nick Gehrig 



 
 
 
 
 
 
 

 
CITY OF ARDEN HILLS 
COUNTY OF RAMSEY 

STATE OF MINNESOTA 
 

RESOLUTION NO. 2016-011 
 

A RESOLUTION APPOINTING NICK GEHRIG AS AN ALTERNATE MEMBER TO 
THE PLANNING COMMISSION FOR A TERM EXPIRING DECEMBER 31, 2018. 

 
WHEREAS, the City Council appoints residents to serve in an advisory capacity to the 

City Council regarding planning and zoning issues; 
 
            THEREFORE, BE IT RESOLVED: The City Council appoints Nick Gehrig to serve 
as an alternate member on the Planning Commission for a term expiring on December 31, 2018. 

 
 ADOPTED BY THE CITY COUNCIL OF THE CITY OF ARDEN HILLS THIS 
28th DAY OF MARCH, 2016. 
 
 
      _________________________________________ 
      David Grant, MAYOR 
 
ATTEST: 
 
_______________________________________ 
Amy Dietl, CITY CLERK 
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Nick R. Gehrig   
 

1562 Keithson Dr. • Arden Hills, MN 55112 
(612) 616-8126 • gehrigni@gmail.com  

 
 
February 12, 2016 

 

 

To Whom It May Concern: 

 

Please accept this letter and corresponding documentation as my application for the City of Arden Hills 

Planning Commission.  

 

Warm Regards,  
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City Commission/ Committee Application Form - Submission # 825

Date Submitted: 2/ 12/ 2016

Last Name*      First Name*  Middle Initial

Nick Gehrig

Addressl*   Address2

1562 Keithson Drive

City*  State*     Zip*

Arden Hills MN 55112

Home Number* Home Fax Work Number*      Work Fax

612- 616- 8126

Email Address

gehrigni@gmaii. com

If you wish to be considered for more than one committee, please order in number of
preference.

1st Choice* 2nd Choice*       3rd Choice*

Planning Commission Planning Commission Planning Commission

As the Council prioritizes its goals, it may create additional/ new committees or task forces from time to
time. If you have other specific areas or topics of interest please indicate those interests and we will retain

your application for future openings in those areas as new committees are created.



Other Interests*

NA

List any Civic, Professional, and Community Activity involvement.

Why do you want to be on a committee?*

As a relatively new resident of Arden Hills, I have a keen interest in helping to shape it's future and ensure it leverages the
attributes that make it a unique city.

What skills, strengths, or abilities do you believe you will add to the committee?*

In my professional and personal life, I manage complex issues and projects to successful outcomes in a thoughtful and
thorough manner. I think these skills can apply to the issues and opportunities facing the Planning Commission.

List any additional comments:

References

1. Name*  Address Phone Number

2. Name*  Address Phone Number

3. Name*  Address Phone Number



Upload Letter of Interest*  Upload Resume*

Planning Comm. pdf Nick R. Gehrig resume. pdf

Note:

Please be advised that per Minnesota Statute 13. 601, Subd. 3, the following information is considered

public for applicants to a public committee or commission: name, city, education, employment record,

volunteer experience. Once an individual has been appointed to a public committee or commission, all

information on this application will be considered public.



Page 1 of 2 

 

Nick R. Gehrig   

Communications and Management Leader 

1562 Keithson Dr. • Arden Hills, MN 55112 
(612) 616-8126 • gehrigni@gmail.com  

 

Dynamic communications and public relations leader with more than 15 years of success building brand 
engagement, delivering bottom-line results and leading change for $1M to $2B organizations. 

 Media Relations 
 Social Media Engagement 
 Public & Gov’t Relations 
 Crisis Communications   

 Strategic Planning 
 Project Management 
 Cross-Functional Collaboration 
 Agency Management 

 Staff Development 
 Internal Communications 
 Executive Communications 
 Change Management 

 

R E L E V A N T  E X P E R I E N C E  &  S E L E C T  A C C O M P L I S H M E N T S  

American Red Cross Biomedical Services, Washington, D.C. 

NATIONAL COMMUNICATIONS DIRECTOR, National Headquarters (2014-present)  
Lead strategic communications and public relations in the field for the $2B biomedical line of service within 
the American Red Cross. Selected for newly created position to consolidate and centralize communications 
and public relations across five divisions and 36 blood services regions, hire and lead team of 40+, and 
optimize performance.  
 Exceptional business acumen, aligning objectives and strategy to deliver bottom-line results. 

 Bring an intense focus on front-end PR, softening markets for sales force to successfully penetrate.  
 Grew national blood donation earned media campaign results by 53 percent over prior year and 

exceeded social media engagement benchmarks by 30 percent.  
 Established robust strategy for supporting local visibility events, accounting for 100K donations 

annually during the most critical times of the production cycle. 
 Implemented standard media CRM solution nationwide, enabling increased market penetration, 

productivity and visibility into efforts and outcomes.  
 Effective collaborator with functional partners, including executive leadership, marketing and sales, to 

drive organizational success.  
 Provide communications vision and content for centralized sales support intranet site including 

media relations guidance and resources, market defense and expansion competitive tools, social 
media guidance and assets, and customer testimonials.   

 Successfully partner with executive leadership, Union Labor Relations, Human Resources and 
Office of General Counsel to prepare for and mitigate crisis situations through sound counsel and 
thorough and thoughtful strategic communications.   

 PR leader for first-ever Blood Donor App launch team; exceeded first month download goal of 150k 
through an aggressive and highly effective earned media and social engagement strategy.  

 Developed messaging architecture and social engagement strategy for channel marketing retention 
program, which doubled retention rates among key target donor segments.  

 Recognized leader who increases employee engagement and productivity at all levels.  
 Leadership Education and Development (LEAD) graduate, a highly-selective and enterprise-wide 

program designed to groom Red Cross executives. 
 Team employee engagement scored 17 percentage points above overall organizational score in 

annual survey; performance enablement and manager effectiveness were 11 and 12 points above 
organizational score.  

 Developed engaging internal communications program for more than 15K employees, including 
leadership alignment resources, employee communications, and expert change management 
counsel and support.  
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COMMUNICATIONS DIRECTOR, Mid-America Division (2006-2014) 
Directed a 12-member professional communications team, spanning eight regional offices and 12 states, for 
a $325M Biomedical Services Division. Successfully centralized communications and public relations 
functions through two internal division mergers, creating a model that was subsequently applied to the 
national organization.  
• Generated approximately $5 million annually in advertising-equivalent earned and in-kind media though 

comprehensive divisional media relations strategy, fostering consistent media support within diverse 
designated market areas.  

• Successfully managed agency relations and work, including a recipient testimonial video that garnered an 
international Hermes Award. 

• Executive editor of all printed and electronic newsletters for stakeholders and supporters.  
• Directed strategic communications for public policy initiatives, including the 16-year-old blood donor 

state legislation that resulted in wide spread media coverage and broad public support.  
• Recognized for operations acumen and selected as communications lead for BioArch Release 1.0, 2.0 

and the Donor Relationship Management System deployments – the largest technology infrastructure 
upgrades ever made by the Red Cross Biomedical Services.  

Kohnstamm Communications, Inc., Saint Paul, Minn. 
SENIOR ACCOUNT EXECUTIVE (2005-2006) 
Led planning of public relations campaigns, with accountability for measurable outcomes, for national and 
local business and consumer clients. Primary client representative, responsible for account growth, retention 
and daily counsel. 
• Secured syndicated media coverage for a natural beverage client vying to go public resulting in more than 

1,000 investor inquiries in just three days and nearly half of the $3 million offering goal. 
• Co-coordinated and supported media relations for two signature recruitment events on behalf of a higher-

education client resulting in a 40 percent increase in prospective student inquiries. 
• Fostered productive relationships with media, including, but not limited to, The Wall Street Journal, 

Associated Press, Los Angeles Times, National Public Radio, Entrepreneur, and local media outlets. 

Saint Paul Area Chamber of Commerce, Saint Paul, Minn. 
COMMUNICATIONS DIRECTOR (2004-2005) 
MARKETING COMMUNICATIONS MANAGER (2002-2004) 
PUBLICATIONS MANAGER (2000-2002) 
Supported and led strategic communications for the largest local and regional chamber of commerce in 
Minnesota. Rapidly promoted throughout tenure due to innovativeness and results-orientation.  
• Composed impactful speeches, policy position articles, legislative testimony and talking points for 

leadership about business and economic development issues.  
• Developed media relations strategy, increasing earned media hits 95 percent. 
• Successfully developed and launched re-engineered website increasing web traffic 306 percent and 

online sponsorship revenue 68 percent.  
• Editor of monthly Advocate newsletter, which earned an American Chamber of Commerce Executives 

“Best Newsletter” Award. 

E D U C A T I O N  &  P R O F E S S I O N A L  D E V E L O P M E N T  

Bachelor of Arts, Communication Studies, Hamline University 
Mini Masters in Business Communication, University of St. Thomas 
Leadership Saint Paul, Saint Paul Area Chamber of Commerce  
Master’s Certificate, Project Management, George Washington University 
Leadership Education and Development program, American Red Cross National Headquarters 

R E F E R E N C E S  
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MEMORANDUM 

DATE: March 28, 2016

TO: Honorable Mayor and City Councilmembers 

Sue Iverson, Acting City Administrator 

FROM: Jill Hutmacher, Community Development Director 

SUBJECT: Resignation of Michael Hands 

Requested Action 

Motion to accept the resignation of Michael Hands from the Arden Hills Economic Development 

Commission (EDC). 

Background 

Michael Hands has submitted his resignation from the EDC due to work commitments.  As 

stated in the City ordinance the vacant commission position will resume with the term of the 

resigning commission member.   

With the acceptance of Mr. Hand’s resignation, the EDC will have five members and four 

vacancies. 

Recommendation  

Staff recommends that the City Council accept the resignation of Michael Hands from the Arden 

Hills Economic Development Commission.  

Attachment 

 Letter of resignation – March 20, 2016



1

Jill Hutmacher

From: Michael Hands <michael.a.hands@gmail.com>
Sent: Sunday, March 20, 2016 7:08 PM
To: Jill Hutmacher
Subject: EDC Resignation

Hi Jill, 
 
I have to regretfully resign from the EDC due to work commitments. Thank you so much for the opportunity to have 
participated with the EDC. Please express my regret and thanks to the other members. 
 
Very best, 
Mike 
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NEW BUSINESS – 8A 

 
MEMORANDUM 

 
DATE: March 28, 2016                              
                                
TO: Honorable Mayor and City Councilmembers 
  Sue Iverson, Acting City Administrator 
 
FROM: Matthew Bachler, Senior Planner 
 
SUBJECT: Planning Case #16-005 
 Applicant:  Mitch and Ramona Erickson 
 Property Location: 3382 Lake Johanna Boulevard 
 Request: Variance  

 
 
Requested Action 
 
Motion to approve Planning Case 16-005 for a Variance at 3382 Lake Johanna Boulevard, based 
on the findings of fact and submitted plans, as amended by the five conditions in the March 28, 
2016, Report to the City Council. 
 
 
Background 
 
The property at 3382 Lake Johanna Boulevard is irregularly shaped and is nonconforming due to 
its overall size and dimensions. A variance was granted in 1967 when the existing house was 
constructed for a front yard setback of 10 feet (PC #67-025). The property was otherwise in 
conformance with the Zoning Code at that time. Based on the current survey of the property, the 
house is setback only 8.3 feet from the front property line and is also encroaching on the required 
setback from the Lake Johanna shoreline. Additionally, the gross square footage of the house 
exceeds the maximum floor area ratio permitted in the R-2 District and the impervious surface 
coverage on the lot is not in conformance with the Zoning Code.   
 
 
Overview of Request 
 
The applicants have requested a Variance in order to construct a 151 square foot entry and a 434 
square foot second floor addition. The entry would provide an enclosed connection between the 
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garage and house and includes a stairwell to the second floor addition. The project would require 
the following four separate variances from the Zoning Code:   
 

1. Expansion of nonconforming single-family dwelling footprint by 151 square feet with 
proposed entry encroaching 24.1 feet into the required 40-foot front yard setback, 
creating a setback of 15.9 feet from the front property line.  
 

2. Expansion of structure area by 151 square feet for proposed structure coverage on the lot 
of 26.37 percent. City Code allows a maximum of 25 percent structure coverage. 

 

3. Expansion of nonconforming impervious surface coverage by 8 square feet for proposed 
impervious coverage on the lot of 36.37 percent. City Code allows a maximum of 35 
percent impervious coverage.  

 

4. Expansion of nonconforming floor area by 585 square feet for proposed floor area ratio 
(FAR) of 0.38. City Code allows a maximum FAR of 0.3. 

 
The addition would not bring the dwelling any closer to the front property line or the Lake 
Johanna shoreline than the existing nonconforming setbacks. The roof of the covered walkway 
between the garage and the house is 15.9 feet from the front property line. With the proposed 
enclosure of this area, the entry setback from the front property line would remain 15.9 feet. The 
second floor addition would maintain the existing setbacks of 7.2 feet from the south property 
line and 19.5 feet from the front property line at its closest point.  
 
Along with the new construction, the property owners would also improve the exterior materials 
of the house. The existing brown wood siding would be replaced with weathered gray vertical 
barn board, and the roof would be replaced with asphalt shingles and metal accents. The decks 
on the lake side of the house and landscaping near the entry would also be replaced. The 
applicants have submitted a letter addressing the variance criteria and additional information on 
the proposed exterior improvements (Attachments A and E). A site plan of the property and floor 
plans and elevations of the proposed structure have also been provided (Attachments C and D).  

 
 
Plan Evaluation 
 
A full evaluation of the proposal was presented to the Planning Commission at their regular 
meeting on March 9, 2016. The staff report to the Planning Commission is included in 
Attachment G.  
 

 
Additional Review 
 
Building Official  
The Building Official has reviewed the plans and has no additional comments at this time. A 
building permit will be required prior to any construction taking place. 
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City Engineer  
The City Engineer has reviewed the plans and noted that a Grading and Erosion Control Permit 
will be required for the project. 
 
Rice Creek Watershed District  
The Rice Creek Watershed District has reviewed the plans and determined that a permit is not 
required for the project.   
 
Minnesota Department of Natural Resources 
Municipalities are required to provide the Minnesota Department of Natural Resources (DNR) 
with a copy of the variance request for properties within designated shoreland areas at least 10 
days before the public meeting. Staff notified the DNR about this application on February 17, 
2016. No comments have been provided by the DNR at this time.    
 
 
Variance Evaluation Criteria 

 
On May 5, 2011, the Governor signed into law new variance legislation that changed the review 
criteria cities must use when evaluating variance requests. The new law renames the municipal 
variance standard from “undue hardship” to “practical difficulties,” but otherwise retains the 
familiar three-factor test of (1) reasonableness, (2) uniqueness, and (3) essential character. Also 
included is a sentence new to city variance authority that was already in the county statutes: 
“Variances shall only be permitted when they are in harmony with the general purposes and 
intent of the ordinance and when the terms of the variance are consistent with the comprehensive 
plan.” 
 
Therefore, in evaluating variance requests under the new law, in order to find a practical 
difficulty, cities should adopt findings addressing the following questions: 

• Is the variance in harmony with the purposes and intent of the ordinance? 
• Is the variance consistent with the comprehensive plan? 
• Does the proposal put property to use in a reasonable manner? 
• Are there unique circumstances to the property not created by the landowner? 
• Will the variance, if granted, alter the essential character of the locality? 

 
As was the case before the new legislation took effect, economic considerations alone cannot 
constitute a practical difficulty. Furthermore, the new law clarifies that conditions may be 
imposed on granting of variances if those conditions are directly related to and bear a rough 
proportionality to the impact created by the variance. 
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Findings of Fact 
 

The Planning Commission reviewed Planning Case 16-005 at their regular meeting on March 9, 
2016. Draft minutes from the meeting are included in Attachment H. The Planning Commission 
offers the following findings of fact for consideration:  
 
General Findings 

 
1. The property at 3382 Lake Johanna Boulevard is located in the R-2 Single & Two Family 

Residential Zoning District and in the Shoreland Management District.  
2. The lot is 8,581 square feet with a width of approximately 157 feet and average depth of 

72.5 feet. The lot does not meet the minimum area and depth requirements of the R-2 
District.  

3. The existing dwelling encroaches 31.7 feet into the required 40-foot front yard setback 
and 26.8 feet into the required 50-foot lakeshore setback.  

4. The existing impervious coverage on the property is 36.28 percent. Section 1330.03, 
Subd. 1 of the Zoning Code allows properties on Lake Johanna to have a maximum of 35 
percent of the lot area covered by impervious surfaces. 

5. The existing dwelling has a total floor area of 2,686 square feet and an FAR of 0.31. The 
maximum FAR permitted in the R-2 District is 0.3. 

6. The proposal would expand the nonconforming single-family dwelling footprint by 151 
square feet with the proposed entryway encroaching 24.1 feet into the front yard setback, 
creating a setback of 15.9 feet from the front property line.  

7. The second floor garage addition would maintain the existing setbacks of 7.2 feet from 
the south property line and 19.5 feet from the front property line. 

8. The proposal would not bring the dwelling any closer to the front property line or Lake 
Johanna than the existing nonconforming setbacks. 

9. The proposal would expand structure area by 151 square feet for proposed structure 
coverage on the lot of 26.37 percent. The maximum structure coverage permitted in the 
R-2 District is 25 percent.  

10. The proposal would expand nonconforming impervious surface coverage by 8 square feet 
for proposed impervious coverage on the lot of 36.37 percent.  

11. The proposal would expand nonconforming floor area by 585 square feet for proposed 
floor area ratio (FAR) of 0.38.  

12. The proposed construction would not encroach on any flood plains, wetlands, or 
easements. 

13. The proposed construction is not expected to impact any significant trees on the property. 
 
Variance Findings: 
 

14. The variance would be in harmony with the purpose and intent of the City’s Code 
because the request minimizes the impacts of the addition by maintaining the dwelling’s 
existing setbacks.  
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15. The variance would be consistent with the City’s Comprehensive Plan because it meets 
the City’s housing goal of encouraging redevelopment that is complementary to and 
enhances the character of the City’s established neighborhoods.  

16. The proposed addition to the house is a reasonable use of the property that would not be 
allowed under the rules of the Zoning Code without the requested variances.  

17. The property is unique because of its small size and narrow depth. When the home was 
constructed a variance for a 10-foot front yard setback was required, however, it appears 
the dwelling was otherwise in conformance with the Zoning Code at that time. The 
unique characteristics of the property were not created by the property owners.  

18. The proposed addition would not alter the essential character of the neighborhood 
because it would maintain the existing dwelling’s setbacks and result in a structure that is 
consistent and compatible with other construction in the area. 

19. The requested variance does not appear to be based on economic considerations alone. 
 
 
Recommendation 
 
The Planning Commission unanimously recommends approval (4-0) of Planning Case 16-005 
for a Variance at 3382 Lake Johanna Boulevard, based on the findings of fact and submitted 
plans in the March 28, 2016, Report to the City Council, as amended by the following five 
conditions:  
 

1. The project shall be completed in accordance with the plans submitted as amended by the 
conditions of approval. Any significant changes to these plans, as determined by the City 
Planner, shall require review and approval by the Planning Commission and City 
Council. 

2. The property owner shall obtain a Grading and Erosion Control Permit from the City 
before the building permit is issued.   

3. A building permit shall be required prior to commencement of construction.  
4. The addition shall match the color and architectural style of the rest of the principal 

structure.  
5. The structure shall conform to all other regulations in the City Code.  

 
 
Options 
 

1. Approve the proposal as submitted.  
2. Approve the proposal with conditions (Recommended Action).  
3. Deny the application with reasons for denial.  
4. Table for additional information.  
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Notice 
 
Although a variance does not require a public hearing, a public meeting notice was prepared by 
the City and mailed to properties within 350 feet of the subject property. 
 
 
Resident Comments 
 
Staff has received comments from the residents at 3356, 3368, and 3379 Lake Johanna 
Boulevard and 1825 Lake Lane regarding this project. The property owners at 3379 Lake 
Johanna Boulevard object to the plans because the project would obscure views of the lake and 
the University of Northwestern’s campus. All three of the other property owners stated that they 
were not opposed to the requested variance. Copies of the four emails received by staff are 
included in Attachment F.   
 
 
Deadline for Agency Actions 
 
The City of Arden Hills received the completed application for this request on February 1, 2016.  
Pursuant to Minnesota State Statute, the City must act on this request by April 1, 2016 (60 days), 
unless the City provides the petitioner with written reasons for an additional 60-day review 
period. The City may extend the review period beyond the 120 days, with the applicant’s 
permission. 
 
 
Attachments 
 

A. Land Use Application and Variance Request Letter 
B. Location and Aerial Maps  
C. Existing and Proposed Site Plan  
D. Proposed Building Floor Plans and Elevations  
E. Property Owners’ Description of Project 
F. Resident Comments 
G. Planning Commission Report, March 9, 2016 
H. Draft Planning Commission Minutes, March 9, 2016 
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From: Nancy Hansen
To: Matthew Bachler
Subject: PC#16-005
Date: Tuesday, March 01, 2016 7:53:02 PM

I am writing to state that I am not opposed to the variances needed to the property at
 3382 Lake Johanna Blvd.  This property is close to the lake and the boulevard. There
 are several other properties that have garages nearer the road.

I am certain Mitch and Ramona will do tasteful additions that will enhance the area. 

If you have any questions, please contact me at this e mail or by telephone 651-633-
1097

Nancy Hansen
3368 Lake Johanna Blvd
Arden Hills, MN 55112

mailto:camphansen3368@yahoo.com
mailto:MBachler@cityofardenhills.org
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Matthew Bachler

From: Fred Becker <fgbecker@yahoo.com>
Sent: Wednesday, March 02, 2016 4:28 PM
To: Matthew Bachler
Subject: Project PC# 16-005

Hi Matthew, 
 
I have no problem with this. 
 
Fred Becker 
1825 Lake LN 
Arden Hills MN 55112 
Thanks 

matthew.bachler
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From: W H Mason IV
To: Matthew Bachler
Subject: Re: 3382 Lake Johanna Boulevard - Building Plans
Date: Friday, March 04, 2016 3:25:27 PM

Hi Matthew, 

I reviewed the plans and discussed my concerns with Mitch and Ramona. They want to raise 
the level of the garage by about 8-10 ft.  
Their design would completely obscure our view of the Northwestern campus and that side of 
the lake. A view we are very fond of. 

They said this is understood, that they would object if they were us,  but they intend to go 
ahead anyway. They told me they didn’t consider other possible designs.

We strongly object to this proposal. I know they have a non-compliant house. I know the city 
has denied applications for some of our neighbors to the North. I know Mitch is a nice guy, 
but they could have come to us earlier. My brother and sister in law are both highly respected 
architects familiar with such challenges.  

Mitch and Ramona offered nothing and don’t intend to be flexible unless the City denies their 
permit. Therefore, we can not support, and it seems, we will need to fight their plans. We will 
be out of town for the next week and so we will not be able to attend the meeting next week. 
We are also concerned that there was such a short time notification time frame to respond to 
this issue. 

I told them I would be happy to work with them (but they are approaching us pretty late in the 
design) so we object to their plans and do not support their request for a variance. 

We would like to speak with or address to the planning dept, the city council, and/or the 
mayor. 

Sincerely, 

William Mason & Ellie Sakhi
3379 Lake Johanna Blvd
Arden Hills, MN 55112

612-309-2145
wm4@me.com

On Mar 3, 2016, at 2:00 PM, Matthew Bachler <MBachler@cityofardenhills.org>
 wrote:

William, 

mailto:wm4@me.com
mailto:MBachler@cityofardenhills.org
mailto:wm4@me.com
mailto:MBachler@cityofardenhills.org
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From: mbezdicek@aol.com
To: Matthew Bachler
Subject: PC#16-005
Date: Tuesday, March 08, 2016 12:58:53 PM

To;  Matt Bachler
 
From:  Ken and Marie Bezdicek
            3356 Lake Johanna Blvd.
            Arden Hills, MN
 
Re:  PC# 16-005
 
Ken and Marie Bezdicek live three houses south of the Erickson home.  We have reviewed the
 proposed plans of the Erickson home.  We find the proposed improvements to be positive. 
 This improvement will enhancement their home and the homes in the neighborhood.  We
 hope that the Planning Commission will recommend affirmative action to the City Council. 
 Thank you.
 
Marie and Ken Bezdicek
March 8, 2016

mailto:mbezdicek@aol.com
mailto:MBachler@cityofardenhills.org
matthew.bachler
Rectangle
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MEMORANDUM 

 

DATE: March 9, 2016                             PC Agenda Item   4.A 
                                
TO: Planning Commission 
 
FROM: Matthew Bachler, Senior Planner 
 
SUBJECT: Planning Case #16-005 – No Public Hearing Required 
 Applicant:  Mitch and Ramona Erickson 
 Property Location: 3382 Lake Johanna Boulevard 
 Request: Variance  

 
 
Requested Action 
 
The applicants are requesting four variances to construct a 151 square foot entry between the 
existing detached garage and house and a 434 square foot second floor addition above the garage 
at 3382 Lake Johanna Boulevard:  

• Encroachment of entryway 24.1 feet into the required 40-foot front yard setback. 
• Increase structure coverage on the lot from 24.61 percent to 26.37 percent. City Code 

allows a maximum of 25 percent structure coverage. 
• Increase impervious coverage on the lot from 36.28 percent to 36.37 percent. City Code 

allows a maximum of 35 percent impervious coverage.  
• Increase floor area ratio from 0.31 to 0.38. City Code allows a maximum FAR of 0.3.  

 
 
Background 
 
1. Overview of Request 
 
The applicants are the owners of the property at 3382 Lake Johanna Boulevard, which is located 
in the R-2 District on the west side of Lake Johanna. The lot is irregularly shaped and is 
nonconforming due to its overall size and lot dimensions. At the time the existing house was 
constructed in 1967, the City granted a variance for the dwelling to be located 10 feet from the 
front property line (PC #67-025). Based on the current survey of the property, the existing house 
is setback only 8.3 feet from the front lot line and is also encroaching on the required setback 
from the Lake Johanna shoreline. Additionally, the gross square footage of the house exceeds the 

matthew.bachler
Text Box
Attachment G
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maximum floor area ratio permitted in the R-2 District and the impervious surface coverage on 
the lot is not in conformance with the Shoreland Regulations.   
 
The applicants are requesting four separate variances to construct an entry and a second floor 
addition above the garage. The entry would provide an enclosed connection between the existing 
detached garage and house and include a stairwell to the second floor addition. The project 
would require the following four variances from the Zoning Code:   

• Expansion of nonconforming single-family dwelling footprint by 151 square feet with 
proposed entryway encroaching 24.1 feet into the front yard setback, creating a setback 
of 15.9 feet from the front property line.  

• Expansion of structure area by 151 square feet for proposed structure coverage on the lot 
of 26.37 percent.  

• Expansion of nonconforming impervious surface coverage by 8 square feet for proposed 
impervious coverage on the lot of 36.37 percent.  

• Expansion of nonconforming floor area by 585 square feet for proposed floor area ratio 
(FAR) of 0.38.  

 
Along with the addition, the property owners would also improve the exterior materials of the 
entire house. The existing brown wood siding would be replaced with weathered gray vertical 
barn board, and the roof would be replaced with asphalt shingles and metal accents. The decks 
on the lake side of the house and landscaping near the entry would also be replaced. The 
applicants have submitted a letter addressing the variance criteria and additional information on 
the proposed exterior improvements (Attachments A and E). A site plan of the property and floor 
plans and elevations of the proposed structure have also been provided (Attachments C and D).  

 
 
2. Site Data 

Future Land Use Plan: Low Density Residential 
Existing Land Use: Single Family Detached Residential 
Zoning: R-2: Single Family & Two Family Residential 
Lot Size: .20 Acres  (8,581 square feet) 
Topography: Slopes down towards Lake Johanna 

 
 
3. Surrounding Area 

Direction Future Land Use Plan Zoning Existing Land Use 

North Low Density Residential R-2: Single & Two Family Residential Single Family Detached Residential 

South Low Density Residential R-2: Single & Two Family Residential Single Family Detached Residential 

East Water (Lake Johanna) Water (Lake Johanna) Water (Lake Johanna) 

West Low Density Residential R-2: Single & Two Family Residential Single Family Detached Residential 
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Plan Evaluation 
 
1. R-2 Regulations, Existing Conditions, and Proposed Redevelopment 
 
A. Lot Size & Dimensions – Nonconforming 

 
The survey indicates the lot is 8,581 square feet. 
The width of the lot is approximately 157 feet 
along Lake Johanna Boulevard and 129 feet on 
Lake Johanna. The average depth of the lot 
between the north and south property lines is 72.5 
feet. The lot does not meet the minimum size or 
depth requirements for the R-2 District.  
 
B. Structure Setback – Variance Required 
 
The existing principal structure is nonconforming 
due to an encroachment in the required front yard 
and lakeshore setbacks. At its closest point, the 
house is setback 8.3 feet from the front property 
line and 23.2 feet from the Lake Johanna 
shoreline. The minimum front yard setback is 40 
feet and the minimum structure setback from the 
ordinary high water level of Lake Johanna is 50 feet.  
 
The proposed addition would not bring the house any closer to the front property line or Lake 
Johanna than these existing nonconforming setbacks of the structure. The roofline of the covered 
walkway between the garage and the house is 15.9 feet from the front property line. With the 
proposed enclosure of this area, the structure setback from the front property line would remain 
15.9 feet. On the lake side of the house, the back of the entry would be in line with the back side 
of the garage and approximately 36 feet from the Lake Johanna shoreline.  
 
The addition above the garage would expand the structure vertically but would not bring it any 
closer to a property line. The second floor addition would maintain the existing setbacks of 7.2 
feet from the south side property line and 19.5 feet from the front property line at its closest 
point.  
 
Section 1325.03, Subd.2 (D) of the Zoning Code permits the footprint of nonconforming single-
family dwellings to be expanded so long as the proposed addition extends no closer than 30 feet 
from the front property line or create any new nonconforming conditions. This exception would 
not apply in this case because the addition would be located 15.9 feet from the front property line 
and it would result in several new nonconforming conditions.  
 

Applicable R-2 Lot Requirements 
1.  Minimum Lot Area (sf.) 11,000 

2. Minimum Lot Size (ft., width/depth) 85/120 
3. Height (ft.) 35 
4.  Floor Area Ratio (FAR) 0.3 
5. Lot Covered by Structure 25% 
6. Minimum Landscape Lot Area 65% 

7. Minimum Building Setbacks (ft)  
Front Yard 40 
Rear Yard (Principle) 30 
Rear Yard (Accessory) 10 
Side Yard Interior - Principal 
(Minimum/total both yards on lot) 5/15 
Side Yard Interior - Accessory 10 
Side Yard Corner 40 
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C. Lot Coverage – Variance Required  
 
The existing impervious surface coverage on the property is nonconforming. The Shoreland 
Regulations included in Section 1330 of the Zoning Code require properties on Lake Johanna to 
have a maximum of 35 percent of the lot area covered by impervious surfaces. The survey 
indicates existing impervious coverage of 36.28 percent. Because the proposed addition would 
enclose an area mostly covered by concrete and wood walkways, impervious surface coverage 
would only increase by 8 square feet for a total coverage of 36.37 percent. The addition would 
increase structure area by 151 square feet resulting in an increase in structure coverage from 
24.61 percent to 26.37 percent. City Code allows a maximum of 25 percent structure coverage. 
 

Lot Coverage Existing Proposed R-2 Regulations 
  Square Feet % Square Feet % Square Feet % 

Dwelling 944 11.00% 1,095 12.76%  - -  

Garage 529 6.16% 529 6.16%  - -  

Decks 639 7.45% 639 7.45%   

Total Structure 2,112 24.61% 2,263 26.37% 2,145 25% 

Driveway 786 9.16% 786 9.16%     

Walkways 215 2.51% 72 0.84%   

Total Lot 
Coverage 

3,113 36.28% 3,121 36.37% 3,003 35% 

Landscape Area 5,468 63.72% 5,462 63.63% 5,578 65% 

Lot Size 8,581   8,581   11,000 s.f. (Min. Lot Area) 

 
D. Structure Height – Conforming  
 
The maximum height for structures in the R-2 District is 35 feet. The proposed second floor 
addition above the garage would have a height of 24 feet – 2 inches.  
 
E. Floor Area Ratio – Variance Required 
 
The floor area ratio (FAR) is calculated by dividing the gross square footage of the dwelling by 
the lot area. In the R-2 District the maximum FAR permitted is 0.3. The existing dwelling has a 
total floor area of 2,686 square feet for a FAR of 0.31. The proposed addition would increase 
total floor area by 585 square feet for a new FAR of 0.38.  
 

 Existing Proposed R-2 Regulations 

Total Floor 
Area 

2,686 
square feet 

3,271 
square feet 

3,300 
square feet 

Floor Area 
Ratio 0.31 0.38 0.3 

Lot Size 8,581 8,581 11,000 s.f. 
(Min. Lot Area) 
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F. Tree Preservation  
 
The proposed project is not expected to impact any significant trees on the property. If any 
significant trees are removed as a result of the project, mitigation may be required.  

 
 
2. Flood Plain, Wetlands, and Easements 
 
The proposed addition is outside of any flood plains, wetlands, or easements. 

 
 

3. Additional Review 
 
Building Official  
The Building Official has reviewed the plans and has no additional comments at this time. A 
building permit will be required prior to any construction taking place. 
 
City Engineer  
The City Engineer has reviewed the plans and noted that a Grading and Erosion Control Permit 
will be required for the project. 
 
Rice Creek Watershed District  
The Rice Creek Watershed District has reviewed the plans and determined that a permit is not 
required for the project.   
 
Minnesota Department of Natural Resources 
Municipalities are required to provide the Minnesota Department of Natural Resources (DNR) 
with a copy of the variance request for properties within designated shoreland areas at least 10 
days before the public meeting. Staff notified the DNR about this application on February 17, 
2016. No comments have been provided by the DNR at this time.    
 
 
Variance Evaluation Criteria 

 
On May 5, 2011, the Governor signed into law new variance legislation that changed the review 
criteria cities must use when evaluating variance requests. The new law renames the municipal 
variance standard from “undue hardship” to “practical difficulties,” but otherwise retains the 
familiar three-factor test of (1) reasonableness, (2) uniqueness, and (3) essential character. Also 
included is a sentence new to city variance authority that was already in the county statutes: 
“Variances shall only be permitted when they are in harmony with the general purposes and 
intent of the ordinance and when the terms of the variance are consistent with the comprehensive 
plan.” 
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Therefore, in evaluating variance requests under the new law, in order to find a practical 
difficulty, cities should adopt findings addressing the following questions: 

• Is the variance in harmony with the purposes and intent of the ordinance? 
• Is the variance consistent with the comprehensive plan? 
• Does the proposal put property to use in a reasonable manner? 
• Are there unique circumstances to the property not created by the landowner? 
• Will the variance, if granted, alter the essential character of the locality? 

 
As was the case before the new legislation took effect, economic considerations alone cannot 
constitute a practical difficulty. Furthermore, the new law clarifies that conditions may be 
imposed on granting of variances if those conditions are directly related to and bear a rough 
proportionality to the impact created by the variance. 
 
 
Findings of Fact 

 
Staff offers the following findings of fact for review: 
 
General Findings 

 
1. The property at 3382 Lake Johanna Boulevard is located in the R-2 Single & Two Family 

Residential Zoning District and in the Shoreland Management District.  
2. The lot is 8,581 square feet with a width of approximately 157 feet and average depth of 

72.5 feet. The lot does not meet the minimum area and depth requirements of the R-2 
District.  

3. The existing dwelling encroaches 31.7 feet into the required 40-foot front yard setback 
and 26.8 feet into the required 50-foot lakeshore setback.  

4. The existing impervious coverage on the property is 36.28 percent. Section 1330.03, 
Subd. 1 of the Zoning Code allows properties on Lake Johanna to have a maximum of 35 
percent of the lot area covered by impervious surfaces. 

5. The existing dwelling has a total floor area of 2,686 square feet and an FAR of 0.31. The 
maximum FAR permitted in the R-2 District is 0.3. 

6. The proposal would expand the nonconforming single-family dwelling footprint by 151 
square feet with the proposed entryway encroaching 24.1 feet into the front yard setback, 
creating a setback of 15.9 feet from the front property line.  

7. The second floor garage addition would maintain the existing setbacks of 7.2 feet from 
the south property line and 19.5 feet from the front property line. 

8. The proposal would not bring the dwelling any closer to the front property line or Lake 
Johanna than the existing nonconforming setbacks. 

9. The proposal would expand structure area by 151 square feet for proposed structure 
coverage on the lot of 26.37 percent. The maximum structure coverage permitted in the 
R-2 District is 25 percent.  
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10. The proposal would expand nonconforming impervious surface coverage by 8 square feet 
for proposed impervious coverage on the lot of 36.37 percent.  

11. The proposal would expand nonconforming floor area by 585 square feet for proposed 
floor area ratio (FAR) of 0.38.  

12. The proposed construction would not encroach on any flood plains, wetlands, or 
easements. 

13. The proposed construction is not expected to impact any significant trees on the property. 
 
Variance Findings: 
 

14. The variance would be in harmony with the purpose and intent of the City’s Code 
because the request minimizes the impacts of the addition by maintaining the dwelling’s 
existing setbacks.  

15. The variance would be consistent with the City’s Comprehensive Plan because it meets 
the City’s housing goal of encouraging redevelopment that is complementary to and 
enhances the character of the City’s established neighborhoods.  

16. The proposed addition to the house is a reasonable use of the property that would not be 
allowed under the rules of the Zoning Code without the requested variances.  

17. The property is unique because of its small size and narrow depth. When the home was 
constructed a variance for a 10-foot front yard setback was required, however, it appears 
the dwelling was otherwise in conformance with the Zoning Code at that time. The 
unique characteristics of the property were not created by the property owners.  

18. The proposed addition would not alter the essential character of the neighborhood 
because it would maintain the existing dwelling’s setbacks and result in a structure that is 
consistent and compatible with other construction in the area. 

19. The requested variance does not appear to be based on economic considerations alone. 
 
 
Recommendation 
 
The findings of fact for this variance request support a recommendation for approval. If the 
Planning Commission chooses to make a recommendation for denial, the Findings of Fact would 
need to be amended to reflect the reasons for the denial. 
 
The property is unique compared to other properties in the R-2 District because of its small size 
of only 8,581 square feet and narrow depth of approximately 72.5 feet. Staff reviewed all 
properties within the R-2 District and only 17 are smaller in size than 3382 Lake Johanna 
Boulevard. The majority of these smaller lots were developed in the 1920s and 1930s. Because 
of the shallow depth of the lot and the required 40-foot front yard and 50-foot lakeshore 
setbacks, the lot would be considered unbuildable today. If the lot was in conformance with the 
minimum lot area and width requirements it is likely that minimal variation from the Zoning 
Code would be needed for the proposed addition.   
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The design of the addition would minimize the expansion of existing and creation of new 
nonconforming conditions because most of the additional livable space will be constructed above 
the garage rather than expanding the footprint of the dwelling. The proposed addition and 
planned improvements to the siding, roof, and decks would be consistent and compatible with 
other single family homes in the area and would enhance the overall appearance of the structure.  
 
If the Planning Commission recommends approval of this variance, staff recommends the 
following four conditions: 
 

1. The project shall be completed in accordance with the plans submitted as amended by 
the conditions of approval. Any significant changes to these plans, as determined by 
the City Planner, shall require review and approval by the Planning Commission and 
City Council. 

2. The property owner shall obtain a Grading and Erosion Control Permit from the City 
before the building permit is issued.   

3. A building permit shall be required prior to commencement of construction.  
4. The addition shall match the color and architectural style of the rest of the principal 

structure.  
5. The structure shall conform to all other regulations in the City Code.  

 
 
Proposed Motion Language 
 
1. Recommend Approval with Conditions:  Motion to recommend approval of Planning Case 

16-005 for a variance at 3382 Lake Johanna Boulevard, based on the findings of fact and 
submitted plans, as amendment by the five conditions in the March 9, 2016, Report to the 
Planning Commission. 

   
2. Recommend Approval as Submitted:  Motion to recommend approval of Planning Case 16-

005 for a variance at 3382 Lake Johanna Boulevard, based on the findings of fact and 
submitted plans in the March 9, 2016, Report to the Planning Commission. 
 

3. Recommend Denial:  Motion to recommend denial of Planning Case 16-005 for a variance at 
3382 Lake Johanna Boulevard based on the following findings of fact: findings to deny 
should specifically reference the reasons for denial and why those reasons cannot be 
mitigated. 

 
4. Table:  Motion to table Planning Case 16-005 for a variance at 3382 Lake Johanna 

Boulevard: a specific reason and/or information request should be included with a motion to 
table.  
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Notice 
 
Although a variance does not require a public hearing, a public meeting notice was prepared by 
the City and mailed to properties within 350 feet of the subject property. 
 
 
Resident Comment 
 
Staff has received comments from the residents at 3368 Lake Johanna Boulevard and 1825 Lake 
Lane stating they are not opposed to the requested variance. Copies of these emails are included 
in Attachment F.   
 
 
Deadline for Agency Actions 
 
The City of Arden Hills received the completed application for this request on February 1, 2016.  
Pursuant to Minnesota State Statute, the City must act on this request by April 1, 2016 (60 days), 
unless the City provides the petitioner with written reasons for an additional 60-day review 
period.  The City may extend the review period beyond the 120 days, with the applicant’s 
permission. 
 
 
Attachments 
 

A. Land Use Application and Variance Request Letter 
B. Location and Aerial Maps  
C. Existing and Proposed Site Plan  
D. Proposed Building Floor Plans and Elevations  
E. Property Owner’s Description of Project 
F. Resident Comments 

 



 
 
 
 
 

Approved: 
 

CITY OF ARDEN HILLS, MINNESOTA 
PLANNING COMMISSION 

WEDNESDAY, MARCH 9, 2016 
6:30 P.M. - ARDEN HILLS CITY HALL 

 
 
PLANNING CASES 
 
A. Planning Case 16-005; Variance; 3382 Lake Johanna Boulevard –No Public Hearing 

Required 
 

Senior Planner Bachler stated that the applicants are the owners of the property at 3382 Lake 
Johanna Boulevard, which is located in the R-2 District on the west side of Lake Johanna. The 
lot is irregularly shaped and is nonconforming due to its overall size and lot dimensions. At the 
time the existing house was constructed in 1967, the City granted a variance for the dwelling to 
be located 10 feet from the front property line (PC #67-025). Based on the current survey of the 
property, the existing house is setback only 8.3 feet from the front lot line and is also encroaching 
on the required setback from the Lake Johanna shoreline. Additionally, the gross square footage 
of the house exceeds the maximum floor area ratio permitted in the R-2 District and the 
impervious surface coverage on the lot is not in conformance with the Shoreland Regulations.  
 
Senior Planner Bachler indicated that the applicants are requesting four separate variances to 
construct an entry and a second floor addition above the garage. The entry would provide an 
enclosed connection between the existing detached garage and house and include a stairwell to 
the second floor addition. The project would require the following four variances from the 
Zoning Code:  
 

• Expansion of nonconforming single-family dwelling footprint by 151 square feet with 
proposed entryway encroaching 24.1 feet into the front yard setback, creating a setback of 
15.9 feet from the front property line.  

• Expansion of structure area by 151 square feet for proposed structure coverage on the lot 
of 26.37 percent.  

• Expansion of nonconforming impervious surface coverage by 8 square feet for proposed 
impervious coverage on the lot of 36.37 percent.  

• Expansion of nonconforming floor area by 585 square feet for proposed floor area ratio 
(FAR) of 0.38.  

 
Senior Planner Bachler reported that along with the addition, the property owners would also 
improve the exterior materials of the entire house. The existing brown wood siding would be 
replaced with weathered gray vertical barn board, and the roof would be replaced with asphalt 
shingles and metal accents. The decks on the lake side of the house and landscaping near the 
entry would also be replaced. The applicants have submitted a letter addressing the variance 

matthew.bachler
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Attachment H
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criteria and additional information on the proposed exterior improvements. A site plan of the 
property and floor plans and elevations of the proposed structure have also been provided. 
 
Site Data 
Land Use Plan:  Low Density Residential  
Existing Land Use:  Single Family Detached Residential  
Zoning:  R-2: Single Family & Two Family Residential  
Current Lot Sizes:  .20 Acres (8,581 square feet)  
Topography:  Slopes down towards Lake Johanna  
 
Senior Planner Bachler reviewed the surrounding area, the Plan Evaluation and the Variance 
Evaluation Criteria. 
 
Senior Planner Bachler provided the Findings of Fact for review: 
 
General Findings  
1.  The property at 3382 Lake Johanna Boulevard is located in the R-2 Single & Two Family 

Residential Zoning District and in the Shoreland Management District.  
2.  The lot is 8,581 square feet with a width of approximately 157 feet and average depth of 

72.5 feet. The lot does not meet the minimum area and depth requirements of the R-2 
District.  

3.  The existing dwelling encroaches 31.7 feet into the required 40-foot front yard setback 
and 26.8 feet into the required 50-foot lakeshore setback.  

4.  The existing impervious coverage on the property is 36.28 percent. Section 1330.03, 
Subd. 1 of the Zoning Code allows properties on Lake Johanna to have a maximum of 35 
percent of the lot area covered by impervious surfaces.  

5.  The existing dwelling has a total floor area of 2,686 square feet and an FAR of 0.31. The 
maximum FAR permitted in the R-2 District is 0.3.  

6.  The proposal would expand the nonconforming single-family dwelling footprint by 151 
square feet with the proposed entryway encroaching 24.1 feet into the front yard setback, 
creating a setback of 15.9 feet from the front property line.  

7.  The second floor garage addition would maintain the existing setbacks of 7.2 feet from 
the south property line and 19.5 feet from the front property line.  

8.  The proposal would not bring the dwelling any closer to the front property line or Lake 
Johanna than the existing nonconforming setbacks.  

9.  The proposal would expand structure area by 151 square feet for proposed structure 
coverage on the lot of 26.37 percent. The maximum structure coverage permitted in the 
R-2 District is 25 percent.  

10.  The proposal would expand nonconforming impervious surface coverage by 8 square feet 
for proposed impervious coverage on the lot of 36.37 percent.  

11.  The proposal would expand nonconforming floor area by 585 square feet for proposed 
floor area ratio (FAR) of 0.38.  

12.  The proposed construction would not encroach on any flood plains, wetlands, or 
easements.  

13.  The proposed construction is not expected to impact any significant trees on the property.  
 
Variance Findings:  
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14.  The variance would be in harmony with the purpose and intent of the City’s Code 
because the request minimizes the impacts of the addition by maintaining the dwelling’s 
existing setbacks.  

15.  The variance would be consistent with the City’s Comprehensive Plan because it meets 
the City’s housing goal of encouraging redevelopment that is complementary to and 
enhances the character of the City’s established neighborhoods.  

16.  The proposed addition to the house is a reasonable use of the property that would not be 
allowed under the rules of the Zoning Code without the requested variances.  

17.  The property is unique because of its small size and narrow depth. When the home was 
constructed a variance for a 10-foot front yard setback was required, however, it appears 
the dwelling was otherwise in conformance with the Zoning Code at that time. The 
unique characteristics of the property were not created by the property owners.  

18.  The proposed addition would not alter the essential character of the neighborhood 
because it would maintain the existing dwelling’s setbacks and result in a structure that is 
consistent and compatible with other construction in the area.  

19.  The requested variance does not appear to be based on economic considerations alone.  
 
Senior Planner Bachler stated that the findings of fact for this variance request support a 
recommendation for approval. If the Planning Commission chooses to make a recommendation 
for denial, the Findings of Fact would need to be amended to reflect the reasons for the denial.  
The property is unique compared to other properties in the R-2 District because of its small size 
of only 8,581 square feet and narrow depth of approximately 72.5 feet. Staff reviewed all 
properties within the R-2 District and only 17 are smaller in size than 3382 Lake Johanna 
Boulevard. The majority of these smaller lots were developed in the 1920s and 1930s. Because of 
the shallow depth of the lot and the required 40-foot front yard and 50-foot lakeshore setbacks, 
the lot would be considered unbuildable today. If the lot was in conformance with the minimum 
lot area and width requirements it is likely that minimal variation from the Zoning Code would 
be needed for the proposed addition. 
 
Senior Planner Bachler indicated that the design of the addition would minimize the expansion 
of existing and creation of new nonconforming conditions because most of the additional livable 
space will be constructed above the garage rather than expanding the footprint of the dwelling. 
The proposed addition and planned improvements to the siding, roof, and decks would be 
consistent and compatible with other single family homes in the area and would enhance the 
overall appearance of the structure.  If the Planning Commission recommends approval of this 
variance, staff recommends the following five conditions:  
 
1.  The project shall be completed in accordance with the plans submitted as amended by the 

conditions of approval. Any significant changes to these plans, as determined by the City 
Planner, shall require review and approval by the Planning Commission and City 
Council.  

2.  The property owner shall obtain a Grading and Erosion Control Permit from the City 
before the building permit is issued.  

3.  A building permit shall be required prior to commencement of construction.  
4.  The addition shall match the color and architectural style of the rest of the principal 

structure.  
5.  The structure shall conform to all other regulations in the City Code.  
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Chair Thompson opened the floor to Commissioner comments. 
 

Commissioner Lambeth understood this home was built years ago, under different lot size and 
setback requirements.   
 
Senior Planner Bachler stated this was the case.  He reported the home was constructed in 1967 
and that a 10-foot front yard setback variance was granted. He noted that it appears the property 
was otherwise in conformance with the Zoning Code at that time.  
 
Commissioner Jones asked how many non-conformities the property had at this time. 
 
Senior Planner Bachler explained the property currently had four known non-conformities.  He 
reported four variances were being requested in this case and would not be viewed as non-
conformities if approved through the variance process.  
 
Commissioner Jones supported the proposed improvements and variances.  His only concern 
was with the second story garage.  He feared the second story could be used for living space. 
 
Senior Planner Bachler clarified that the second story above the garage would be accessed from 
the house.  He explained that City Code did not allow for second story dwellings above a 
detached garage and noted the applicant’s garage was attached to the home so this space could be 
used for living space. 
 
Commissioner Neururer questioned what the height of the garage with the addition would be.  
 
Senior Planner Bachler stated the height of the garage after construction would be 24 feet - 2 
inches. 
 
Commissioner Jones asked if there would be access between the second floor above the garage 
and the house. 
 
Ramona Ericson, 3382 Lake Johanna Boulevard, stated there would not be access between the 
two upper levels. However, an internal stairway in the new entry would be constructed to provide 
access to the upper level of the garage. 
 
Chair Thompson noted for the record that several letters were received from neighboring 
properties. 
 
Commissioner Lambeth believed that the claim the addition would block the view of the 
University of Northwestern campus was baseless.  He fully supported the variance requests from 
the Ericksons.  
 
Commissioner Jones moved and Commissioner Neururer seconded a motion to recommend 
approval of Planning Case 16-005 for a variance at 3382 Lake Johanna Boulevard, based 
on the findings of fact and submitted plans, as amendment by the five conditions in the 
March 9, 2016, Report to the Planning Commission.   
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Chair Thompson believed this was a very unique property and for that reason, she could support 
the requested variances. 
 
The motion carried unanimously (4-0). 
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