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AGENDA ITEM – 1A 
 
 
 
 

MEMORANDUM 
 
 
DATE: November 21, 2016 
         
TO: Honorable Mayor and City Council 
   
FROM: Sue Iverson, Interim City Administrator/Director of Finance and Admin Services 
  
SUBJECT: Introduction of Customer Service Specialist and Public Works Superintendent 
 
 
Background/Discussion 
 
Customer Service Specialist, Britt Pease, and Public Works Superintendent, Ken Novack, will be introduced 
to the City Council. 
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DATE: November 21, 2016 
  
TO: Honorable Mayor and City Councilmembers 

Sue Iverson, Interim City Administrator 
  
FROM: Andy Brotzler, PE, Public Works Director 

Eric Zweber, AICP, Interim City Planner 
  
SUBJECT: TCAAP Parks Program and Open House Review 

 
 
Parks Program Review 
On November 14, 2016, Jason Amberg, LA, of WSB provided a summary of the parks cost and a 
detailed cost estimate for each park.  These costs were based on installing the park amenities 
identified by the development team and construction of high quality facilities.  Including a 20% 
contingency and a 25% design and construction oversight, the total cost estimate for the Creek 
Park, Hill Park and Town Center Park is $18,994,923.  To pay for that level of park 
improvements, the park dedication fee would need to be set at $11,000 per residential unit, which 
would be higher than all other metropolitan communities.  Those park improvement figures are 
provided within Attachments A and B. 
 
On Monday, November 21, 2016, Mr. Amberg will be providing categories of differing levels of 
parks improvements and choices of more focused improvements (e.g. irrigation only for the 
ballfields and not for the entire park).  Mr. Amberg would like to have a conversation with the 
City Council on their priorities for park improvement.  Based on that direction, staff can meet 
with the development team to try to find additional savings, possibly through synergies such as 
mass grading or through construction partnerships the development team may have.   
 
November 16 Open House Review 
From 4:30 to 7:30 p.m. on Wednesday, November 16, 2016, a public Open House was held with 
representatives of both the City and the development team.  At the entry table, people were asked 
to sign-in and had the opportunity to pick up a survey and fact sheet about the development 
proposal.  There were 258 people that signed in at the Open House and 125 surveys were filled 
out and dropped into the box on the entry table on their way out.  Below is a summary of the 
survey results.   
 
The survey asked 5 questions in which people were asked to rank their responses from 1 to 5, 
with 5 being the highest level of support and 1 being the lowest level.  The average and median 
responses to these questions are described below:  

       AGENDA ITEM – 1B 

 
MEMORANDUM 
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The development’s mix of residential housing meets the future needs of Arden Hills 
Average Response: 3.673  Median Response: 4 
 
I like the potential mix of retail in the development plan. 
Average Response: 4.000  Median Response: 4 
 
The corporate campus contributes positively to the development. 
Average Response: 3.911  Median Response: 4 
 
I will utilize the parks and outdoor amenities. 
Average Response: 4.263  Median Response: 5 
 
Please rate your overall feeling towards the development. 
Average Response: 3.690  Median Response: 4 
 
After the five questions in which survey participants were asked to rank their responses, 
participants were provided three questions in which their answers could be open ended.  The 
open ended responses regarding density and building height are summarized below.  
 
Independent Density Comments: 
Too Dense (did not mention a specific height in their response):    25 Responses 
10 Stories are OK (mentioned that they liked the greater height):   18 Responses 
Maintain 5 Story Maximum (stated they did not like 10 stories or liked 5 stories): 33 Responses 
 
The summary of additional issues mentioned in the open ended responses will be provided at the 
Work Session. 
 
Attachment A: TCAAP Parks Summary 
Attachment B: TCAAP Parks Estimate 



TCAAP Parks

Creek Park

Hill Park

Town Center Park

Town Center 
Plaza (Block 25)
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Parks & Trails: Approved vs. 
Proposed Programming
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 Land is donated
 Park land is “development ready”
 Parks are irrigated and have lighting
 Sport fields with sand based topsoil and lighting
 Parks have nice quality constructed buildings 

with restroom facilities 
 Playgrounds have rubberized safety surfacing

Assumptions
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Creek Park Concept Plan

Improvement 
Cost

Contingency
Design and 
Construciton 
Oversight

TOTAL Park 
Costs

2,104,207$      420,841$           631,262$                     3,156,311$   
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Hill Park Concept Plan

Improvement 
Cost

Contingency
Design and 
Construciton 
Oversight

TOTAL Park 
Costs

2,527,179$      505,436$           758,154$                     3,790,768$   

Page 5 of 12



Town Center Park Concept Plan
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Town Center Park Concept Plan

Improvement 
Cost

Contingency
Design and 
Construciton 
Oversight

TOTAL Park 
Costs

8,031,897$      1,606,379$       2,409,569$                 12,047,845$ 

Page 7 of 12



Town Center
Block 25 Plaza/Steps

Improvement 
Cost

Contingency
Design and 
Construciton 
Oversight

TOTAL Park 
Costs

2,708,400$      541,680$           812,520$                     4,062,600$   
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TCAAP Parks

Creek 
Park

Hill 
Park

Town Center 
Park

Town Center 
Plaza (Block 
25)

Park
Improvement 

Cost
Contingency

Design and 
Construciton 
Oversight

TOTAL Park 
Costs

Creek 2,104,207$      420,841$           631,262$                     3,156,311$   
Hill 2,527,179$      505,436$           758,154$                     3,790,768$   
Town Center 8,031,897$      1,606,379$       2,409,569$                 12,047,845$ 
Town Center Plaza 2,708,400$      541,680$           812,520$                     4,062,600$   
TOTAL 15,371,682$   3,074,336$      4,611,505$                23,057,523$ 
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Park Dedication Fees 
Current Fee Schedule

Park Improvement Cost Contingency
Design and 
Construciton 
Oversight

TOTAL Park 
Costs

Creek 2,104,207$               420,841$           631,262$                     3,156,311$   
Hill 2,527,179$               505,436$           758,154$                     3,790,768$   
Town Center 8,031,897$               1,606,379$       2,409,569$                 12,047,845$ 
Town Center Plaza 2,708,400$               541,680$           812,520$                     4,062,600$    4,062,600$                      
TOTAL 15,371,682$            3,074,336$      4,611,505$                23,057,523$  23,057,523$                   

18,994,923$                   

Fee Estimate
Residential ($5,300/Unit) $7,738,000
Commercial (10% of FMV) $3,345,299 Over/(Short) TOTAL Over/(Short) NO PLAZA

Total Estimated Fee $11,083,299 ($11,974,224) ($7,911,624)

Based on Plan Dated 10/26/16

Current Fee Schedule
Park Dedication Summary
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Park Dedication Fees 
What Residential Fees Would Need to Be to cover costs

Park Improvement Cost Contingency
Design and 
Construciton 
Oversight

TOTAL Park 
Costs

Creek 2,104,207$               420,841$           631,262$                     3,156,311$   
Hill 2,527,179$               505,436$           758,154$                     3,790,768$   
Town Center 8,031,897$               1,606,379$       2,409,569$                 12,047,845$ 
Town Center Plaza 2,708,400$               541,680$           812,520$                     4,062,600$    4,062,600$                      
TOTAL 15,371,682$            3,074,336$      4,611,505$                23,057,523$  23,057,523$                   

18,994,923$                   

Fee Estimate
Residential ($11,000/Unit) $16,060,000
Commercial (10% of FMV) $3,345,299 Over/(Short) TOTAL Over/(Short) NO PLAZA

Total Estimated Fee $19,405,299 ($3,652,224) $410,376

Increased Residential Fee Schedule
Park Dedication Summary

Based on Plan Dated 10/26/16
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Fee Estimate
Residential ($8,000/Unit) $11,680,000
Commercial (10% of FMV) $3,345,299 Over/(Short) TOTAL Over/(Short) NO PLAZA

Total Estimated Fee $15,025,299 ($8,032,224) ($3,969,624)

Based on Plan Dated 10/26/16

Increased Residential Fee Schedule
Park Dedication Summary

Park Dedication Fees 
Increased Residential Fees (same as highest charged 

in the Metro in 2016)

Park Improvement Cost Contingency
Design and 
Construciton 
Oversight

TOTAL Park 
Costs

Creek 2,104,207$               420,841$           631,262$                     3,156,311$   
Hill 2,527,179$               505,436$           758,154$                     3,790,768$   
Town Center 8,031,897$               1,606,379$       2,409,569$                 12,047,845$ 
Town Center Plaza 2,708,400$               541,680$           812,520$                     4,062,600$    4,062,600$                      
TOTAL 15,371,682$            3,074,336$      4,611,505$                23,057,523$  23,057,523$                   

18,994,923$                   

Increases revenue by $3.942M
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TCAAP Public Parks Conceptual Cost Estimate **Estimates Excludes:

1) Land Acquisition Costs
2) Natural Resource Corridor Improvements / Trails
3) Canal Structure through Town Center Park B

Summary 4) Rough Grading / Earthwork

Area Description Acreage Ownership Maintainence Cost Estimate

Creek CNP‐1 4.77 Public Master HOA $3,156,311
soccer / ballfield combo
basketball court (half)
play area
picnic shelter
park building including restrooms
picnic area

Hill HNP‐2 2.72 Public Master HOA $3,790,768
youth soccer
play area
picnic shelter
full court basketball
park building including restrooms
picnic area

Town Center Park B ‐ From Roadway, East 5.90 Public City $12,047,845
play area
water feature
amphitheater
pavillion
open lawn
sand volleyball
park building including restrooms
picnic area
docks

Town Center Block 25 ‐ From Roadway, West (Plaza and Iconic Staircase) 1.20 Public City $4,062,600

TOTAL 14.59 TOTAL $23,057,523

11/14/2016
WSB & Associates

WSB Associates
Page 1 of 9
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Creek Park (CNP‐1)
4.77 Acres

Improvements Qty Unit Unit Cost Subtotal Total

Multi‐Use Field (Baseball, Soccer, Lacross)
Athletic Turf ‐ Seeded 92,000     SF $0.14 $12,880.00
Sand Based Topsoil 4,089       CY $45.00 $184,005.00
Baseball Infield Aggregate 905           SY $13.50 $12,217.50
Draintile ‐ 30' O.C. 92,000     SF $0.66 $60,720.00
Irrigation ‐ Athletic Field Only 92,000     SF $0.50 $46,000.00
Backstop 1               EA $7,500.00 $7,500.00
Players' Benches 2               EA $1,500.00 $3,000.00
Beacher Seating ‐ 90 People 1                 LUMP SUM $15,000.00 $15,000.00
Lighting 1               LUMP SUM $100,000.00 $100,000.00
Scoreboard 1               EA $16,000.00 $16,000.00
Equipment ‐ Bases, Soccer / Lacrosse Nets 1               LUMP SUM $7,500.00 $7,500.00

$464,822.50
Half Basketball Court

Surfacing ‐ 6" Concrete on Base 350           SY $108.00 $37,800.00
Players' Benches 2               EA $1,500.00 $3,000.00
Lighting 1               LUMP SUM $15,000.00 $15,000.00
Court Line Striping 1               LUMP SUM $2,500.00 $2,500.00
Equipment ‐ Basketball Hoops 1               LUMP SUM $2,500.00 $2,500.00

$60,800.00
Park Building

Restrooms / Storage 1               EA $500,000.00 $500,000.00
$500,000.00

WSB Associates
Page 2 of 9
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Standard Park Amenities ‐ Required by City
Playground ‐ Equipment and Signage 1               EA $125,000.00 $125,000.00
Concrete Playground Curb 300           LF $38.00 $11,400.00
Engineered Wood Fiber Playground Surface 5,200       SF $2.15 $11,180.00
Upgrade to Rubberized Safety Surfacing 5,200       SF $23.00 $119,600.00
Concrete Sidewalks (Excludes Trails) 1,600       SY $56.00 $89,600.00
Picnic Shelter 1,000       SF $100.00 $100,000.00
Parking Adjacent to Street for 45 Vehicles 1               LUMP SUM $40,000.00 $40,000.00
Drinking Water Fountains 1               EA $7,500.00 $7,500.00
Utilities ‐ Water, Sanitary 1               LUMP SUM $27,297.00 $27,297.00
Benches 15             EA $1,500.00 $22,500.00
Picnic Tables 10             EA $3,400.00 $34,000.00
Waste and Recycling Receptacles 10             EA $1,000.00 $10,000.00
Bicycle Racks 2               EA $3,000.00 $6,000.00
BBQ / Grill 6               EA $1,500.00 $9,000.00
Metal Railings / Fencing 150           LF $150.00 $22,500.00
Lighting ‐ 100' O.C. Sidewalk and Trails in Park 26             FIXTURES $5,000.00 $130,000.00
Entrance Monument and Wayfinding Signage 1               LUMP SUM $10,000.00 $10,000.00

$775,577.00
General Park Area (Picnic, Passive)

Tree Plantings 100           EA $525.00 $52,500.00
Shrub Plantings 400           EA $50.00 $20,000.00
Perennial Planting Bed 4,000       SF $11.26 $45,040.00
Steel Edging 1,924       LF $10.00 $19,240.00
Turf Areas ‐ Seeded 101,000   SF $0.12 $12,120.00
Native Seed Areas 70,000     SF $0.15 $10,500.00
Mulch ‐ Panting Beds and Shrub Areas 12,696     SF $1.85 $23,487.60
Irrigation ‐ Turf, Excludes Athletic Field 101,000   SF $1.00 $101,000.00
Irrigation ‐ Drip (Planting Beds) 4,000       SF $3.00 $12,000.00
Soil Preparation (Planting Beds) 178           CY $40.00 $7,120.00

$303,007.60
$2,104,207.10

**Refer to Summary for Exclusions $420,841.42
Subtotal with Contingency $2,525,048.52

Overhead (25%) $631,262.13
$3,156,310.65

Subtotal
Contingency (20%)

Creek Park (CNP‐1) TOTAL

WSB Associates
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Hill Park (HNP‐2)
2.72 Acres

Improvements Qty Unit Unit Cost Subtotal Total

U‐10 / U‐12 Youth Soccer Field
Athletic Turf ‐ Seeded 75,000     SF $0.14 $10,500.00
Sand Based Topsoil 1,600       CY $45.00 $72,000.00
Draintile ‐ 30' O.C. 75,000     SF $0.66 $49,500.00
Irrigation ‐ Athletic Field Only 75,000     SF $1.00 $75,000.00
Players' Benches 2               EA $1,500.00 $3,000.00
Beacher Seating ‐ 60 People 1               LUMP SUM $10,000.00 $10,000.00
Lighting 1               LUMP SUM $100,000.00 $100,000.00
Scoreboard 1               EA $16,000.00 $16,000.00
Equipment ‐ Soccer Nets 1               LUMP SUM $5,000.00 $5,000.00

$341,000.00
Hockey Rink

Portable Synthetic Hockey Boards / Equipment 1               LUMP SUM $65,000.00 $65,000.00
$65,000.00

Full Basketball Court
Surfacing ‐ 6" Concrete on Base 625           SY $108.00 $67,500.00
Players' Benches 2               EA $1,500.00 $3,000.00
Lighting 1               LUMP SUM $30,000.00 $30,000.00
Court Line Striping 1               LUMP SUM $5,000.00 $5,000.00
Equipment ‐ Basketball Hoops 1               LUMP SUM $5,000.00 $5,000.00

$110,500.00

WSB Associates
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Two Full Tennis / Pickleball Courts
Surfacing ‐ Acrylic Coated Bituminous 1,600       SY $40.00 $64,000.00
Upgrade to Post‐Tensioned Concrete 1,600       SY $80.00 $128,000.00
10' Perimeter Fencing 480           LF $60.00 $28,800.00
Players' Benches 2               EA $1,500.00 $3,000.00
Spectator Seating ‐ 30 People 1               LUMP SUM $5,000.00 $5,000.00
Lighting 1               LUMP SUM $60,000.00 $60,000.00
Equipment ‐ Tennis Nets 2               EA $4,000.00 $8,000.00

$296,800.00
Park Building

Warming House / Restrooms / Storage 1               EA $750,000.00 $750,000.00
$750,000.00

Standard Park Amenities ‐ Required by City
Playground ‐ Equipment and Signage 1               EA $125,000.00 $125,000.00
Concrete Playground Curb 300           LF $38.00 $11,400.00
Engineered Wood Fiber Playground Surface 5,200       SF $2.15 $11,180.00
Upgrade to Rubberized Safety Surfacing 5,200       SF $23.00 $119,600.00
Concrete Sidewalks (Excludes Trails) 1,950       SY $56.00 $109,200.00
Picnic Shelter 1,000       SF $100.00 $100,000.00
Off Street Parking for 20 Vehicles 1               LUMP SUM $30,000.00 $30,000.00
Drinking Water Fountains 1               EA $7,500.00 $7,500.00
Utilities ‐ Water, Sanitary 1               LUMP SUM $36,975.00 $36,975.00
Benches 12             EA $1,500.00 $18,000.00
Picnic Tables 10             EA $3,400.00 $34,000.00
Waste and Recycling Receptacles 10             EA $1,000.00 $10,000.00
Bicycle Racks 2               EA $3,000.00 $6,000.00
BBQ / Grill 4               EA $1,500.00 $6,000.00
Fencing 400           LF $60.00 $24,000.00
Lighting ‐ 100' O.C. Sidewalk and Trails in Park 22             FIXTURES $5,000.00 $110,000.00
Entrance Monument and Wayfinding Signage 1               LUMP SUM $10,000.00 $10,000.00

$768,855.00

WSB Associates
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General Park Area (Picnic, Passive)
Tree Plantings 75             EA $525.00 $39,375.00
Shrub Plantings 200           EA $50.00 $10,000.00
Perennial Planting Bed 3,000       SF $11.26 $33,780.00
Steel Edging 1,490       LF $10.00 $14,900.00
Turf Areas ‐ Seeded 62,060     SF $0.12 $7,447.20
Native Seed Areas 12,500     SF $0.15 $1,875.00
Mulch ‐ Panting Beds and Shrub Areas 7,348       SF $1.85 $13,593.80
Irrigation ‐ Turf, Excludes Athletic Field 62,060     SF $1.00 $62,060.00
Irrigation ‐ Drip (Planting Beds) 3,000       SF $3.00 $9,000.00
Soil Preparation (Planting Beds) 133           CY $22.50 $2,992.50

$195,023.50
$2,527,178.50

**Refer to Summary for Exclusions $505,435.70
Subtotal with Contingency $3,032,614.20

Overhead (25%) $758,153.55
$3,790,767.75

Subtotal
Contingency (20%)

Hill Park (HNP‐2) TOTAL

WSB Associates
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Town Center (Park B)
5.90 Acres

Improvements Qty Unit Unit Cost Subtotal Total

Plaza / Hardscape (East of Roadway)
Unique Pavement Surfacing 11,000     SF $30.00 $330,000.00
Canal Bridge 1               EA $150,000.00 $150,000.00
Lighting  6               FIXTURES $5,000.00 $30,000.00
Site Furnishings ‐ Benches, Tree Grates, Bollards 1               LUMP SUM $77,500.00 $77,500.00
Tree Plantings 10             EA $525.00 $5,250.00

$592,750.00
Water Feature

Splashpad ‐ Recirculating / Chlorinated 1               EA $500,000.00 $500,000.00
$500,000.00

Amphitheater
Performance Stage / Canopy / Enclosure 1               EA $500,000.00 $500,000.00
Performace Lighting 1               LUMP SUM $25,000.00 $25,000.00
Concrete Seat Walls ‐ 18" Height 5,000       FF $100.00 $500,000.00
Concrete Steps, Handrails, Sidewalk 1               LUMP SUM $98,032.00 $98,032.00
Unique Pavement Surfacing ‐ Front of Stage 6,000       SF $30.00 $180,000.00
Grass Seating Terracing 16,000     SF $5.10 $81,600.00

$1,384,632.00
Park Building

Visitor / Event Center / Warming House 10,000     SF $400.00 $4,000,000.00
$4,000,000.00

Sand Volleyball Court
Surfacing ‐ 12" Sand  150           CY $40.00 $6,000.00
Players' Benches 2               EA $1,500.00 $3,000.00
Equipment ‐ Volleyball Net 1               EA $1,500.00 $1,500.00

$10,500.00
Two Docks

Dock Equipment 2               EA $80,000.00 $160,000.00
$160,000.00

WSB Associates
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Standard Park Amenities ‐ Required by City
Playground ‐ Equipment and Signage 1               EA $150,000.00 $150,000.00
Concrete Playground Curb 300           LF $38.00 $11,400.00
Rubberized Poured‐in‐Place Playground Surface 5,200       SF $25.00 $130,000.00
Concrete Sidewalks (Excludes Trails) 3,500       SY $56.00 $196,000.00
Pavilion ‐ 1000 SF 1               EA $100,000.00 $100,000.00
Drinking Water Fountains 4               EA $7,500.00 $30,000.00
Utilities ‐ Water, Sanitary 1               LUMP SUM $42,975.00 $42,975.00
Park Benches 20             EA $1,500.00 $30,000.00
Picnic Tables 12             EA $3,400.00 $40,800.00
Waste and Recycling Receptacles 10             EA $1,000.00 $10,000.00
Bicycle Racks 4               EA $3,000.00 $12,000.00
BBQ / Grill 5               EA $1,500.00 $7,500.00
Metal Railings / Fencing 450           LF $200.00 $90,000.00
Lighting ‐ 100' O.C. Sidewalk and Trails in Park 30             FIXTURES $5,000.00 $150,000.00
Entrance Monument and Wayfinding Signage 1               LUMP SUM $20,000.00 $20,000.00

$1,020,675.00
General Park Area (Picnic, Passive)

Tree Plantings 100           EA $525.00 $52,500.00
Shrub Plantings 500           EA $50.00 $25,000.00
Perennial Planting Bed 5,000       SF $11.26 $56,300.00
Steel Edging 2,400       LF $10.00 $24,000.00
Turf Areas ‐ Seeded 115,000   SF $0.12 $13,800.00
Native Seed Areas 50,000     SF $0.15 $7,500.00
Mulch ‐ Planting Beds and Shrub Areas 15,870     SF $1.85 $29,359.50
Irrigation ‐ Turf 131,000   SF $1.00 $131,000.00
Irrigation ‐ Drip (Planting Beds) 5,000       SF $3.00 $15,000.00
Soil Preparation (Planting Beds) 222           CY $40.00 $8,880.00

$363,339.50
$8,031,896.50

**Refer to Summary for Exclusions $1,606,379.30
Subtotal with Contingency $9,638,275.80

Overhead (25%) $2,409,568.95
$12,047,844.75

Subtotal
Contingency (20%)

Town Center (Park B) TOTAL

WSB Associates
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Town Center (Block 25) ‐ plaza and iconic staircase area
1.20 Acres

Improvements Qty Unit Unit Cost Subtotal Total

Town Square (West of Roadway)
Unique Pavement Surfacing 45,000     SF $30.00 $1,350,000.00
Concrete Retaining Wall ‐ 15' Height 2,700       FF $200.00 $540,000.00
Iconic Steps ‐ 15' Width 1               LUMP SUM $75,000.00 $75,000.00
Ornamental Railings and Handrails 1               LUMP SUM $50,000.00 $50,000.00
Artful Lighting 1               LUMP SUM $100,000.00 $100,000.00
Site Furnishings ‐ Benches, Tree Grates, Bollards 1               LUMP SUM $310,000.00 $310,000.00
Tree Plantings 40             EA $525.00 $21,000.00
Planting Beds 8,000       SF $14.05 $112,400.00
Art / Fountain Special Feature 1               EA $150,000.00 $150,000.00

$2,708,400.00
$2,708,400.00

**Refer to Summary for Exclusions $541,680.00
Subtotal with Contingency $3,250,080.00

Overhead (25%) $812,520.00
$4,062,600.00

Subtotal
Contingency (20%)

Town Center (Block 25) TOTAL

WSB Associates
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DATE: November 21, 2016 
  
TO: Honorable Mayor and City Councilmembers 

Sue Iverson, Interim City Administrator 
  
FROM: Eric Zweber, AICP, Interim City Planner 
  
SUBJECT: Moratorium Zoning Study and Subcommittee 

 
 
Background 
 
On October 10, the City Council adopted Ordinance No. 2016-008 An Interim Ordinance 
Temporarily Prohibiting Land Use Applications and Reviews for Higher Education Uses in 
Residential, Business, Industrial and Other Zones (moratorium).  The moratorium can last up to 
one year to prepare a study to determine the impacts and benefits from higher education land 
uses and provide recommendations for possible Zoning Code amendments regarding higher 
education uses.  To develop a scope and budget for this study, staff would request a 
recommendation from the City Council for the public participation process of the study. 
 
The study will evaluate all higher education uses, including dormitories, classrooms, athletic 
facilities and campus/community centers, and evaluate if these use are suitable within residential, 
commercial, industrial and/or institutional zones.  The study will evaluate the impacts of each of 
these higher education uses in the light of traffic and parking; economic development; 
neighborhood compatibility; and public benefit.  To guide this evaluation, the following options 
for public participation within the study appear appropriate: 
 

1. Review and guidance from the Planning Commission followed by a public Open House, 
Planning Commission recommendation and City Council adoption. 
 

2. Establishment of a Citizen Advisory Committee of a broad membership to review and 
provide guidance during the study followed by a public Open House, Planning 
Commission recommendation and City Council adoption. 

 
For reference, when developing the Guiding Plan for the B2 District, the Citizen Advisory 
Committee (CAC) was composed of 15 members, two from the Planning Commission, two from 
the Economic Development Commission, three members from the business community and eight 
Arden Hills resident members.  If the City Council choses to employ a CAC, staff would 
recommend an 11 member committee that includes: 

       AGENDA ITEM – 1C 

 
MEMORANDUM 
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 Two City Councilmembers 
 Two Planning Commissioners 
 One Economic Development Committee member 
 One representative from the University of Northwestern 
 One representative from Bethel University 
 Two member of the business community (focusing on high technology businesses) 
 Two Arden Hills residents 
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DATE: November 21, 2016 
  
TO: Honorable Mayor and City Councilmembers 

Sue Iverson, Interim City Administrator 
  
FROM: Julie Hanson, City Clerk 
  
SUBJECT: 2017 Fee Schedule 
   

 
 
Background 
 
The City Council annually establishes a fee schedule for administrative, building construction, 
liquor licensing, copying of maps and ordinances, park and recreation facility usage, planning 
and zoning, utilities, business licenses, false alarms, utility fees, and other miscellaneous permits 
and penalties that are enforced by the City. 
 
Below is a recap of the fee schedule changes last year: 
 
Changes in 2016: 
 Administrative fee increase for dogs/cats boarding and impoundment fee from $19.00 to 

$22.00 per day and from $44.00 to $50.00, respectively 
 Building permit “fixed fee” from $5.00 to $1.00 
 City Contractor license fee increase from $55.00 to $75.00  
 Increases to fees associated with Parks and Recreation   
 Adoption of an escrow-based approach pertaining to Land Use Application fees  
 Decrease to right-of-way permit fee from $200 to $150 with the addition of an escrow fee 

to be determined by the Engineer 
 For Signs, increases to all fees, with the exception of the temporary sign, which 

decreased 
 Increase of Rental Registration fee from $42.00 to $45.00 per rental unit and to the 

Rental Registration Penalty fee from $84.00 to $90.00 per rental unit 
 Increased utility rates by two percent 
 Increased surface water charges by three percent 
 Increase to recycling fee from $42.60 to $48.00 (annually per residential parcel with 

curbside recycling) and from $2.00 to $2.50 (annually per residential parcel without 
curbside recycling) 

 Addition of a Park Development fee in the amount of $5,300 

AGENDA ITEM – 1D 
 

 
MEMORANDUM 
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Discussion 
 
Staff has reviewed the fee schedule and has found our City’s rates to be comparable to other 
cities. 
 
A few changes are being recommended and they are noted in red bold print on the attached 2017 
Fee Schedule.  A brief explanation of the reason for the changes is provided below. 
 
Building Construction 
There will be an increase from $40.00 to $63.25 for the building permit reinspection fee as well 
as the fire protection permit reinspection fee. This is per Minnesota State Statute 326B.153. Staff 
recommends a language change to note that the State Surcharge (based on valuation) and fees for 
building permits and fire protection permits shall be based according to the 2016 State Statute 
326B.153.   
 
Miscellaneous 
At its November 14, 2016, meeting, the City Council approved the requirement that tree 
contractors obtain a City license for tree trimming/services.  The proposed fee is $50.00. 
 
Parks & Recreation 
Staff is proposing an increase in Community Garden Plot fees. The fees would increase from 
$36.00 plus applicable tax to $38.00 plus applicable tax for one plot, and from $18.00 plus 
applicable tax to $19.00 plus applicable tax for an additional (second) plot. 
 
Planning and Zoning 
In 2016, the City Council approved a Zoning Code amendment to create new regulations for 
commercial outdoor display and sales areas. Under the new regulations, an administrative permit 
is now required. Applicants are required to provide a site plan showing the location and 
dimensions of the display and sales area. Staff is proposing that the fee for this permit be set at 
$100.00. The proposed fee would cover staff costs associated with reviewing the permit 
application and completing a follow-up inspection of the property.  
 
Zoning Permit language has been modified to include the following: decks under 30”, driveways, 
fences, sheds and temporary structures.   
 
Utility Rates 
Staff proposes a 2% increase in utility rates/charges and a 3% increase to the surface water 
charges, per quarter. 
 
Requested Action 
 
Staff would like Council feedback on the proposed 2017 Fee Schedule. 
 
Attachment 
 
Attachment A:  Redlined Version of Ordinance 2016-010 – Appendix A – 2017 Fee Schedule 
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City of Arden Hills 

Ordinance 2016-010 – Appendix A 
2017 Fee Schedule 

 
I. Administrative 
Dogs/Cats – Licenses Two years (Pro-rated for second 

year @ $13.00) 
$26.00 

Dogs/Cats – Duplicate Tags Each $6.50 
Dogs/Cats – Boarding  $22.00 per day 
Dogs/Cats – Impoundment Fee  $50.00 
Dogs/Cats – Surrender Fee Each $25.00 
Dogs – Residential Kennel 
License 

Annual $21.00 

Dogs – Dangerous Dog Fee Annual $500.00 
Dogs – Potentially Dangerous 
Dog Fee 

Annual $250.00 

Copying – Minutes, City Council 
Meetings 

Annual $69.00 

Copying – Minutes, Planning 
Commission Meetings 

Annual $56.00 

Copying – Agendas, City 
Council Meetings 

Annual $14.00 

Copying – Agendas, Planning 
Commission Meetings 

Annual $7.00 

Copying – Agenda Packets, City 
Council Meetings 

Annual Cost based on per sheet, staff 
labor, and postage 

Copying – Agenda Packets, 
Planning Commission 

Annual Cost based on per sheet, staff 
labor, and postage 

Copying – General Any Size $0.25 per side 
Assessment Search  $53.00 per half hour 
II. Building Construction 
Building Permits – Permit Fee  Fees shall be based according to 

the 2016 State Statute 326B.153 
and are determined by the City’s 

Building Official 
Building Permits – Plan Review 
Fee 

 65% of Building Permit Fee 

Building Permits – Re-inspection  $63.25 per State Statute 
326B.153 

Building Permits – Manufactured 
Home Location, Swimming 
Pools, and Demolition 

 $55.00 + State Surcharge fee as 
outlined in State Statute 

326B.148 
Building Permits – Special 
Investigations 

 100% of Permit Fee 

Deleted: 5
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State Surcharge – based on 
valuation 

 fee based on 2016 State Statute 
326B.148 

State Surcharge – Fixed Fees  fee based on State Statute 
326B.148 

 
Plumbing Permits – Minimum 
Fee 

 $40.00 

Plumbing Permits – Residential  1.25% of Project Value 
Plumbing Permits – Non-
Residential 

 1.25% of Project Value + $50.00 

Electrical Permits – Minimum 
Fee 

 $40.00 

Electrical Permits – Maximum 
Single Family Dwelling Fee 

 $150.00 

Electrical Permits – General  See Exhibit “A” attached to fee 
schedule 

Mechanical Permits – Minimum 
Fee 

 $40.00 

Mechanical Permits – Residential  2% of Project Value 
Mechanical Permits – Non-
Residential 

 1.25% of Project Value + $50.00 

Fire Protection Permits – Permit 
Fee 

 Fees shall be based according to 
the 2016 State Statute 326B.153 
and are determined by the City’s 

Building Official  
Fire Protection Permits – Plan 
Review Fee 

 65% of Permit Fee 

Fire Protection Permits – Re-
inspection 

 $63.25 per State Statute 
326B.153 

III. Liquor Licensing 
On-sale 1,999 square feet (SF) or less $3,465.00 
On-sale 2,000 (SF) – 2,999 (SF) $4,620.00 
On-sale 3,000 (SF) – 3,999 (SF) $5,775.00 
On-sale 4,000 (SF) or more $6,930.00 
On-sale, Sunday  $200.00 (340A.504 Subd. 3(b) 

limits $200 fee for Sunday sales) 
Off-sale  $210.00 
Club Fee  $315.00 
On-sale, Malt Beverage  $126.00 
Off-sale, Malt Beverage  $42.00 
On-sale, Wine  $  2,000.00  

(340A.408 Subd. 2(c) limits fee 
to $2000 or half of on-sale 

license fee, whichever is less)  
Strong Beer  No Charge (as part of On-Sale 

Wine License) 
Investigation Fee  $158.00 
Minor Consumption Violation 
with Server Training 

First Violation $105.00 
Second Violation $525.00 

Deleted: 5
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Third Violation $1,050.00 
Fourth Violation $1,575.00 

Minor Consumption Violation 
without Server Training 

First Violation $525.00 
Second Violation $1,050.00 
Third Violation $1,575.00 

Fourth Violation $2,100.00 and may be subject to 
license revocation 

IV. Maps and Ordinances 
Zoning Ordinance 
Municipal Code 
Comprehensive Plan 

 $0.25 per side 

Color Maps (8.5 x 11)  $2.00 
Color Maps (11 x 17)  $4.00 
Street Maps  $2.00 
As-Builts (11 x 17)  Based on number of copies and 

staff time 
V. Parks & Recreation 
Youth Athletic Association Field 
Rental 

Per two hour time block $25.00 per time block  
+ applicable tax 

Adult Club / Intramural Field 
Rental  

Per two hour time block $40.00 per time block 
 + applicable tax 

Ball Field Rental, Unlighted Per two hour time block. 
Tournament fees are extra. 

$50.00 per time block 
 + applicable tax 

Ball Field Rental, Lighted Per two hour time block. 
Tournament fees are extra. 

$84.00 per time block 
+ applicable tax 

Ball Field Tournament Fee 
(Adult), Full Maintenance 

Includes all day maintenance 
staff on site 

$525.00 per day + $200.00 
damage deposit + applicable tax 

Ball Field Tournament Fee 
(Adult), Minimum Maintenance 

Includes prep for fields and 
midday drag of fields 

$315.00 per day + $200.00 
damage deposit + applicable tax 

Warming House Rental/Ice Rink 
Rental 

Only allowed during non-public 
use hours 

$30.00 per hour + 
$200.00 damage deposit + key 

deposit + applicable tax 
Picnic Shelters  Available for reservation $0 
Picnic Pavilions – Resident Includes up to five picnic tables  $65.00 per day + $200.00 

damage deposit  + applicable tax 
Picnic Pavilions – Non-Resident Includes up to five picnic tables  $100.00 per day + $200.00 

damage deposit  + applicable tax 
Picnic Pavilions –  
Resident Non-Profit 

Includes up to five picnic tables  $35.00 per day + $200.00 
damage deposit   

Picnic Pavilions –  
Other Non-Profit 

Includes up to five picnic tables  $70.00 per day + $200.00 
damage deposit   

Additional Picnic Tables For every two extra tables $10.00 + applicable tax* 
*fee waived for Night to Unite 
and other public events open to 

all Arden Hills residents 
Community Garden Plot – One 
Plot 

Annual $38.00 + applicable tax Deleted: 6
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Community Garden Plot – 
Second Plot 

Annual $19.00 + applicable tax 

Room Rental – City Hall, 
Community Room 

Per Day (Scheduling a room after 
regular hours is contingent upon 
the presence of a city employee; 
In the event staff is not available, 
the City reserves the right to 
deny application). 

Regular business hour usage: No 
charge 
Army National Guard: No charge 
City Government: No charge 
Resident, Non-profit: $63 
Resident, For-profit: $74 
Non-Resident, Non-profit: $105 
Non-Resident, For-profit: $137 
(+ applicable tax) 

Room Rental – City Hall, Small 
Conference Room 

Per Day (Scheduling a room after 
regular hours is contingent upon 
the presence of a city employee; 
In the event staff is not available, 
the City reserves the right to 
deny application). 

Regular business hour usage: No 
charge 
Army National Guard: No charge 
City Government: No charge 
Resident, Non-profit: $26 
Resident, For-profit: $32 
Non-Resident, Non-profit: $42 
Non-Resident, For-profit: $53 
(+ applicable tax) 

Room Rental – Damage Deposit Required $105.00 
Equipment Rental – DVD, VCR, 
T.V. 

 $11.00 + applicable tax 

VI. Planning and Zoning (Each separate land use request shall be charged a separate administrative 
fee and escrow even if submitted on the same application.  Costs expended in reviewing and processing 
an application will be charged against the cash escrow and credited to the City. Charges to the escrow 
include planning and engineering staff time, City attorney and consulting fees, and mailing costs.  If, at 
any time, a required cash escrow is depleted to less than 20% of its original amount, the applicant shall 
deposit additional funds in the cash escrow account as determined by the City. The escrow may be 
reduced or increased by the City Planner on a project by project basis.) 
Description Escrow Fees Initial Application Fees 
Preliminary Plat Administrative Fee $500 

Escrow $1,000 
Final Plat Administrative Fee $500 

Escrow $1,000 
Lot Split/Minor Subdivision (R-1 
and R-2 only) 

Administrative Fee $350 
Escrow $1,000 

Rezoning or TCAAP Regulating 
Plan Map Amendment 

Administrative Fee $350 
Escrow $1,000 

Comprehensive Plan Amendment Administrative Fee $500 
Escrow $1,000 

Variance or Permitted 
Adjustment 

Administrative Fee $350 
Escrow $1,000 

Conditional Use or Interim Use 
Permit/CUP or IUP Amendment 

Administrative Fee $350 
Escrow $1,000 

Planned Unit Development 
Master Plan or Special 
Development Plan Master Plan 

Administrative Fee $350 
Escrow $1,000 

Deleted: 8
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Final Planned Unit Development 
or Final Special Development 
Plan 

Administrative Fee $350 
Escrow $1,000 

Planned Unit Development 
Amendment or Special 
Development Plan Amendment 

Administrative Fee $350 
Escrow $1,000 

Concept Review Administrative Fee $150 
Escrow $1,000 

Vacation of Easement Administrative Fee $150 
Escrow $1,000 

Site Plan Review  Administrative Fee $350 
Escrow $1,000 

City Code Amendment  Administrative Fee $350 
Escrow $1,000 

Zoning Code or TRC 
Amendment 

Administrative Fee $350 
Escrow $1,000 

Zoning Letter Administrative Fee $60 

Land Use Requests – Not 
Already Specified 

Administrative Fee $150 
Escrow $1,000 

Zoning Permit – Decks under 
30”, Driveways, Fences, Sheds 
and Temporary Structures 

 $65 

   
Recreational Vehicle Parking 
Permit 

7 Day Permit, renewable once 
per 12 months 

$25 

Home Occupation I Permit  No charge 
Home Occupation II Permit Administrative Fee $150 

Escrow $500 
Right-of-Way Permit  
 

Administration Fee $150 
Escrow To be determined by the 

Engineer 
Grading & Erosion Control Fees Administrative Fee $150 

Escrow $3,675 / acre 
Commercial Outdoor Display 
and Sales Area Permit 

 $100 

Appeal of Administrative 
Zoning, Sign, or Subdivision 
Decisions 

Administrative Fee $150 

Escrow $1,000 

VII. Utility Hookup Charges 
Water Permits – Service 
Installation/Repairs/Alteration 

Per inspection $40.00 

Water Permits – Interior 
Plumbing, New Home 

 $40.00 

Water Turn On/Off, Temporary  $40.00 
Water Permanent Disconnect  $215.00 

Deleted: New Fence Construction or Expansion

Deleted: Zoning Permit – New Driveway 
Construction or Expansion

Deleted: $65
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Curb Box and Service Lead, 1” 
Service Connection on 
Unsurfaced Street 

 $165.00 

Restoration of Typical Road Mix 
Street 

 $105.00 

Restoration of Higher-Type 
Street 

 Set by Engineer 

Larger than 1” Service 
Connection 

 Set by Inspector 

Water Permits – Plan Check Fee  Set by Inspector 
Water Permits – Re-inspection  $40.00 
Water Meter/Spacer Charges – 
Customer Requested Water 
Meter Accuracy Test 

Fee includes removal of meter, 
bench test at maintenance 
facility, and returning meter to 
residence; Fee will not be applied 
if the meter is found to be 
inaccurate to a degree exceeding 
three percent (3%) from the 
result of the bench test 

Based on Meter Size 
Contact Public Works for Quote 

Water Meter/Spacer Charges –   
5/8” x ¾” Meter Model 25 

Standard Meter $435.00 

Water Meter/Spacer Charges – 
3/4” x  7 ½” Meter Model 35 

 Contact Public Works for Quote 

Water Meter/Spacer Charges – 
1” Meter 

 $540.00 

Water Meter/Spacer Charges – 
Greater than 1” 

 Contact Public Works for Quote 

Water Connection Fee –  
Connection fee for previously  
un-served or expanded lots 

 $840.00 per acre or portion 
thereof 

Water Availability Fee –  
New or Additional Connections 

The units are based on the 
Metropolitan Council’s formula 
for calculating new sewer 
availability charge (SAC) units 

$525.00 per unit 

Sewer Connection Fee – 
Connection fee for previously  
un-served or expanded lots 

 $840.00 per acre or portion 
thereof 

Sewer Availability Fee –  
New or Additional Connections 

The units are based on the 
Metropolitan Council’s formula 
for calculating new sewer 
availability charge (SAC) units 

$525.00 per unit 

Sewer Permits –  Service 
Installation/Alternations/Repairs 

Per inspection $40.00 

Sewer Permits – Plan Review 
Fee 

 Set by Inspector 

Sewer Permits – Reinspections  $40.00 per hour 
Sewer Access Charge Set by Met Council Annually $2,485.00 
Sanitary Sewer Utility Prohibited 
Sump Pump Connection 
Surcharge 

 $100.00 per month 
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VIII. Miscellaneous/Retail Activities 
Boutique/Garage Sale Application/notification of City 

Hall required 
No charge 

Casual Roadside Stands Application/notification of City 
Hall required 

No charge 

Tent Permit  $55.00+ State Surcharge 
Sidewalk Sales  $53.00 
Business Licensing – 
Amusement Facilities  

Includes arcade, dance hall, 
movie theater, pool/billiard 
tables, bowling alleys, indoor 
tennis, skating facility, outdoor 
tennis, driving ranges, etc. 

$105.00 

Business Licensing – Wholesale 
Bulk Fuel Storage 

Liability insurance required $210.00 

Business Licensing – 
Hotel/Motel 

 $6.50 per room 

Business Licensing – Courtesy 
Bench, Non-advertising 

 $26.00 

Business Licensing – Courtesy 
Bench, Advertising 

 $79.00 

Business Licensing – 
Mechanical/Electronic Devices 

Includes musical devices, 
amusement rides, bowling alleys, 
etc. 

$15.00 per location + $15.00 per 
machine 

(MN Statute 449.15 sets 
maximum permit fee at $15 per 
location and $15 per machine) 

Business Licensing – Retail Sales Includes antique shops, 
beauty/barber shops, boat 
dealers, Christmas tree sales, dry 
cleaning, laundry, bakery, candy, 
meats, wholesale foods, caterers, 
motor vehicle sales, optometrist, 
mortuary, video sales/rentals, 
over-the-counter tobacco sales, 
vending machines (excluding 
tobacco), & other retail goods not 
listed 

$53.00 

Business Licensing – 
Restaurants, Cafes, Coffee 
Houses, etc. 

 $21.00 per 1,000 square feet, or 
fraction thereof 

Business Licensing – 
Restaurants, Drive-Thru 

 $315.00 

Business Licensing – Service 
Stations 

 $105.00 

Business Licensing – Grocery  $21.00 per 1,000 square feet, or 
fraction thereof 
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Charitable Gambling Permit – 
Per Minnesota State Statute, 
Chapter 349 

Includes investigation fee 
 
 
Local Gambling Tax 
 
 
 
 
Lawful Gambling Fund 

$158.00 
 
 

3% of organizations’ gross 
receipts from all lawful 

gambling, less prizes paid out 
 
 

10% of net profits 
Tobacco Sales License Includes investigation fee $300.00 
Fireworks Sales As part of existing business $100.00 (MN Statute 624.20 sets 

maximum permit fee at $100.00) 
Fireworks Sales Exclusive Business $350.00 (MN Statute 624.20 sets 

maximum permit fee at $350.00) 
Massage Therapist Annual Fee, Includes 

investigation fee 
$53.00 

Massage Therapist Establishment Annual Fee, Includes 
investigation fee 

$158.00 

Recreational Outdoor Archery 
Range 

 $200 first year 
$50 annual renewal 

Solicitors, Peddlers, Transient 
Permit – For-Profit Organizations 

Please reference Section 340 of 
the Municipal Code for more 
information 

$158.00 background 
investigation + $105.00 per 

month permit fee 
Solicitors, Peddlers, Transient 
Permit – Non-Profit 
Organizations 

Please reference Section 340 of 
the Municipal Code for more 
information 

No charge 
 

Tree Contractor License  $50.00 
IX. Signs 
Initial Fee Per Sign $100.00 
Permanent Signs, Annual 
Renewal 

Per Sign, 100 square feet or less 
(maximum allowable size) 

$25.00 

Temporary Signs  $50.00 
Signs, Impoundment First Offense $50.00 
Signs, Impoundment Second Offense $75.00 
Signs, Impoundment Third Offense $150.00 
X. Miscellaneous Fees/Permits 
Rubbish Hauler Annual $158.00 
Recycling Hauler Annual $158.00 
Contractor License Annual $75.00 
Miscellaneous Permit Fee For all other permits not listed $40.00 
Staff Research  $53.00 per half hour 
Penalties for Late Payment Failure to pay any penalty 

imposed shall be grounds for the 
suspension or termination of any 
license issued by the City 

10% of license fee or $32.00, 
whichever is greater 

Tobacco Sales, Illegal First Offense $105.00 
Tobacco Sales, Illegal Second Offense within 24 

months 
$525.00 
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Tobacco Sales, Illegal Third Offense within 24 months $1,050.00 and 7 business day 
suspension or 30 day suspension 
of license + admin fine of $250 

Tobacco Sales, Illegal Fourth Offense within 24 months Revocation of the license for a 
one year period 

Candidate Filing Fee  $2.00 
Insufficient Funds/Returned 
Check Fee 

 $35.00 

Rental Registration Fee  $45.00 per rental unit 
Rental Registration Penalty Fee  $90.00 per rental unit 
Residential Contractor License 
Check 

 $5.00 

Business Subsidy Application 
Fee 

Required to reimburse City for 
full cost of review 

$2,100.00 + $10,500.00 escrow 

Construction Activity Waiver Per Waiver Application $263.00 
XI. False Alarm Fees 
False Alarm First two alarms No charge + letter 
False Alarm Three through ten alarms $60.00 per alarm 
False Alarm Over ten alarms $160.00 per alarm 
XII. Investigation Fees 
Tobacco, Liquor, Charitable 
Gambling, & Solicitor’s Permits 

 $158.00 

XIII. Utility Use Charges  

Water Per Quarter: 
Meter Charge 3/4” Meter Size or Smaller $24.36 
Meter Charge 1” Meter Size $58.84 
Meter Charge 1.5” Meter Size $124.46 
Meter Charge 2” Meter Size $200.51 
Meter Charge 3” Meter Size $436.45 
Meter Charge 4” Meter Size $654.26 
Meter Charge 6” Meter Size $1,089.82 
Meter Charge 8” Meter Size $2,196.99 
Meter Charge 10” Meter Size $3,122.56 
Meter Charge 12” Meter Size $4,429.34 

Consumption: 1-10,000 gals. gallons $2.73 per 1,000 gallons (pro-
rated) 

Consumption: 10,001-35,000 
gals. gallons $3.52 per 1,000 gallons (pro-

rated) 

Consumption: Over 35,000 gals. gallons $6.22 per 1,000 gallons (pro-
rated) 

Water Test Fee set by MN State Health Dept $1.59 
Sanitary Sewer Per Quarter: 
Base Charge – Single Family per lot $92.61 
Base Charge – Multiple Family per dwelling $92.61 
Usage Over 15,000 gals. – Single 
Family/Multiple Family gallons $5.33 per 1,000 gallons (pro-

rated) 

Deleted: 23.88

Deleted: 57.69

Deleted: 122.02

Deleted: 196.58

Deleted: 427.89

Deleted: 641.43

Deleted: 1,068.45

Deleted: 2,153.91

Deleted: 3,061.33

Deleted: 4342.49

Deleted: 2.65

Deleted: 3.45

Deleted: 6.10

Deleted: 90.79

Deleted: 90.79

Deleted: 5.23
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Sanitary Sewer – Commercial 
Apartment/Condominium gallons $5.77 per 1,000 gallons (pro-

rated) 
Sanitary Sewer - Mobile Home per unit $100.16 
Surface Water Per Quarter: 
Residential - Single Family per lot $14.72 
Residential –  Multiple Family per dwelling $19.08 
Apartment / Condominium per acre $120.11 
Industrial / Commercial per acre $187.52 
Undeveloped  per acre $22.06 
Standby Per Quarter: 
Standby 1” Service Line or smaller $8.32 
Standby 1.25” Service Line $12.02 
Standby 1.5” Service Line $16.56 
Standby 2” Service Line $25.31 
Standby 3” Service Line $57.09 
Standby 4” Service Line $101.81 
Standby 6” Service Line $228.28 
Standby 8” Service Line $406.26 
Standby 10” Service Line $635.48 
Standby 12” Service Line $913.31 
Standby Shared 6.95 $27.21 

XIV. Recycling Fee 
Per Residential Parcel with 
curbside recycling Annual $48.00 

Per Residential Parcel without 
curbside recycling Annual $2.50 

XV. Park Development 

Park Development Fee Per residential unit $5,300.00 
 

Deleted: 5.66

Deleted: 98.20

Deleted: 14.29

Deleted: 18.52

Deleted: 116.61

Deleted: 182.06

Deleted: 21.42

Deleted: 8.16

Deleted: 11.78

Deleted: 16.24

Deleted: 24.81

Deleted: 55.97

Deleted: 99.81

Deleted: 223.80

Deleted: 398.29

Deleted: 623.02

Deleted: 895.40

Deleted: 26.68







                                 ELECTRICAL PERMIT FEES – Exhibit A 
 
HOMEOWNERS AND ELECTRIC CONTRACTORS – Complete an electrical permit form 
available from the Building Inspections Division. Add $5.00 for State surcharge to total cost of 
each permit.  
 
Residential panel replacement is $100.00 sub 
panel $40.00. New service or power supply is. 

  
             Circuits and Feeders 

 
0 to 300 Amp $50.00  0 to 30 Amp $8.00 
400 Amp $58.00  31 to 100 Amp $10.00 
500 Amp $72.00  101 to 200 Amp $15.00 
600 Amp $86.00  300 Amp $20.00 
800 Amp $114.00  400 Amp $25.00 
1000 Amp $142.00  500 Amp $30.00 
1100 Amp $156.00  600 Amp $35.00 
1200 Amp $170.00  700 Amp $40.00 
     
Add $14.00 for each additional 100 amps Add $5.00 for each additional 100 amps 
 
Minimum Fee  Maximum Fee 
Minimum permit fee is $40.00 plus $5.00 State 
surcharge.  This is for one inspection only.  
Minimum fee for rough-in inspection and final is 
$80.00 plus $5.00 State surcharge. 

 Maximum fee for single family dwelling or 
townhouse not over 200 amps is $175.00 plus 
$5.00 State surcharge.  Maximum of 3 
inspections. 
 

 
Apartment Buildings 
Fee per unit of an apartment or condominium complex is $70.00.  This does not cover service, 
unit feeders or house panels.   
 
Swimming Pool 
 
Additions, Remodels or 
Basements Finishes 
Accessory Structures 
 
 

$80.00 plus circuits. This includes 2 inspections 
 
$80.00 this includes up to 10 circuits and 2 inspections 
$50.00 for panel plus $8 per circuit. 

Traffic Signals $7.00 per each standard 
Street and Parking Lot Lights $4.00 per each standard 
 
Transformers and Generators 

 
$10 up to 10KVA, $40 11 to 75KVA, $60 75KVA to 299 
KVA, over 299 KVA is $150. 

  
Retro Fit Lighting $.65 cents per fixture 
Sign Transformer $8.00 per transformer 
  
Remote Control and Signal 
Circuits 

$.75 cents per device 

  
Re-Inspection Fee  $40.00 
 
    THE PERMIT FEE  IS DOUBLED IF THE WORK STARTS BEFORE THE PERMIT IS ISSUED 
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DATE: 

 
November 21, 2016 

  
TO: Honorable Mayor and City Councilmembers 

Sue Iverson, Interim City Administrator 
  
FROM: Julie Hanson, City Clerk 
  
SUBJECT: 2017 Council Liaison and JDA Appointments 
   

 
 
Background/Discussion 
 
Each year, a Councilmember is appointed to serve as Council Liaison on the various committees 
and commissions in the City. 
 
For discussion purposes, a list of current commission/committee appointments is offered below. 
 
Planning Commission 
 Council Liaison:  David Grant 
 Staff:    Senior Planner 
 Alternate:   Interim City Planner  
 
Parks, Trails and Recreation Committee 

Council Liaison:  Fran Holmes 
 Staff:    Parks and Recreation Coordinator 
 Alternate:   Interim Public Works Director 
 
Communication Committee 

Council Liaison:  Jonathan Wicklund 
 Staff:    City Clerk 
 Alternate:   Deputy Clerk 
 
Financial Planning and Analysis Committee 

Council Liaison:  Dave McClung 
 Staff:    Director of Finance and Administrative Services 
 Alternate:   Finance Analyst 
 

AGENDA ITEM – 1E  
 

 
MEMORANDUM 
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Lake Johanna Fire Department Board of Directors 

Council Liaison:  Dave McClung 
 Staff:    City Administrator 
 Alternate:   Director of Finance and Administrative Services 
 
Economic Development Commission 

Council Liaison:  Brenda Holden 
 Staff:    Senior Planner 
 Alternate:   City Administrator 
 
Personnel Committee 

Council:   David Grant 
 Council:   Brenda Holden 
 Staff:    City Administrator 
 Staff:    Director of Finance and Administrative Services 
 
Ramsey County League 

Council Liaison:  Jonathan Wicklund 
Alternates:   David Grant, Brenda Holden, Fran Holmes, and Dave 

McClung 
 
JDA Appointments 
 
The Joint Powers Agreement (JPA) between the City and Ramsey County for the redevelopment 
of TCAAP was approved by the City Council in late 2012.  The JPA calls for the establishment 
of a Joint Development Authority (JDA) to implement the TCAAP Master Plan and to oversee 
the redevelopment process and activities. 
 
The JDA Board is comprised of two members from the City Council, two members from the 
Ramsey County Board of Commissioners, and one citizen from Arden Hills to be appointed by 
the City Council.  This citizen appointee will be the Chair of the JDA Board and the appointment 
will be for a two-year term.  New appointments are needed for 2017-2018 as current terms 
expire. 
 
For discussion purposes, a list of current JDA appointments is offered below. 
 
Joint Development Authority 
 Chair:    David Sand 
 Commissioner:  David Grant 
 Commissioner:  Brenda Holden  
 
Requested Action 
 
Staff is looking for Council input regarding Council Liaison appointment and JDA 
Appointments.  A resolution delegating appointments will be brought to a future City Council 
meeting for approval.   



 

 

AGENDA ITEM – 1F 
 
 
 
 

MEMORANDUM 
 
 
DATE: November 21, 2016 
         
TO: Honorable Mayor and City Council 
   
FROM: Sue Iverson, Interim City Administrator/Director of Finance and Admin Services 
  
SUBJECT: Arden Hills Notes Proposal 
 
 
Background/Discussion 
 
Councilmember Wicklund had asked that this item be placed on the agenda for discussion.  
 
 
Attachment A: AH Newsletter Review 
 



ARDEN HILLS  
NEWSLETTER REVIEW 

EXECUTIVE SUMMARY 
Over the last couple of years, the number of volunteers in the communications committee has 
been in slow decline. Currently we have four individuals involved (staff, city council liaison, Susan 
Cathey and Mary Nosek). Also, our current volunteer pool could decrease even more. The 
average cost for design is $150, printing is $1,550 and postage is $600 for a total of $2,300 per 
newsletter. Annual cost for our 10 newsletters is $23,000. 

ISSUES  
Is city council, staff or a volunteer the one to drive vision and implementation of the newsletter. 
Currently, both a staff member and city council liaison are on the committee but we do not have 
anyone pushing the newsletter forward. There is a big difference between a liaison: a person 
who helps groups work together and provides information to each other AND a driver: one that 
provides motivation, steers the direction and is responsible for the results.  

Who is going to be responsible for content in the future if our volunteer pool continues to shrink. 
Is this completed by more staff and city council member involvement, finding more volunteers or 
paying writers. 

A LA CARTE OPTIONS 
Do nothing - does not impact the budget but does risk the burnout of current volunteers and  
  the desktop publisher volunteer. 

Recruit volunteers - does not impact the budget but someone needs to recruit and actually get  
  people to help out. 

City Council and staff write articles - the impact on the budget is based upon how much staff time 
  is used up to write content for newsletters. 

Pay writers - the impact on the budget would be minimal ($100-$150 per article depending on  
  length) 

Reduce number of newsletters - this could reduce the impact on the budget or allow the $9,200 to 
  be used elsewhere. Possibly move from 10 newsletters a year to six. 

Outsource design - the cost would be an additional $11,000 if we stayed with a 4-page design and 
  10 newsletters a year. The cost would be an additional $7,000 if we stayed with a  
  4-page design and six newsletters a year. 

Determine who “owns” the newsletter - once this is clarified that person can define vision,  
  direction and implementation of newsletter changes.  

MY RECOMMENDATION 
I’ll tell you what I think if you ask…

julie.hanson
Attachment A
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AGENDA ITEM – 1G 

 
MEMORANDUM 

 
DATE:            November 21, 2016           
                                
TO:                 Honorable Mayor and City Council Members 
   
FROM:           Sue Iverson, Interim City Administrator/Director of Finance and Admin Svcs 
                        Dave Perrault, Finance Analyst 
 
SUBJECT:     2017 – 2021 Capital Improvement Program (CIP) 
  
 
Action Requested 
 
Provide feedback to staff on Proposed 2017 – 2021 CIP Plan. 
 
Background 
 
Annually the City prepares a five (5) year Capital Improvement Plan for budgeting and 
forecasting. 
 
Discussion 
 
The City Council previously met on July 18th, 2016 to discuss the preliminary CIP and provide 
feedback and changes.  The following changes since the July meeting have been made: 
 

• Requested changes by City Council at previous meeting 
 

• County Road D and Shoreview Drive has been removed due to completion in 2016. 
 

• The Ramsey County Emergency Management Equipment has been updated following a 
new quote received on November 14th for the necessary upgrades. 

 
Public Works will also be providing a supplementary memo for Council review and comments. 
 
Attachment 
 
Attachment A:  Capital Improvement Plan Book 
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      AGENDA ITEM – 1H 
 

 
 
 
 

MEMORANDUM 
 
 
DATE: November 21, 2016          
 
TO: Honorable Mayor and City Council 
  
FROM: Sue Iverson, Interim City Administrator/Director of Finance & Admin Services 
  
SUBJECT: 2017 Proposed Preliminary Budget and Tax Levy 
 
 
INTRODUCTION 
 
In preparation for adoption of the tax levy in December, this memo addresses the following 
information:  residential property values, discussion on proposed levy, salary assumptions being 
used to prepare the budget, and a discussion on capital improvement funding.  The Council 
previously discussed the budget on September 26, 2016 and set a preliminary levy of 4.7% 
which was public safety costs plus 2%. 
 
RESIDENTIAL PROPERTY VALUES 
 
According to information provided by Ramsey County in May of this year, the median home 
value in Arden Hills will increase from $300,300 for 2016 taxes, to $306,350 for 2017 taxes 
which is a 2.0% increase (last year we saw a 1.8% increase) in value compared to the county 
average increase of 4.6%.  According to Ramsey County, assessed value had declined for five 
consecutive assessments, the markets are stabilizing, and we are now experiencing an increase of 
residential, apartment, and commercial values. Arden Hills’ values were very stable during this 
time or increased, thus we see a smaller average increase now vs. the county-wide increase.  
 
In order to evaluate the true impact to the residential property owner, you need to take into 
account the increase in fiscal disparities (increase of 10.1%) and the change in the taxable value 
(increase of 1.9% after exclusions).   
 
To help illustrate this, the following table shows the impact to the residential property owner due 
to the increase in fiscal disparity dollars and the changes in the assessed market values.  This 
results in a net Tax Rate decrease of 2.6% before any levy changes are made. (Last year we saw 
a decrease of 6.5% in this same comparison) 
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Assuming no City levy change, the home owner that has a median valued home (value going 
from $300,300 to $306,350) will see their City taxes going down annually by $3.18 or 0.4% as 
illustrated on the following chart. 
 
 

Actual Proposed %
Item Pay 2016 Pay 2017 Change

(A) (B) (C)
1. Levy before reduction for state aids $3,478,775 $3,478,775 0.0%
2. State Aids -   $0 $0 0.0%
3. Certifed Property Tax Levy =   $3,478,775 $3,478,775 0.0%
4. Fiscal Disparity Portion of Levy -   $264,113 $290,710 10.1%
5. Local Portion of Levy =   $3,214,662 $3,188,065 -0.8%
6. Local Taxable Value ÷   12,163,391 12,388,762 1.9%
7. Local Tax Rate =   26.429% 25.734% -2.6%
8. Market Value Referenda Levy    $0 $0 0.0%
9. Fiscal Disparity Portion of Levy (SDs only) -   $0 $0 0.0%

10. Local Levy =   $0 $0 0.0%
11. Referenda Market Value ÷   1,144,235,400 1,174,488,300 2.6%
12. Market Value Referenda Rate =   0.00000% 0.00000% 0.0%  

 
 

Taxable Taxing
Market Homestead Taxable District
Value Exclusion Market Tax Net

B/4 Credit Credit Value Capacity Tax
Proposed Pay 2017

Pay 2013 MV 76,000@.40% 500,000@1.0% (B7 x G) +

X 0.988  - rem up to 413799 @.09% (D - E) rem @ 1.25% (B12 x D) Annual Increase Monthly incr. Annual Increase Monthly incr.

Estimated Tax District rate as % of total rate:  

150,000 23,740          126,260        1,263 $325.02 ($0.32) (0.03)$    ($0.32) (1.19)$    
306,350 9,669           296,681        2,967 $763.53 ($3.18) (0.27)$    ($3.18) (3.00)$    
350,000 5,740           344,260        3,443 $886.02 ($3.84) (0.32)$    ($3.84) (3.56)$    
500,000 -                  500,000        5,000 $1,286.70 ($8.85) (0.74)$    ($8.85) (5.41)$    
750,000 -                  750,000        8,125 $2,090.89 ($7.84) (0.65)$    ($7.84) (8.27)$    

Impact from Market Shifts

Total Change and Fiscal Disparities

 
 

 
The City’s share of Fiscal Disparities (line 4) has increased, and the City’s Tax Capacity (line 6) 
has increased, which results in a 2.6% decrease in the tax rate. 
 
Fiscal Disparities runs on a one year lag and is based on the levy amounts that jurisdictions 
submitted for 2016 (or last year).  Jurisdictions that increased their levies will receive more, 
while those that kept their levies flat or fairly small will see decreases.   
 
RECAP OF RAMSEY COUNTY FINANCE DIRECTORS MEETING 
 
On August 15, 2016, Ramsey County held a meeting with its Finance Directors from all taxing 
districts.  The Assessor is optimistic that our real estate markets are much improved and still 
getting better.   
 
Residential markets experienced the most positive improvements, with buyer activity improving, 
there are fewer foreclosure and short sales.  Apartment markets continue to be very healthy and 
there is substantial construction of new apartments across the Twin Cities metro area.   
 



Memo - City Council  
2017 Proposed Preliminary Budget and Tax Levy 
3 

3 
 

Commercial and industrial markets have recovered most of the loss in value from the recession.  
County-wide Commercial/Industrial aggregate values have increased 4.0%.   
  
TAKING A LOOK AT ARDEN HILLS LEVY TAX RATE HISTORY 
 
The State of Minnesota has granted local municipalities the authority to levy taxes to fund 
operations and debt payments.  The City’s entire tax levy goes for General Fund expenditures.  
For the City of Arden Hills, the property tax levy accounts for approximately 76% of the General 
Fund revenues.  Historically, the City does not use reserves to balance the City’s budget, 
however, due to economic conditions the following chart illustrates the City’s use of reserves to 
balance the budget over the last six years: 
  

Reserves
Year Used
2010 41,201$        
2011 20,000$        
2012 -$                   
2013 20,454$        
2014 -$                   
2015 58,305$        
2016 160,325$       

 
The following table provides a historical view of the City’s property tax levies: 
 

% %
Year Tax Levy Change Tax Rate Change
2002 2,201,002$  - 25.092% -
2003 2,265,712$  2.9% 23.930% -4.63%
2004 2,333,337$  3.0% 23.367% -2.35%
2005 2,440,453$  4.6% 21.299% -8.85%
2006 2,537,520$  4.0% 20.191% -5.20%
2007 2,688,944$  6.0% 20.206% 0.07%
2008 2,797,348$  4.0% 19.585% -3.07%
2009 2,948,646$  5.4% 20.520% 4.77%
2010 3,016,465$  2.3% 22.647% 10.37%
2011 3,040,964$  0.8% 24.180% 6.77%
2012 3,096,994$  1.8% 25.544% 5.64%
2013 3,191,230$  3.0% 27.931% 9.34%
2014 3,257,456$  2.1% 27.954% 0.08%
2015 3,359,775$  3.1% 27.228% -2.60%
2016 3,478,775$  3.5% 26.429% -2.93%  

 
In 2009 the LJFD duty crew implementation began, while 2010 and 2011 saw the unallotment of 
the MVHC to cities.  The City Council has been very conservative in budgeting and has reduced 
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General Fund Expenditures
Salary & Benefits 56,162$         
Sheriff Contract 72,211           
Fire Contract 19,252           
Dispatch Contract 1,052             
Comprehensive Plan Costs 100,000         
Addition of Working Foreman 36,658           
EDA Transfer 30,000           
PIR Transfer 100,000         
Other Misc Adjustments (14,496)          

400,839$       

department budgets or used reserves to deal with the increased costs of our contracted services 
while still maintaining services the last few years. 
 
 
 
OPERATING BUDGET 
 
Salary and Benefits 
 
The 2017 preliminary budget is currently being prepared assuming a 2.5% wage adjustment for 
non-union staff and 2.7% for union staff.  Medical benefits are increasing by 14.3% and the cost 
share allocation was changed for 2017 so that the City will contribute 40% of the increase and 
the employee would contribute 60% of the increase where as previously it was a 50/50 split. 
 
In surveying surrounding communities most have included a 2.0% - 3.0% COLA increase in 
their preliminary estimates for their 2017 budgets.   
 
 
General Fund 
 
At the June 20, 2016 worksession, the 
Council directed staff to construct a budget 
with a 2.5% COLA and the 60/40 change 
to the benefit contributions as referenced 
above.  Council also directed staff to set a 
preliminary levy for discussion purposes at 
2% plus the increase in public safety costs.  
This results in a levy increase of 4.7% or 
$162,515.  Other directives were to restore 
the PIR transfer to $200,000 from 
$100,000 in the 2016 budget and to show 
what was added to the budget. In addition 
to the salary and benefits increases the 
major increases from the 2016 budget to 
2017 are shown in the chart to the right. 
 
The Sheriff’s contract includes the addition of an investigator.  The case load in 2009 was 
approximately 518 and has grown over the years to 1148 in 2016.  Ramsey County has been 
subsidizing this cost up until now and the need is very real.  The additional investigator was put 
into the budget with an April 1, 2017 start even though it is currently doing work for the contract 
cities with Ramsey County funding it.  All other items were put on hold to help hold budget costs 
down. 
 
Dispatch increases are down as we had the call center and the CAD system into our formula in 
2016.  Fire increases are down as the Duty Crew had been fully implemented for the 2016 
budget. 
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General Fund Revenues
Property Tax Levy 162,515$       
License and Permits 81,800           
Antenna Rentals 40,000           
Plan Check Fees 38,000           
Other Misc Adjustments 19,417           

341,732$       

Per Council discussion, $100,000 was added to the budget for the Comprehensive Plan update – 
this could be considered a one-time expenditure which would be an appropriate use of reserve 
funds.   
 
The PIR transfer was restored to $200,000 per Council directive as referenced above.  As per the 
forecast prepared in 2015 for the EDA operating fund as a result of the funding from the Round 
Lake Road TIF district expiring, an additional $30,000 in transfers was added and was approved 
by the EDA on July 25, 2016. 
 
All positions are currently still in the 2017 budget including the Working Foreman in Public 
Works. 
 
Revenues have largely increased due to 
increased Antenna Rental revenue and 
Building Permits and Land Use 
applications.  The chart at the right 
illustrates the increases.  
 
 
 
 
Issues to Consider 
 
The current budget proposal is a $400,839 increase from the previous year.  Public Safety 
increases are equal to $92,515 of the increase.  Salaries and benefits are $92,820 of the increase, 
but remember all vacant positions and the Working Foreman have been included in this budget.  
$100,000 has been included for the Comprehensive Plan Update which could be a one-time 
expenditure.  Unless there is a change in personnel and positions, most other increases are going 
to be on-going operation costs. 
 
The current vacant positions included in the 2017 budget have the following effect: 
 

General Total % of
Fund City-wide General Fund

City Administrator 123,504$ 162,506$         76.0%
Public Works Director 43,698$   145,661$         30.0%
Assistant City Engineer -$              119,797$         0.0%
Community Development Dir 123,812$ 145,661$         85.0%
City Planner 94,867$   99,860$            95.0%
Working Foreman 36,658$   81,461$            45.0%

422,539$ 754,946$          
 

Currently the City is using WSB to contract Public Work Director and Engineering Services.  If 
you look at a comparison chart that shows the Public Works Director/City Engineer and the 
Assistant City Engineer positions that are included in the budget you will see we could achieve a 
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savings by continuing this arrangement.  Please note that the cost savings may be greater as their 
time will be allocated to projects they are working on which could reduce our overhead. 
 

General Total
Fund City-wide

PW Dir/Engr $150/hr at 1 day week, 52 weeks 18,720$   62,400$            
Asst. PW Dir/Engr $100/hr at 2 days week, 52 weeks 24,960$   83,200$            

Budgeted Public Work Director 43,698$   145,661$         
Budgeted Asst City Enginner 41,929$   119,797$         

85,627$   265,458$         

Savings  PW Dir/Engr 24,978$   83,261$            
Savings  Asst. PW Dir/Engr 16,969$   36,597$            

Total Savings using Contracted Services 41,947$   119,858$          
 
A possible cost savings can be achieved if the current temporary Public Works Foreman position 
is taken out of the budget and we continue to contract for Public Work Director/Engineering 
services as shown in the table below: 
 

General Total
Fund City-wide

Working Foreman 36,658$   81,461$            
Savings achieved by Contracting 41,947$   119,858$         
Total savings in Public Works 78,605$   201,319$          

 
One additional area that has potential for cost savings is if we continue to contract Planning 
Services to supplement our Senior Planner and do not fill the City Planner position.  Please note 
that the cost savings may be greater as their much of their time will be allocated to projects they are 
working on which could reduce our overhead and charged to escrows. 
 
Last year the Council balanced the budget using $160,325 in reserves, while we may not have 
used them as a result of vacancies and better than expected revenues with building permit 
activity and planning cases, this will not be sustainable in the future if we fill the vacant positions 
and as we are primarily built out the permit and planning revenue will not be a stable reliable 
source of revenue. 
 
The budget presented as directed by the City Council shows using $238,324 in reserves to 
balance the proposed 2017 budget.  If we assume that $100,000 of this amount is a one-time 
expense for the Comprehensive Plan amendment, then the on-going concern is $138,324.  This 
does include the General Fund portion of the Working Foreman position, Public Works 
Director/Engineer, Assistant Engineer, and the City Planner.  If using the previous senarios you 
have a potential $78,605-$100,000 in savings which if this were eliminated the on-going concern 
would amount to $38,324.  Staff has attached the handout on the 2015 budget surplus and the 
estimated 2016 salary savings that you received on September 26, 2016 in Attachment A. 
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Sample Levy Increases 
 
4.7% Levy Increase ($162,515)  Directed by City Council September 26, 2016 
 

Actual Proposed %
Item Pay 2016 Pay 2017 Change

(A) (B) (C)
1. Levy before reduction for state aids $3,478,775 $3,641,290 4.7%
2. State Aids -   $0 $0 0.0%
3. Certifed Property Tax Levy =   $3,478,775 $3,641,290 4.7%
4. Fiscal Disparity Portion of Levy -   $264,113 $290,710 10.1%
5. Local Portion of Levy =   $3,214,662 $3,350,580 4.2%
6. Local Taxable Value ÷   12,163,391 12,388,762 1.9%
7. Local Tax Rate =   26.429% 27.045% 2.3%
8. Market Value Referenda Levy    $0 $0 0.0%
9. Fiscal Disparity Portion of Levy (SDs only) -   $0 $0 0.0%

10. Local Levy =   $0 $0 0.0%
11. Referenda Market Value ÷   1,144,235,400 1,174,488,300 2.6%
12. Market Value Referenda Rate =   0.00000% 0.00000% 0.0%  

 
Taxable Taxing
Market Homestead Taxable District
Value Exclusion Market Tax Net

B/4 Credit Credit Value Capacity Tax
Proposed Pay 2017

Pay 2013 MV 76,000@.40% 500,000@1.0% (B7 x G) +

X 0.988  - rem up to 413799 @.09% (D - E) rem @ 1.25% (B12 x D) Annual Increase Monthly incr. Annual Increase Monthly incr. Annual IncreaseMonthly incr.

Estimated Tax District rate as % of total rate:  

150,000 23,740          126,260        1,263 $341.58 $16.24 1.35$     ($0.32) (1.19)$    $16.56 1.38$     
306,350 9,669           296,681        2,967 $802.43 $35.72 2.98$     ($3.18) (3.00)$    $38.90 3.24$     
350,000 5,740           344,260        3,443 $931.16 $41.30 3.44$     ($3.84) (3.56)$    $45.14 3.76$     
500,000 -                  500,000        5,000 $1,352.25 $56.70 4.73$     ($8.85) (5.41)$    $65.55 5.46$     
750,000 -                  750,000        8,125 $2,197.41 $98.68 8.22$     ($7.84) (8.27)$    $106.52 8.88$     

Total Change and Fiscal Disparities Impact from Levy Incr

Impact from Market Shifts

 
 

 
2.5% Levy (85,250) Increase which would keep the Tax Rate Flat 
 

Actual Proposed %
Item Pay 2016 Pay 2017 Change

(A) (B) (C)
1. Levy before reduction for state aids $3,478,775 $3,564,025 2.5%
2. State Aids -   $0 $0 0.0%
3. Certifed Property Tax Levy =   $3,478,775 $3,564,025 2.5%
4. Fiscal Disparity Portion of Levy -   $264,113 $290,710 10.1%
5. Local Portion of Levy =   $3,214,662 $3,273,315 1.8%
6. Local Taxable Value ÷   12,163,391 12,388,762 1.9%
7. Local Tax Rate =   26.429% 26.422% -0.0%
8. Market Value Referenda Levy    $0 $0 0.0%
9. Fiscal Disparity Portion of Levy (SDs only) -   $0 $0 0.0%

10. Local Levy =   $0 $0 0.0%
11. Referenda Market Value ÷   1,144,235,400 1,174,488,300 2.6%
12. Market Value Referenda Rate =   0.00000% 0.00000% 0.0%  
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Taxable Taxing
Market Homestead Taxable District
Value Exclusion Market Tax Net

B/4 Credit Credit Value Capacity Tax
Proposed Pay 2017

Pay 2013 MV 76,000@.40% 500,000@1.0% (B7 x G) +

X 0.988  - rem up to 413799 @.09% (D - E) rem @ 1.25% (B12 x D) Annual Increase Monthly incr. Annual Increase Monthly incr. Annual Increas Monthly incr.

Estimated Tax District rate as % of total rate:  

150,000 23,740          126,260        1,263 $333.71 $8.37 0.70$     ($0.32) (1.19)$    $8.69 0.72$     
306,350 9,669           296,681        2,967 $783.94 $17.23 1.44$     ($3.18) (3.00)$    $20.41 1.70$     
350,000 5,740           344,260        3,443 $909.71 $19.85 1.65$     ($3.84) (3.56)$    $23.69 1.97$     
500,000 -                  500,000        5,000 $1,321.10 $25.55 2.13$     ($8.85) (5.41)$    $34.40 2.87$     
750,000 -                  750,000        8,125 $2,146.79 $48.06 4.01$     ($7.84) (8.27)$    $55.90 4.66$     

Total Change and Fiscal Disparities Impact from Levy Incr

Impact from Market Shifts

 
 
 

 
1% Levy Increase ($35,000) For discussion purposes of impact for each percentage increase 
 

Actual Proposed %
Item Pay 2016 Pay 2017 Change

(A) (B) (C)
1. Levy before reduction for state aids $3,478,775 $3,513,775 1.0%
2. State Aids -   $0 $0 0.0%
3. Certifed Property Tax Levy =   $3,478,775 $3,513,775 1.0%
4. Fiscal Disparity Portion of Levy -   $264,113 $290,710 10.1%
5. Local Portion of Levy =   $3,214,662 $3,223,065 0.3%
6. Local Taxable Value ÷   12,163,391 12,388,762 1.9%
7. Local Tax Rate =   26.429% 26.016% -1.6%
8. Market Value Referenda Levy    $0 $0 0.0%
9. Fiscal Disparity Portion of Levy (SDs only) -   $0 $0 0.0%

10. Local Levy =   $0 $0 0.0%
11. Referenda Market Value ÷   1,144,235,400 1,174,488,300 2.6%
12. Market Value Referenda Rate =   0.00000% 0.00000% 0.0%  

 
Taxable Taxing
Market Homestead Taxable District
Value Exclusion Market Tax Net

B/4 Credit Credit Value Capacity Tax
Proposed Pay 2017

Pay 2013 MV 76,000@.40% 500,000@1.0% (B7 x G) +

X 0.988  - rem up to 413799 @.09% (D - E) rem @ 1.25% (B12 x D) Annual Increase Monthly incr. Annual Increase Monthly incr. Annual Increas Monthly incr.

Estimated Tax District rate as % of total rate:  

150,000 23,740          126,260        1,263 $328.58 $3.24 0.27$     ($0.32) (1.19)$    $3.56 0.30$     
306,350 9,669           296,681        2,967 $771.89 $5.18 0.43$     ($3.18) (3.00)$    $8.36 0.70$     
350,000 5,740           344,260        3,443 $895.73 $5.87 0.49$     ($3.84) (3.56)$    $9.71 0.81$     
500,000 -                  500,000        5,000 $1,300.80 $5.25 0.44$     ($8.85) (5.41)$    $14.10 1.18$     
750,000 -                  750,000        8,125 $2,113.80 $15.07 1.26$     ($7.84) (8.27)$    $22.91 1.91$     

Impact from Market Shifts

Total Change and Fiscal Disparities Impact from Levy Incr

 
 

 
GENERAL INFORMATION 
 
A final levy is established and certified in December.  As Council knows, once a preliminary 
levy is established, the amount can be reduced, but it cannot be increased. 
 
In order to proceed with Final budget preparation, it would be helpful to have additional Council 
input.   
 
DIRECTION REQUESTED: 
 

1. Discussion with staff regarding the 2017 final levy and issues. 
2. Further direction to staff regarding 2017 final budget preparation. 
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DATE: November 21, 2016 
  
TO: Honorable Mayor and City Councilmembers 

Susan Iverson, Acting City Administrator 
  
FROM: Andy Brotzler, Interim Public Works Director 
  
SUBJECT: Capital Improvement Program – 2017-2021 

 
 
Background 
 
This memo outlines recommended revisions to the CIP. 
 
Trails 
The 2017 Capital Improvement Plan identifies Highway 96 and County Road F Sidewalk 
Improvements.  The proposed project will complete gaps in the existing trail system.  In addition 
to updating the costs of the two segments, Council also requested that staff provide the cost to 
finish the trail along County Road E2 from New Brighton Road to Cleveland Avenue to the east. 
See Attachment A for trail locations. 
 

Trail Segment Total Project Cost 14-Str-002 (draft CIP) 
Highway 96 $467,000  
County Road F $66,000  
County Road E2 $125,000  
TOTAL $658,000 $425,000 

 
The County Road E2 estimate assumes that the trail would be extended east of Cleveland 
Avenue to match the existing urbanized trail that was recently constructed with the bridge project 
at 35W, utilizing the existing shoulder along the south side of County Road E2.  
 
The City recently awarded a preliminary design contract to Elfering Engineering for the 
preliminary design of the Bethel Trail project, Project #18-Str-003.  Elfering is waiting to receive 
approval of the wetland delineation from Rice Creek Watershed District.  Once the approval is 
obtained, discussions with staff will take place in the next 1-2 weeks to discuss the trail 
alignment and design.  
 
The Parks, Recreation and Trails Committee have identified the County Road F trail as a 
priority. 

 
 

 
MEMORANDUM 
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Johanna Marsh Tennis Court, 18-Park-001 
 
The Johanna Marsh Tennis Court has deteriorated and is in need of reconstruction. Staff obtained 
a geotechnical report (Attachment B) to determine what would be required to construct a new 
court with a 50-year performance life.  The geotechnical analysis determines that the soils at the 
site are problematic for proper support of a tennis court due to a shallow groundwater level and 
frost susceptible soils.  The engineer states that due to the high cost of reconstruction of the court 
for a 50-year service life, they did not recommend the option as it would require pilings 
extending through the organic soils and a post-tension slab. 
 
The recommendation outlined in the report is for a 10 to 20 year design.  This would require a 2-
foot subcut backfilled with a coarse grained sand/gravel and a 3” bituminous surface.  The cost 
to design and construct the tennis court is estimated at $150,000. 
 
Sewer Lining/Rehabilitation, 09-Sew-002 
 
Approximately half of the City’s 45 miles of sanitary sewer mains are unlined, vitrified clay 
pipes.  As part of the sanitary sewer program, lines found with holes and cracking which allows 
for infiltration should be lined or repaired, in addition to manhole repairs and sealing.  Past 
projects have proven effective in reducing inflow and infiltration, thereby reducing the flows that 
are metered by the Metropolitan Council saving the City in the cost of treatment.  The CIP 
identifies $400,000 for this program.  It is staffs’ understanding that the 2015 PMP neighborhood 
would be the next area for the sewer lining program.  After further discussion with Public Works 
staff, it appears that there may be other areas that would benefit from the program as well.  Staff 
would propose to continue this program and would develop a plan for the remainder of the 
rehabilitation to bring to the Council for approval. 
 
A maintenance policy was developed in the early 2013 (Attachment C).  While I am unaware if 
the policy was officially approved by the Council, staff will review and bring forward for 
Council consideration at a future meeting. 
 
Playground Structure Replacement, 11-Park-003 
 
The CIP identifies playground replacements in six parks over the next four years.  A 20-year 
replacement schedule was established for playground equipment.  This is necessary so that the 
equipment meets current safety guidelines and provides for ADA compliance. 
 
Currently staff is preparing a Request for Proposals for equipment replacement at Perry Park 
which was originally planned for equipment purchase in 2016 and installation in 2017.  The 
amount identified in the 2016 CIP is $75,000.  Approximately $15,000 of this is for the site work 
which would include lowering the grade of the playground for ADA compliance, curbing and 
other miscellaneous site work.  The equipment proposed consists of one structure appropriate for 
children 5-12 years in age, one creative play structure for children 2-5 years in age, and a 
separate swing structure containing one tot swing, two belt swings and one wheel chair 
accessible swing.  The project also includes surfacing which meets ADA and fall standards 
guidelines.  See Attachment D for an example. 
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Water Main 
 
Public Works would like to add a trunk water main project to the CIP to be designed and 
constructed with the Bethel Trail project.  The water main is proposed on Snelling Avenue from 
County Road E to Bethel Drive. This will complete a loop that is needed to provide continuous 
service in the event of a break in the New Brighton Road system as well as provide water to the 
TCAAP site. 
 
 
Attachments 
Attachment A:  Trail Connection Maps – Highway 96, CR F, CR E2 
Attachment B:  Johanna Marsh Tennis Court – Geotechnical Report, Wetland Delineation 
Attachment C:  Sanitary Sewer Maintenance Policy 
Attachment D:  Sample Playground Layout 
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Johanna Marsh Park Tennis Court Rehabilitation 

Wetland Delineation Report 

Submitted for the City of Arden Hills 

September 2016 



 

Johanna Marsh Park Tennis Court Rehabilitation 
Wetland Delineation 

Arden Hills, MN 
 
 
 
 

Prepared for the City of Arden Hills by: 
Ramsey County Public Works 

1425 Paul Kirkwold Drive 
Arden Hills, MN 55112 

 
 
 
 
 

The procedures described in this report and the field methods used constitute an 
official wetland delineation in accordance with the 1987 U.S. Army Corps of Engineers 

Wetland Delineation Manual and applicable Regional Supplement. 
 
 

The field delineation was completed by Alan Rupnow (WDCP No.1249). The 
methodology meets the standards and criteria described in the manual, and conforms 

to the applicable standards and regulations in force at the time the fieldwork was 
completed. 

 
 

I hereby certify that this report was prepared by me or under my direct supervision. 

 
 

________________________________ 
 

Alan Rupnow, Environmental Resource Specialist 
Minnesota Certified Wetland Delineator No.1249 

Date: _September 2, 2016_ 
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Proposal / Scope of Work 

The City of Arden Hills is planning a rehabilitation project for the tennis court located in Johanna Marsh 

Park. The playing surface is severely degraded and is currently closed to the public. The City requested 

assistance from Ramsey County to determine the boundary of the wetland adjacent to the tennis court 

in preparation for the project. 

The park is located in the southwest corner of an 8.97-acre city owned parcel at 3168 Ridgewood Rd. 

The parcel is mostly wetland surrounded by residential housing. Ridgewood Road borders on the west 

with private property along the south boundary, Snelling Avenue 350 feet to the east, and Lake Johanna 

670 feet to the northwest.  

A staff person from Ramsey County with MnWDCP Wetland Delineator certification performed a 

wetland delineation of the site on August 18, 2016. The delineation used standards set in the Army 

Corps of Engineers 1987 Wetland Delineation Manual and the 2012 Northcentral and Northeast 

Regional Supplement.  Ramsey County submits this report for WCA Technical Evaluation Panel review on 

the behalf of the City of Arden Hills. 

Map Review 

The National Wetland Inventory and Public Waters Inventory map layers (See Figure 2. Johanna Marsh 

Park NWI-PWI Map) indicate a long-term presence of a wetland on the parcel. The NWI layer maps a 

1.03-acre Freshwater Pond / Deep Marsh. The PWI layer labels the 7.26-acre area as Public Water 

Wetland #62-0199. Table 1 (below) shows the aerial map review for the site: 

 

 

Table 1 – Historical Aerial Review Summary (D = Dry, N = Normal, W = Wet Year) 

 1940 (D) 1953 (N) 1974 (D) 1985 (W) 1991 (W) 2003 (N) 

Wetland 
#62-0199 

Basin is wet 
in the center. 

Wetland 
vegetation 
may extend 
under tennis 

court 
location. 
Drainage 

ditches are 
present 
flowing 

northwest. 

Wetland 
vegetation more 

evident in the 
northern half of 
the parcel. Area 
under the tennis 

court location 
may be an 

upland/wetland 
transition.  

Darker, 
possible 
wetland 

vegetation is 
more 

prevalent 
extending 

southwest to 
the tennis 

court 
location. 

Development 
of parcel to 

the 
northwest 
altered the 

drainage 
ditch. 

Wetland 
area looks 
“wetter”. 

Visible 
wetland 

vegetation 
extends 

toward the 
south end of 

the parcel 
along east 
side of the 

tennis court. 
It appears to 
stop before 
reaching the 

southern 
edge of the 

court. 

The wetland 
footprint is 

similar to the 
1985 aerial. 
The wetland 

width is 
wider at the 
southern tip 
than in 1985. 

The wetland 
is mostly 

unchanged. 
More tree 

growth 
around the 
perimeter. 
Wetland 
footprint 

ends north 
of southern 

edge of 
tennis 
court. 
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 1940 (D) 1953 (N) 1974 (D) 1985 (W) 1991 (W) 2003 (N) 

Tennis 
Court / 
Park Site is 

undeveloped 

Site is 
undeveloped. 

Possible 
buildings/grading 
on the parcels to 

the south. 

Site is 
undeveloped. 
Parcels to the 

south have 
buildings in 

place. 

Tennis court 
in place. 
Wetland 

visible along 
the north 

and eastern 
sides. 

Tennis court 
area appears 
unchanged 

Tennis court 
area 

appears 
unchanged. 

 

Precipitation Records 

The MN Climatology Working Group’s Precipitation Worksheet (See Figure 4) provided a multi-month 

score at the high end of the normal range (monthly score = 14), but the July (most recent complete 

month) rating was very wet. At 5.94 inches, it was much higher than the 70th percentile amount of 5.09 

inches. The rainfall for the month of August was much higher than normal. 

 

Wetland Delineation Results and Discussion 

The tennis court and park area were constructed on fill material deposited in a mapped wetland 

between 1974 and 1985. The transect location was selected where the upland point was placed in the 

park area and the wetland point placed at the bottom of the fill slope. The transect points and wetland 

boundary are shown in Figure 3. Johanna Marsh Park Wetland Map. The wetland delineation data forms 

are in Appendix A. 

Upland Point 

The sample point was located in turf grass between the tennis court and landscape plantings northeast 

of the small parking lots.  

Vegetation: Poa pratensis (Kentucky bluegrass) was the most prevalent dominant species with 

Digitaria sanguinalis (crabgrass) also abundant. The dominant species in the tree and sapling/shrub 

stratum were located in the area near the wetland boundary at the top of the slope, so they were 

included in the vegetation analysis. These were either FACW (Fraxinus pennsylvanica / green ash), FAC 

(Populous deltoides / eastern cottonwood), or NI (No Indicator - Rubus occidentalis / black raspberry).  

The vegetation did not pass any hydrophytic vegetation indicators. 

Soils: The surface soil was a very dark grayish brown with sandy loam from 0-5 inches and 

compacted sandy clay loam 5-11 inches below grade. The layer from 11-14 inches was a very dark gray 

sandy clay loam with 10% dark yellowish mottling and small gravel. The remainder of the soil column 

was dark grayish brown in color. A silty clay with 40% dark yellowish brown mottles extended from 14-

23 inches. A sandy clay with small gravel, some bituminous and 20% mottles extended from 23-27 

inches. The hand auger hit a restrictive layer of bituminous at 27 inches terminating the sample. 

Although indicators of saturated soils (mottles) were present, the soil did not meet any hydric soil 

indicators. 
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Hydrology: The sample point also did not meet any wetland hydrology indicators. The soil had 

no saturated layer despite the restrictive layer and the heavy rainfall.  

Wetland Point 

The sample point was located approximately 6 feet beyond the toe of slope at the edge of a small 

hummock in the basin. Shallow surface water was present 6 inches from the sample location.  

 Vegetation: The dominant species (green ash, Salix amygdaloides / peach-leaf willow, Rhamnus 

cathartica / common buckthorn, Phalaris arundinacea / reed canary grass, and Vitis riparia / river bank 

grape) were all FAC or FACW, so the location passed both the Dominance test and Prevalence index for 

hydrophytic vegetation. The dominant vegetation also passed the FAC-neutral test for wetland 

hydrology. 

 Soils: The top 6 inches of the soil profile was a very dark grayish brown loamy sand. The soil 

from 6-16 inches was a very dark gray mucky peat with sand. The remainder of the boring to 23 inches 

depth was a dark gray sand with some peat. The boring terminated at 23 inches, because the soil was 

too saturated to get a cohesive sample below that point. The location met the S3. 5 cm Mucky peat 

indicator for Problematic Hydric Soils. It is plausible that the loamy sand surface layer was deposited by 

run-off; the location may have previously met the A3. Black Histic hydric soil indicator. 

 Hydrology: The location met the primary hydrology indicators A2. High Water Table (water at 4 

inches below grade) and A3. Saturation (surface saturation). 

Discussion 

The transect data confirmed the presence of a Deep Marsh / Open Water wetland adjacent to the 

tennis court area. The wetland type at the wetland transect point is Shallow Marsh. The elevated area 

surrounding the tennis court is mostly filled in wetland, which took place before the adoption of the 

Wetland Conservation Act. The wetland edge was marked approximately 12 inches above the toe of 

slope along the northern and eastern sides of the tennis court. The delineation boundary running west 

along the park and turning north was marked in the low area based on saturation below 12 inches 

depth. The surface layer of soil was typically darker within the wetland boundary in this area. The 

wetland has encroached westerly along the southern edge of the tennis court and may extend beyond 

the historical wetland footprint. Depth of saturation and soil coloration determined the wetland 

boundary in this area.  

The wetland basin maintained a wet footprint in all the historical aerial photos, beginning as a drained 

field in 1940, and becoming progressively wetter over the years. The drainage ditches were blocked and 

surrounding development probably increased stormwater runoff. It is reasonable to assume that the 

wetland areas north and east of the park would qualify as WCA Jurisdictional wetland. The status of the 

area along the southern edge of the tennis court is debatable. The wetland has a direct connection to 

Lake Johanna via twin culverts, so it will likely be subject to an Army Corps of Engineers section 404 

permit. 
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Figure 1 – Site Locator Map

Johanna 
Marsh Park
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8/22/2016 Precipitation Documentation Worksheet Using Gridded Database

http://climate.umn.edu/gridded_data/precip/wetland/worksheet.asp?passXutm83=487131&passYutm83=4987127&passcounty=Ramsey&passcounty_number=6… 1/1

Minnesota Climatology Working Group  
State Climatology Office ‐ DNR Division of Ecological and Water Resources     University of Minnesota

home | current conditions | journal | past data | summaries | agriculture | other sites | contact us | search |   

Precipitation Worksheet Using Gridded Database
Precipitation data for target wetland location:
county: Ramsey township number: 30N
township name: unnamed range number: 23W
nearest community: Arden Hills section number: 34

Aerial photograph or site visit date: 
Thursday , August 18, 2016

Score using 19812010 normal period

values are in inches
A 'R' following a monthly total indicates a provisional value derived from

radar-based estimates.

first prior
month:

July 2016

second prior
month:

June 2016

third prior
month:

May 2016
estimated precipitation total for this location: 5.94R 4.29R 2.36

there is a 30% chance this location will have less than: 2.81 3.40 2.76
there is a 30% chance this location will have more than: 5.09 5.45 4.10

type of month:   dry  normal  wet wet normal dry
monthly score 3 * 3 = 9 2 * 2 = 4 1 * 1 = 1

 
multi-month score:

6 to 9 (dry)    10 to 14 (normal)    15 to 18 (wet) 14 (Normal)

Other Resources:
retrieve daily precipitation data
view radarbased precipitation estimates
view weekly precipitation maps
Evaluating Antecedent Precipitation Conditions (BWSR)

Figure 4. Three Month Antecedent Precipitation

City of Arden Hills - Johanna Marsh Park Tennis Court Rehab Page 10 of 24

http://www.weather.gov/
http://mndnr.gov/waters
http://www.swac.umn.edu/
http://climate.umn.edu/
http://climate.umn.edu/doc/climate_monitor.htm
http://climate.umn.edu/doc/whatsnew.htm
http://climate.umn.edu/doc/historical.htm
http://climate.umn.edu/doc/online_resources.htm
http://climate.umn.edu/doc/agwx.htm
http://climate.umn.edu/doc/partners.htm
http://climate.umn.edu/doc/about_us.htm
http://climate.umn.edu/search/search.asp
http://www.facebook.com/MinnesotaStateClimatologyOffice
http://water.weather.gov/precip/about.php
http://climate.umn.edu/hidradius/radius.asp
http://water.weather.gov/precip/
http://climate.umn.edu/doc/weekmap.asp
http://www.bwsr.state.mn.us/wetlands/wca/antecedent-precip.pdf
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Johanna Marsh Park ‐ Tennis Court

Project/Site

Slope (%):

Are climatic/hydrologic conditions of the site typical for this time of the year? (If no, explain in remarks)

Are vegetation , soil significantly disturbed?

Are vegetation , soil naturally problematic?

SUMMARY OF FINDINGS

Hydrophytic vegetation present?

Hydric soil present? Is the sampled area within a wetland?

Indicators of wetland hydrology present?

Remarks: (Explain alternative procedures here or in a separate report.)

Dominance Test Worksheet

)

1 (A)

2

3 (B)

4

5 (A/B)

=Total Cover

Sapling/Shrub stratum ) Prevalence Index Worksheet

1 Total % Cover of:

2 OBL species x 1 =

3 FACW species x 2 =

4 FAC species x 3 = 

5 FACU species x 4 =

=Total Cover UPL species x 5 =

Herb stratum ) Column totals (A) (B)

1 Prevalence Index = B/A = 

2

3 Hydrophytic Vegetation Indicators:

4 Rapid test for hydrophytic vegetation

5 Dominance test is >50%

6  Prevalence index is ≤3.0*

7

8

9

10

=Total Cover

Woody vine stratum )

1

2

=Total Cover

Remarks: (Include photo numbers here or on a separate sheet)

Indicator statuses based on ACOE Northcentral and Northeast 2016 Regional Wetland Plant List

Number of Dominant Species 

that are OBL, FACW, or FAC:

Total Number of Dominant 

Species Across all Strata:

Percent of Dominant Species 

that are OBL, FACW, or FAC:

24

WETLAND DETERMINATION DATA FORM - Northeast and Northcentral Region

City/County: Arden Hills / Ramsey Sampling Date:

*Indicators of hydric soil and wetland hydrology must be 

present, unless disturbed or problematic

8/18/2016

Sampling Point: Upland PointMN

Local relief (concave, convex, none): convex

S34, T30N, R23W

(If needed, explain any answers in remarks.)

N/A

, or hydrology

, or hydrology

Johanna Marsh Park - Tennis Court 

Hydrophytic 

vegetation 

present?

(Plot size: 15 ft rad

121

(Plot size: 15 ft rad

Tree Stratum (Plot size:

NAD_1983_HARN_Adj_MN_Ramsey_Feet

FACU

14 28

Morphogical adaptations* (provide 

supporting data in Remarks or on a 

separate sheet)

N

5

2

121 484

40.00%

  

N

  

Vitis riparia 2 N FACW

2

Trifolium repens 1 N

  

  

  

  

  

Poa pratensis 95 Y FACU

(Plot size: 3 ft rad

Digitaria sanguinalis 25 Y FACU

9

3.72

149 554

Problematic hydrophytic vegetation* 

(explain)

0 0

  

  

0 0

  

14 42  

  

Rubus occidentalis 7 Y NI

Rhamnus cathartica 2 N FAC

  

Populus deltoides 12 Y FAC

  

Absolute 

% Cover30 ft rad

f yes, optional wetland site ID:

Precipitation for the previous month was much (>70th percentile) higher than normal. Data point location was in a 

mowed turf grass area.

N

Fraxinus pennsylvanica 12 Y FACW

Dominan

t Species

Indicator 

Staus

N

N

VEGETATION -- Use scientific names of plants.

Are "normal circumstances" 

present? No

N

1055 - Aquolls and histosols, ponded NWI Classification:

10 Lat: Long:45.037489 Datum:-93.163323

Investigator(s): Alan Rupnow

Landform (hillslope, terrace, etc.):

Applicant/Owner: City of Arden Hills State:

slope

Section, Township, Range:

Soil Map Unit Name

US Amy Corps of Engineers  Northeast and Northcentral Region        

Appendix A. Wetland Delineation Data Forms
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Johanna Marsh Park ‐ Tennis Courts

Dark Surface (S7)
1

Polyvalue Below Surface (S8)
1

Hydrogen Sulfide (A4) Thin Dark Surface (S9)
1

Dark Surface (S7)
2

Stratified Layers (A5) Loamy Mucky Mineral (F1)
2

Polyvalue Below Surface (S8)
2

Depleted Below Dark Surface (A11) Loamy Gleyed Matrix (F2) Thin Dark Surface (S9)
2

Thick Dark Surface (A12) Depleted Matrix (F3) Iron-Manganese Masses (F12) (LRR K, L, R)

Sandy Mucky Mineral (S1) Redox Dark Surface (F6) Piedmont Floodplain Soils (F19)
4

Depleted Dark Surface (F7) Mesic Spodic (TA6)
5

Redox Depressions (F8) Red Parent Material (F21)

Very Shallow Dark Surface (TF12)

Other (explain in remarks)
1
(LRR R, MLRA 149B)   

2
(LRR K, L)   

3
(MLRA 149B)   

4
(MLRA 149B)   

5
(MLRA 144A, 145, 149B)   

6
(LRR K,L,R)

Aquatic Fauna (B13)

Marl Deposits (B15)

Hydrogen Sulfide Odor (C1) 

Presence of Reduced Iron (C4) 

Shallow Aquitard (D3)

FAC-Neutral Test (D5)

Microtopographic Relief (D4)

No saturated soil encountered despite greater than normal rainfall and a restrictive layer.

23-27 10YR4/2 80 10YR4/6 15 C M Sandy clay Sm gravel and some bituminous

*Type: C = Concentration, D = Depletion, RM = Reduced Matrix, MS = Masked Sand Grains.        **Location: PL = Pore Lining, M = Matrix

Indicators of wetland 

hydrology present?

Coast Prairie Redox (A16)
6

Sandy Gleyed Matrix (S4)

Sandy Redox (S5)

Indicators for Problematic Hydric Soils*:

Saturation Visible on Aerial Images (C9)

Stunted or Stressed Plants (D1)

Secondary Indicators (minimum of two required)

Yes

Depth (inches):

Thin Muck Surface (C7) 

NoSaturation present?

Field Observations:

No

N

Water table present? Yes No X Depth (inches):

X

X

SOIL

Wetland Hydrology Indicators:

Saturation (A3)

HYDROLOGY

Surface Water (A1) Surface Soil Cracks (B6)

High Water Table (A2)

2 cm Muck (A10)
6

5 cm Mucky Peat or Peat (S3)
6

Restrictive Layer (if observed):

Histisol (A1)

Histic Epipedon (A2)

Black Histic (A3)

Bituminous fill - compacted

Primary Indicators (minimum of one is required; check all that apply)

11-14 Small gravel

Profile Description:  (Describe to the depth needed to document the indicator or confirm the absence of indicators.)

Remarks:

Water-Stained Leaves (B9)

Oxidized Rhizospheres on Living Roots 

(C3) 

Drainage Patterns (B10)

Recent Iron Reduction in Tilled Soils 

(C6) 

Algal Mat or Crust (B4)

Depth (inches):

Geomorphic Position (D2)Iron Deposits (B5)

Sediment Deposits (B2)

Drift Deposits (B3)

(includes capillary fringe)

Inundation Visible on Aerial Imagery (B7)

Sparsely Vegetated Concave Surface (B8)

Surface water present?

Yes

Other (Explain in Remarks) 

Hydric Soil Indicators:

Remarks:

Type: NHydric soil present?

Moss Trim Lines (B16)

Water Marks (B1) Dry-Season Water Table (C2)

Crayfish Burrows (C8)

Hit refusal at 27 inches with compacted bituminous fill layer

Depth (inches): 27

Stripped Matrix (S6)

*Indicators of hydrophytic vegetation and wetland hydrology must be 

present, unless disturbed or problematic

10YR7/1 5 D M

Gauge or Well Data (D9)

10YR3/1 90 10YR3/4 10 C M Sandy clay loam

14-23 10YR4/2 60 10YR4/6 40 C M Silty clay

5-11 10YR3/2 100 Sandy clay loam Some sm gravel / compacted

Describe recorded data (stream gauge, monitoring well, aerial photos, previous inspections), if available:

Sampling Point: Upland Point

Depth 

(Inches)

Matrix Redox Features

Texture RemarksColor (moist) % Color (moist) % Type* Loc**

0-5 10YR3/2 100 Sandy loam

US Army Corps of Engineers Northcentral and Northeast Region            

Appendix A. Wetland Delineation Data Forms
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Johanna Marsh Park ‐ Tennis Court

Project/Site

Slope (%):

Are climatic/hydrologic conditions of the site typical for this time of the year? (If no, explain in remarks)

Are vegetation , soil significantly disturbed?

Are vegetation , soil naturally problematic?

SUMMARY OF FINDINGS

Hydrophytic vegetation present?

Hydric soil present? Is the sampled area within a wetland?

Indicators of wetland hydrology present?

Remarks: (Explain alternative procedures here or in a separate report.)

Dominance Test Worksheet

)

1 (A)

2

3 (B)

4

5 (A/B)

=Total Cover

Sapling/Shrub stratum ) Prevalence Index Worksheet

1 Total % Cover of:

2 OBL species x 1 =

3 FACW species x 2 =

4 FAC species x 3 = 

5 FACU species x 4 =

=Total Cover UPL species x 5 =

Herb stratum ) Column totals (A) (B)

1 Prevalence Index = B/A = 

2

3 Hydrophytic Vegetation Indicators:

4 Rapid test for hydrophytic vegetation

5 X Dominance test is >50%

6 X Prevalence index is ≤3.0*

7

8

9

10

=Total Cover

Woody vine stratum )

1

2

=Total Cover

Remarks: (Include photo numbers here or on a separate sheet)

Investigator(s): Alan Rupnow

Landform (hillslope, terrace, etc.):

Applicant/Owner: City of Arden Hills State:

basin

Section, Township, Range:

Soil Map Unit Name

N

1055 - Aquolls and histosols, ponded NWI Classification:

Lat: Long:45.037579 Datum:-93.163329

Y

Y

VEGETATION -- Use scientific names of plants.

Are "normal circumstances" 

present? Yes

Absolute 

% Cover30 ft rad

f yes, optional wetland site ID:

Precipitation was >70th percentile in the month prior to the field investigation.

Y

Fraxinus pennsylvanica 30 Y FACW

Dominan

t Species

Indicator 

Staus

  

Salix amygdaloides 10 Y FACW

  

  

Rhamnus cathartica 10 Y FAC

Rhus glabra 2 N NI

  

0 0

  

15 45  

12

2.08

187 389

Problematic hydrophytic vegetation* 

(explain)

0 0

  

Phalaris arundinacea 100 Y FACW

(Plot size: 3 ft rad

Urtica dioica 5 N FAC

Impatiens capensis 2 N

  

  

  

  

  

  

Y

  

Vitis riparia 30 Y FACW

30

Johanna Marsh Park - Tennis Court 

Hydrophytic 

vegetation 

present?

(Plot size: 15 ft rad

107

(Plot size: 15 ft rad

Tree Stratum (Plot size:

NAD_1983_HARN_Adj_MN_Ramsey_Feet

FACW

172 344

Morphogical adaptations* (provide 

supporting data in Remarks or on a 

separate sheet)

Y

5

5

0 0

100.00%

Number of Dominant Species 

that are OBL, FACW, or FAC:

Total Number of Dominant 

Species Across all Strata:

Percent of Dominant Species 

that are OBL, FACW, or FAC:

40

WETLAND DETERMINATION DATA FORM - Northeast and Northcentral Region

City/County: Arden Hills / Ramsey Sampling Date:

*Indicators of hydric soil and wetland hydrology must be 

present, unless disturbed or problematic

8/18/2016

Sampling Point: Wetland PointMN

Local relief (concave, convex, none): concave

S34, T30N, R23W

(If needed, explain any answers in remarks.)

PEM1C - Shallow Marsh

, or hydrology

, or hydrology

US Amy Corps of Engineers  Northeast and Northcentral Region        

Appendix A. Wetland Delineation Data Forms
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Johanna Marsh Park ‐ Tennis Courts

Precipita Dark Surface (S7)
1

Polyvalue Below Surface (S8)
1

X

Hydrogen Sulfide (A4) Thin Dark Surface (S9)
1

Dark Surface (S7)
2

Stratified Layers (A5) Loamy Mucky Mineral (F1)
2

Polyvalue Below Surface (S8)
2

Depleted Below Dark Surface (A11) Loamy Gleyed Matrix (F2) Thin Dark Surface (S9)
2

Thick Dark Surface (A12) Depleted Matrix (F3) Iron-Manganese Masses (F12) (LRR K, L, R)

Sandy Mucky Mineral (S1) Redox Dark Surface (F6) Piedmont Floodplain Soils (F19)
4

Depleted Dark Surface (F7) Mesic Spodic (TA6)
5

Redox Depressions (F8) Red Parent Material (F21)

Very Shallow Dark Surface (TF12)

Other (explain in remarks)
1
(LRR R, MLRA 149B)   

2
(LRR K, L)   

3
(MLRA 149B)   

4
(MLRA 149B)   

5
(MLRA 144A, 145, 149B)   

6
(LRR K,L,R)

Aquatic Fauna (B13)

X Marl Deposits (B15)

X Hydrogen Sulfide Odor (C1) 

Presence of Reduced Iron (C4) 

X

Shallow Aquitard (D3)

X FAC-Neutral Test (D5)

X Microtopographic Relief (D4)

Describe recorded data (stream gauge, monitoring well, aerial photos, previous inspections), if available:

Sampling Point: Upland Point

Depth 

(Inches)

Matrix Redox Features

Texture RemarksColor (moist) % Color (moist) % Type* Loc**

0-6 10YR3/2 100 Loamy sand

6-16 10YR3/1 100 Mucky peat w/ sand

10YR4/1 100 Sand w/ some peat

Gauge or Well Data (D9)

Other (Explain in Remarks) 

Hydric Soil Indicators:

Remarks:

Type: YHydric soil present?

Moss Trim Lines (B16)

Water Marks (B1) Dry-Season Water Table (C2)

Crayfish Burrows (C8)

Could not get a cohesive sample below 23 inches

Depth (inches):

Stripped Matrix (S6)

*Indicators of hydrophytic vegetation and wetland hydrology must be 

present, unless disturbed or problematic

Remarks:

Water-Stained Leaves (B9)

Oxidized Rhizospheres on Living Roots 

(C3) 

Drainage Patterns (B10)

Recent Iron Reduction in Tilled Soils 

(C6) 

Algal Mat or Crust (B4)

X Depth (inches):

Geomorphic Position (D2)Iron Deposits (B5)

Sediment Deposits (B2)

Drift Deposits (B3)

(includes capillary fringe)

Inundation Visible on Aerial Imagery (B7)

Sparsely Vegetated Concave Surface (B8)

Surface water present?

Yes X

SOIL

Wetland Hydrology Indicators:

Saturation (A3)

HYDROLOGY

Surface Water (A1) Surface Soil Cracks (B6)

High Water Table (A2)

2 cm Muck (A10)
6

5 cm Mucky Peat or Peat (S3)
6

Restrictive Layer (if observed):

Histisol (A1)

Histic Epipedon (A2)

Black Histic (A3)

Primary Indicators (minimum of one is required; check all that apply)

16-23

Profile Description:  (Describe to the depth needed to document the indicator or confirm the absence of indicators.)

Saturation present?

Field Observations:

No

Y

Water table present? Yes X No Depth (inches): 4

surface

*Surface water present 6 inches from data point

*Type: C = Concentration, D = Depletion, RM = Reduced Matrix, MS = Masked Sand Grains.        **Location: PL = Pore Lining, M = Matrix

Indicators of wetland 

hydrology present?

Coast Prairie Redox (A16)
6

Sandy Gleyed Matrix (S4)

Sandy Redox (S5)

Indicators for Problematic Hydric Soils*:

Saturation Visible on Aerial Images (C9)

Stunted or Stressed Plants (D1)

Secondary Indicators (minimum of two required)

*Yes

Depth (inches):

Thin Muck Surface (C7) 

No

US Army Corps of Engineers Northcentral and Northeast Region            
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Map Unit Legend

Ramsey County, Minnesota (MN123)

Map Unit Symbol Map Unit Name Acres in AOI Percent of AOI

859B Urban land-Zimmerman
complex, 1 to 8 percent
slopes

0.0 0.1%

860C Urban land-Hayden-Kingsley
complex, 3 to 15 percent
slopes

6.7 15.3%

860D Urban land-Hayden-Kingsley
complex, 15 to 25 percent
slopes

24.1 55.0%

1027 Udorthents, wet substratum 2.8 6.3%

1055 Aquolls and histosols, ponded 10.1 23.0%

W Water 0.1 0.3%

Totals for Area of Interest 43.8 100.0%

Soil Map—Ramsey County, Minnesota Johanna Marsh Park Soils

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

8/15/2016
Page 3 of 3
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Hydric Rating by Map Unit

Hydric Rating by Map Unit— Summary by Map Unit — Ramsey County, Minnesota (MN123)

Map unit symbol Map unit name Rating Acres in AOI Percent of AOI

859B Urban land-Zimmerman
complex, 1 to 8
percent slopes

0 0.0 0.1%

860C Urban land-Hayden-
Kingsley complex, 3 to
15 percent slopes

0 6.7 15.3%

860D Urban land-Hayden-
Kingsley complex, 15
to 25 percent slopes

0 24.1 55.0%

1027 Udorthents, wet
substratum

0 2.8 6.3%

1055 Aquolls and histosols,
ponded

100 10.1 23.0%

W Water 0 0.1 0.3%

Totals for Area of Interest 43.8 100.0%

Hydric Rating by Map Unit—Ramsey County, Minnesota Johanna Marsh Park Hydric Soils

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

8/15/2016
Page 3 of 5
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ADOPTED BY THE CITY COUNCIL OF THE CITY OF ARDEN HILLS THIS 8
TH

 DAY OF OCTOBER, 2012 

 

 

 
 

CITY OF ARDEN HILLS 

SANITARY SEWER MAINTENANCE POLICY 
 

 

1. Purpose 

 

It is the policy of the City of Arden Hills to comply with all applicable state and federal 

regulatory requirements. 

 

The City intends to provide effective and efficient maintenance to its sanitary sewer 

system by evaluating political, social, safety, and economic concerns, among others.  

Procedures identified in this policy are intended to maintain the sanitary sewer system to 

operate efficiently and prevent sewer backups.  These procedures, when implemented, 

may also extend the service life of various components of the sanitary sewer system. 

 
The City has 242,500 feet of public sanitary sewer mains, 1,100 manholes and 14 
lift/pump stations within its sanitary sewer system.  Procedures identified in this policy 
are intended to maintain the City’s sanitary sewer system to prevent sewer backups and to 
extend the life of the system.  The City has developed and implemented this policy that 
takes into consideration public safety, the City’s budget and personnel, environmental 
concerns, and the cost of implementation versus the benefit to be achieved.  The City will 
use its employees, equipment and/or private contractors to provide this service. 
 

While the City fully intends to meet the guidelines established in this policy, there may 

be times when this is not feasible.  Issues including, but not limited to, budget constraints, 

critical equipment failure, or weather and other emergencies may prevent the City from 

meeting the guidelines established herein.  The Public Works Director may override 

provisions established within this policy.  Deviations from the goals established in this 

policy will be documented. 
 
The City will use this policy to guide any sanitary sewer maintenance activities to be 
provided by a contractor or a party other than the City. 
 

2. Routine Maintenance and Inspection Goals 
 

A. Sanitary Sewer Mains 

 
Scope of City’s Responsibility - The City will maintain the components of the public 
sanitary sewer system.  This includes sanitary sewer mains, manholes, lift stations, 
waste water treatment plants, and other components.  Private property owners are 
responsible for the maintenance of sanitary sewer components from their property up 
to and including the connection to the public system.  
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Schedule – The City’s goal is to inspect and maintain the components of its sanitary 
sewer system according to the attached schedule.   

 
Equipment – The equipment used to perform maintenance will depend upon the 
equipment available and its effectiveness as determined by qualified staff.   

 
Television Inspection – The City’s sanitary sewer mains will be inspected by 
television camera in accordance with the attached schedule.  Any sewer mains located 
on a street where a street maintenance project is planned will be inspected before and 
after such a project.  Sanitary sewer mains in a new development must be televised 
before said mains are turned over to the City. Television inspection may also be used 
to inspect the system where there are possible problems. In addition, the City may 
require any main near a construction site to be televised before and after the 
construction (i.e., near blasting, digging, other activities that might disrupt the main, 
etc.) 
 
Visual recordings of sewer main televising will be required of any vendor performing 
this service for the City.  A written report summarizing and interpreting the findings 
of the televising will also be required.  These records will be kept by the City for a 
minimum of 12 years. 
 
B. Maintenance Category 

 
The sanitary sewer mains and facilities identified as Category 1 will receive ordinary 
routine maintenance as noted on sewer maps.  The sanitary sewer mains and facilities 
identified on the sewer map as Category 2 will receive more frequent maintenance 
and those identified as Category 3 will receive less frequent maintenance.  When a 
sewer main or facility is identified as anything other than Category 1, the reasons why 
maintenance is needed on a different schedule will be documented.  Sewer mains and 
facilities will receive maintenance according to the attached schedule. 
 
The Public Works Director will determine whether a main or facility is Category 1, 
receiving routine sewer maintenance, Category 2, receiving more frequent 
maintenance or Category 3, receiving less frequent maintenance.  Based on periodic 
assessment, maintenance will be adjusted and a sewer main may be moved from one 
category to another. 

 
C. Sanitary Sewer Lift Stations 

 
The City maintains lift stations using specific maintenance that is reasonable and 
recommended.  The number of lift stations, location, date of installation, and capacity 
of each lift station is kept on record.  Maintenance for each lift station is reflected in 
the following list of activities: 

 

 Easy availability of original manuals with manufacturers’ recommended 
maintenance schedules for all lift station equipment 

 Operating procedures for manipulating pump operations (manually or 

automatically) during wet weather to increase in-line storage of wet weather flows 
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 Setting wet well operating levels to limit pump start/stops 

 Cleaning wet well annually 

 Calibrating flow meters or conducting draw down tests 

 Regular rotation of lead, lag, and backup pumps  

 Regular inspections of lift station, alarm systems and electrical components  

 Maintenance of operation logs and general records for all lift station activities, 
including inspections 

 Clean force mains as needed 

 Identify problem areas/components 

 Replace pump impeller, motor as needed 

 Maintain generator according to manufacturer’s recommendation 
 

3. Inflow and Infiltration 
 
Inflow and infiltration occur when clear water gets into the sanitary sewer system.  This 
may occur through cracks or leaks in the sewer pipes and manholes or through sump 
pumps incorrectly connected to the sanitary sewer system.  Inflow and infiltration can 
lead to backups, overflows and unnecessary and expensive treatment of clear water. 
 
City employees will periodically inspect manholes to identify any that contribute to this 
problem. Sanitary sewer mains will be maintained and inspected pursuant to the City’s 
Sanitary Sewer Maintenance Policy.   
 

4. Personnel Responsibilities and Requirements 
 

A. Exercise of Professional Judgment 

 
It is expected that City employees, in accordance with their job duties and 
responsibilities, will exercise their professional judgment in the implementation of 
this policy.  Further, it is expected that in emergency situations City employees will 
be required to exercise their discretion and weigh political, social, and economic 
considerations including but not limited to public and employee safety, the potential 
for damage to private property and the City sanitary sewer system, and environmental 
concerns.   
 
B. Training and Education 

 
The City will provide training to employees responsible for maintenance of and 
emergency response to issues with the sanitary sewer system.  Training of employees 
will include education necessary to earn and maintain appropriate operator 
certifications.  Training will also address standard operating procedures, proper use of 
equipment, emergency response and other topics required by state and federal 
regulatory agencies. 
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C. Work Schedule 

 
Full-time City employees in the Public Works Department will be expected to work 
eight-hour shifts.  In emergencies, employees may be required to work in excess of 
eight hours.  Budget and safety concerns may limit the length of time an employee is 
permitted to work. 
 
D. Weather Conditions 

 
Regular sewer maintenance operations will be conducted only when weather 
conditions do not endanger the City employees and equipment.  Factors that may 
delay sewer maintenance operations include, but are not limited to: severe cold, 
severe heat, flooding, rain, snow and other severe weather events. 

 

5. Documentation 

 
The City will document all of its inspection and maintenance activities and emergency 
responses for its sanitary sewer system. The City will also document circumstances that 
limit its ability to comply with this policy. A report should be prepared periodically for 
the purpose of evaluating maintenance activities and for determining goals for the future.  
These records will be kept in accordance with the City’s records retention schedule. 
 

6. Public Education 
 
Periodically, the City will inform residents of their responsibilities related to sanitary 
sewer service from the City of Arden Hills. 
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AGENDA ITEM – 1I 
 
 
 
 

MEMORANDUM 
 
 
DATE: November 21, 2016 
         
TO: Honorable Mayor and City Council 
   
FROM: Sue Iverson, Interim City Administrator/Director of Finance and Admin Services 
  
SUBJECT: Personnel Committee Discussion 
 
 
Background/Discussion 
 
The Personnel Committee will have a discussion with the full City Council on personnel items. 
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